










































































Financial aid records of current students include financial aid applications;
federal student aid reports; tuition sheets; check stubs; promissory notes;
letters of intent to repay loans and/or scholarships; notice of access to
record, information, and correspondence related to other financial aid
sources; and statement of compliance of registration. The financial aid o cer
maintains records and documents required by the United States Department
of Education. Financial aid records are maintained as long as needed if the
student is in default of College student loans.

testing & gradable work

Tests, quizzes, examinations, and gradable work are teacher-made or
teacher-selected materials designed to evaluate if a student has attained the
unit and course objectives. Course testing (written or oral) may consist of
quizzes, unit tests, and/or a midterm and final examination. All testing and
gradable work is governed by the Honor Code. Students are expected to
take tests and submit gradable work on the date and at the time scheduled.

disabilities: rights &
responsibilities

The O ce of Student Services assists students with disabilities in obtaining
appropriate academic adjustments during the course of their studies at the
College. If a student believes that he or she may need and wants such an
academic adjustment, the student should contact the o ce of the Director,
Student Academic Success by calling 804-627-5346. The Assistant Dean for
Student Services is the College’s coordinator for compliance with applicable
disability laws.

The College seeks to comply with all applicable laws, including Section Il of
the Americans with Disabilities Act of 1990, Section 504 of the Rehabilitation
Act of 1973, and state and local requirements regarding students and
applicants with disabilities. The College provides appropriate academic
adjustments as necessary to ensure that it does not discriminate on the basis
of disability.

If a student wants the College to provide an academic adjustment, he or
she must apply as soon as possible. It is the responsibility of the student

to make the application in a timely fashion and to submit supporting
documentation in accordance with the guidelines provided by the O ce of
Student Services. Even if a student’s application to the College disclosed the
existence of a disability, the student should not assume that this information
is known by the O ce of Student Services.

Once academic adjustments are granted, it is the student’s responsibility

to register each semester thereafter with the O ce of Student Services,
Disability Support Services, in order to maintain his or her eligibility to
continue receiving the adjustments previously provided by the College.

Of course, students who do not require or wish to receive academic
adjustments need not disclose or identify their disabilities to College o cials.
Information regarding student disabilities and academic adjustments is
treated as confidential by the College in accordance with applicable law.
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Once Disability Support Personnel have reviewed and approved the
documentation provided by the student, Disability Support Personnel will
provide a confidential memo to the student. The student decides which
faculty, if any, will receive this memo. Only the student can elect to disclose
the accommodations he/she is eligible to receive. Upon receiving the
memo from a student, the student will also be given the forms of this policy
(available at Forms Warehouse, Form # ST 1.30), so arrangements can be
made for testing accommodations.

guidelines for disability documentation

Students who request adjustments on examinations or other academic

tasks on the basis of a disability must provide documentation that meets the
guidelines set forth below. The documentation should be submitted to the
Assistant Dean for Student Services as soon as possible. In all cases, the cost
of obtaining the professional verification to establish the disability shall be
borne by the student. In the event a student requests an academic adjustment
that is not supported by the data in the assessment, or the initial verification
is incomplete or inadequate to determine the extent of the disability, then it is
incumbent upon the student to obtain supplemental testing and assessment
at the student’s expense. If the College requires an additional assessment for
the purpose of obtaining a second professional opinion, the College will bear
the cost of doing so. The College customarily engages the services of one or
more qualified health care professionals to assist in the review and evaluation
of students’ requests for academic adjustments.

verification of physical and
mental disabilities

A student with a physical or mental disability must provide professional
documentation by a licensed professional health care provider who is
qualified to diagnose the disability. The documentation must consist of a
comprehensive, typed report that identifies a specific, current diagnosis;
describes the diagnostic criteria and/or tests used; and reflects the student’s
present level of functioning in the major life activity a ected by the disability.
In the case of requests for adjustments on examinations, the documentation
must specifically describe how the student’s functional limitations due to

the diagnosed disability substantially limit his or her ability to take College
examinations under regular testing conditions.

verification of learning disability

A student with a learning disability must provide professional testing and
evaluation results that reflect the student’s present level of functioning
and achievement, establish the existence of a learning disability and its
impact on the student’s educational performance, and validate the need
for the adjustments requested. The documentation must consist of a
comprehensive neuropsychological or psycho-educational assessment
report. Documentation verifying the learning disability must:

(1) be prepared by a professional qualified to diagnose a learning disability.
All reports must be on the professional’s letterhead, typed, dated and
signed, and must set forth (or attach) the professional evaluator’s
qualifications to render a diagnosis of a learning disability.
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(2) be current. In most cases, the diagnostic evaluation should be no more
than two years old.

(3) provide clear and specific evidence that a learning disability does or does
not exist. The assessment must consist of a comprehensive battery of
tests, and the report must summarize the testing procedures followed,
the instruments used to assess the disability, the test results, and a written
interpretation of the test results by the professional evaluator.

(4) reflect the student’s present level of functioning in the following three
domains: achievement (reading comprehension, reading rate, written
expression, writing mechanics and vocabulary, writing, grammar and
spelling); intelligence/aptitude; and information processing.

(5) recommend specific adjustments and explain why such adjustments
are necessary and how the data supports the request for such
academic adjustments.

verification of attention-deficit/
hyperactivity disorder (ADHD)!

A student with ADHD must provide a comprehensive written evaluation that
establishes the existence of ADHD and its impact on the student’s educational
performance, and validates the need for the academic adjustments requested.
Documentation verifying the existence of ADHD must:

(1) be prepared by a professional qualified to diagnose ADHD. All reports
must be on the professional’s letterhead, typed, dated and signed, and
must set forth (or attach) the professional evaluator’s qualifications and
experience with diagnosing ADHD in an adult population.

(2) be current. In most cases, the diagnostic evaluation should be no more
than two years old. In some cases, such as when new medication
has been prescribed or discontinued since the prior assessment, or if
observed changes have occurred in the student’s performance, it may be
necessary to update the evaluation report to account for these changes.

(3) provide appropriate clinical documentation to substantiate the existence
of ADHD. The documentation must consist of a comprehensive report
that includes, at a minimum, a diagnostic interview and history (including
evidence of childhood symptoms), relevant testing information (such as
neuropsychological or psycho-educational assessment), identification of
DSM-1V criteria, a specific diagnosis, relevant academic records, and an
interpretive summary.

(4) recommend specific academic adjustments and explain why such
adjustments are necessary and how the evaluation results support the
request for such academic adjustments. The report should address
the ameliorative e ects of medication, if any, and the impact of such
amelioration on the adjustments recommended.

1 This term shall be understood to include, for the purpose of these guidelines, Attention Deficit
Disorder (“ADD”).

prior IEP or 504 Plan

The existence of a prior Individualized Education Plan (IEP) or a prior

504 Plan is insu cient documentation alone to determine eligibility for
academic adjustments in the College. Accordingly, students who seek
academic adjustments must comply with the above guidelines, regardless
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of whether they previously have had an IEP or a 504 Plan. Such plans may
be included as part of a submittal which otherwise fulfills the requirements
of these guidelines.

essential functions

The requested academic adjustments may not, in any event, contradict or
override the Essential Functions of a Student Nurse.

other information

Disabled student parking is available for those who receive authorization
from the O ce of Student Services. The issued parking permit must be
properly displayed at all times when the vehicle is on College property.

adjustments for and verification
of temporary disabilities, including
pregnancy and related conditions

A student requesting academic adjustments due to a temporary

disability, including pregnancy or related conditions, shall provide current
documentation verifying the nature of the condition, stating the expected
duration of the condition, and describing the academic adjustments
requested. A professional health care provider who is qualified to diagnose
such conditions must provide such verification on the provider’s letterhead.
The cost of obtaining the professional verification shall be borne by the
student. Verification from a physician demonstrating that the particular
adjustments are medically necessary is required. If the initial verification

is incomplete or inadequate to determine the extent of the disability

and appropriate adjustments, the College has the discretion to require
supplemental assessment of a temporary disability. The cost of the
supplemental assessment shall be borne by the student. If the College
requires an additional assessment for the purpose of obtaining a second
professional opinion, then the College will bear the cost of doing so. The
Assistant Dean for Student Services shall consider requests for academic
adjustments on the basis of a temporary disability on a case-by-case basis
and will arrange appropriate adjustments. Medical leaves of absence also
may be requested if deemed medically necessary by the student’s physician.

grievance procedure

Students who request academic adjustments from faculty or sta members
and believe that such adjustments have been wrongly denied, or believe
they have been discriminated against on the basis of a disability, should
bring this matter to the attention of the Assistant Dean for Student Services.
If the Assistant Dean for Student Services is unable to resolve this matter
informally, or if the student is dissatisfied with the resolution, the student
may file a grievance with the Dean, in accordance with the Grievance Policy.
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student rights &
responsibilities

the college seeks to:

[ reinforcelalsenseloflpersonaliresponsibility,respectiforiothers,;andl
mature behavior.

o] fosteritheldevelopmentlofiprofessionallstandards.

As a member of the student body, the student is expected to meet
the College’s standards of personal and professional responsibility and
accountability.

the student has a right to:

1. Learn and pursue his or her educational goals without fear of unlawful
discrimination, intimidation, prejudice, or threat.

2. Free inquiry, free expression and assembly, so long as he or she does not
interfere with the rights of others or the operation of the College.

3. Learn in a safe environment that is free of disruption and is conducive to
teaching and learning.

4. Be advised of the course objectives and how grades are assigned.

5. Inspect and review his or her student record within a specified time
frame upon written request, and to expect confidentiality regarding
this record.

6. Evaluate the curriculum and make recommendations for change.

student responsibilities

A student’s acceptance of admission into the College signifies that the
student has an interest in learning and that he or she wants to be a part of
this academic community. As such, the student will be required to respect
the learning environment and its members; devote the amount of time and
e ort necessary to meet the educational objectives; conduct himself or
herself in a manner consistent with ethical, legal, and professional standards;
and know and comply with College policies and guidelines. At all times, a
student must satisfy and comply with the College’s academic standards,
financial requirements and guidelines, and policies.

student conduct

The student is considered a responsible adult and is expected to conduct
himself or herself in an ethical and professional manner at all times both
within the College and in the community. The student’s behavior must, at
all times, reflect integrity and honesty; the exercise of rational judgments;
sensitivity and caring; self control; acceptance of di erent beliefs, values
and lifestyles; flexibility; and a willingness to accept guidance and direction.
Self- evaluation and commitment toward learning are essential components
of the educational process. The College is authorized to enforce the
standards of conduct specified herein and to impose such disciplinary
measures as are deemed appropriate in response to student conduct
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that reasonably may be expected to discredit or injure the College or its
reputation, or that otherwise may endanger the safety and welfare of others.
Such disciplinary sanctions include but are not limited to suspension and
dismissal from the College.

conduct subject to disciplinary action

Conduct that is subject to disciplinary action by the College includes but is
not limited to the following:

A. Endangering the safety and welfare of clients, students, faculty, or sta .
Substance abuse.

Violation of local, state, or federal laws.

Misuse, destruction, or damage of College property.

mOoOoOw

Sexual harassment, assault, misconduct, physical and/or mental abuse
or threat of such abuse of any person involved in educational or College
activities or in clinical areas.

F. All forms of dishonesty including honor violations (Policy SAP 111,
Sec. lIl), knowingly giving false information, altering or falsifying any
experience or details related to a clinical experience.

G. Unprofessional and/or disruptive conduct.

H. Conviction of an o ense that would render the student unemployable
by Bon Secours Virginia Health System.

I. Failure to comply with guidelines/policies of the College and/or the
clinical agencies.

Nothing contained herein shall preclude or otherwise a ect the initiation or
conduct of proceedings under the Honor Code which relate to allegations of
dishonesty.

discipline for misconduct

The College is authorized to impose at any time such disciplinary measures
as are deemed appropriate, up to and including suspension and dismissal
from the College. Penalties are not sequential and may be imposed at the
College’s discretion.

A. Warning: A written or oral notice to a student advising that he or she is
violating or has violated the College rules and may be subject to more
severe disciplinary action if the behavior continues.

B. Probation: A written notice to a student advising that he or she has
violated the College rules and will be dismissed if corrective action is not
taken immediately.

C. Restitution: Repayment in money or service for damage to or loss of the
property of another.

D. Suspension: Exclusion from attending the College as a student for a
specified period of time not to exceed one year. During a suspension, a
student may not participate in any College activities.

E. Interim Suspension: Temporary separation of a student from the College to
provide reasonable time for fact-finding and decision making in the situation.
F. Dismissal: Termination of student status for an indefinite period. The

conditions of readmission, if such is to be permitted, will be stated in a
letter of dismissal.

G. May include corrective measures if act violates the Honor Code.
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reporting procedure; right of removal

In the event that a student is suspected of violating any provision of this
policy, a faculty or sta member promptly shall provide the student with
oral notice of the suspicion and an opportunity to tell his or her account
of the incident. The hearing may occur immediately and may consist of

an informal conversation between the student and the faculty or sta
member. If the faculty or sta member thereafter concludes that there has
been a violation, a report shall be made to the Assistant Dean of Student
Services. Notwithstanding such reporting obligation, the faculty or sta
member shall have the immediate right, where reasonably necessary in his
or her discretion, to preserve an appropriate learning environment and/

or to protect the health and safety of the student or of others, to remove
such student from class, from a clinical program, or from any other College-
related activity or function.

disciplinary process

Upon receiving a report of a suspected violation of this policy, the Assistant
Dean of Student Services shall provide the student with oral or written notice
of the allegations against him or her, and, if the student denies the charges,
an opportunity to rebut any such charges by presenting his or her version of
what occurred. In the event that, after complying with such procedure, the
Assistant Dean finds the student to have violated any provision of this policy,
the Assistant Dean will impose such disciplinary sanctions as he or she
deems reasonable and appropriate under the circumstances, including but
not limited to the disciplinary measures set forth in paragraph above. Any
such finding of a violation will be entered into the student’s o cial record
together with a statement of the disciplinary sanctions imposed. Disciplinary
sanctions other than suspension and dismissal will be removed from the
student’s record upon the student’s graduation or permanent departure
from the College.

appeal procedure

A student shall have the right to appeal to the Dean of the College the
decision of the Assistant Dean only in the event the Assistant Dean has
decided to impose a suspension or a dismissal. The student may do so by
submitting written notice of appeal to the Dean within five business days
after the date of the Assistant Dean’s decision. Such notice shall contain a
full explanation of the reasons for the appeal and a statement as to why the
decision of the Assistant Dean should be reversed or modified.

After receiving a written request for an appeal from the student, the Dean
may elect to schedule a hearing on the appeal or may decide the appeal
based on an examination of the record, including for such purpose the
student’s written notice of appeal and explanation and any written response
thereto on the part of the College. In the event the Dean elects to hold

a hearing, the Dean promptly shall schedule with the student a mutually
agreeable time and place for a hearing on the appeal or, absent such mutual
agreement, shall notify the student in writing at least two business days
before the hearing of the date, time, and place of the hearing.

The hearing will be closed to the public and may not be attended by any
person who is not one of the following: the Dean, one or more members of
the College’s administrative sta or faculty who are designated by the Dean,
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the accused student, any witnesses called to testify by the College or the
student, and one representative of the student who may be:

1. afellow student of the College who is in good standing,
a parent or guardian,

a clergy member,

a social worker or therapist, or

G NIANIN

legal counsel to the accused.

The hearing will be in the nature of an administrative hearing in which the
rules of evidence and the procedures used in a court of law are not applicable.
The hearing may include the presentation of evidence, testimony, and cross-
examination of those present. The Dean shall have the right to require that any
witness be present at the hearing during his or her testimony only.

The accused student will not be required to testify, but an adverse inference
may be drawn from the student’s failure to answer questions if, under the
circumstances:

1. It would be reasonable to draw such an inference.

2. The absence of the accused student shall not preclude the hearing from
proceeding as scheduled.

Following an appeal, the Dean promptly shall notify the student in writing

of the decision and the basis for the decision. If the initial decision of the
Assistant Dean is upheld, then the original disciplinary sanction shall be
imposed and the decision shall be final. If the Assistant Dean’s initial decision
is overturned, the cumulative record of the student and any other College-
maintained records will reflect that conclusion.

standard for disciplinary decisions

All determinations with regard to the student’s culpability for any violation
of this policy shall be made based upon a preponderance of the evidence. A
preponderance of the evidence is evidence that as a whole shows that the
fact sought to be proved is more probable than not.

Note: The titles of any personnel identified herein shall include their
designees and, in the event of reorganization, their successors.

grievance procedure

This grievance procedure provides a formal process for resolution of a
student’s complaint, alleging a violation or infringement of the student’s rights.
This grievance procedure is not available for grade reviews, for which there

is a separate and distinct process; nor may a student proceed with both a
grade review and a grievance where the remedy sought, or the underlying
circumstances, are the same or substantially similar with respect to each, as
determined by the College. Ordinarily, an aggrieved student is encouraged

to discuss initially his/her grievance with the other party involved so that an
informal, good faith e ort is made to resolve the issue before this grievance
procedure is initiated. If the aggrieved student is not satisfied with the results of
the informal e ort, he/she may initiate the grievance process, described below.

A. All formal grievances must be in writing and must be filed, on a fully
completed grievance form, with the Assistant Dean of Student Services.
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B. The aggrieved student must observe the prescribed timeframes and
other requirements in order to pursue his/her grievance.

C. A student’s failure to follow timeframes and other requirements (including
sequential procedural steps) shall be considered abandonment of his/her
grievance and a waiver of his/her right for any further review.

D. The substance of a student’s grievance may not be changed or altered
as it proceeds from one step to another.

E. The student may address his/her grievance in a private setting at a
mutually agreed upon time during College hours, except when he/she is
engaged in classroom or clinical instruction.

F. While an aggrieved student may seek advice from a relative, an attorney;,
or other individual of the student’s choosing, only the student may appear
and speak in any meeting or hearing provided for in this procedure.

grievance process
Step I:

The aggrieved student must submit a fully completed grievance form, along
with any evidence to support the allegations made, to the Assistant Dean of
Student Services within ten college days after the later of (i) the date of the

incident or (ii) the date of any informal discussion of the issue with the other
party involved.

Step Il

Within ten college days after receipt of a properly completed grievance form,
the Assistant Dean of Student Services will either (i) meet or confer with the
aggrieved party or (i) convene a joint meeting with the aggrieved student
and the other party involved in an e ort to mediate the grievance. In the
event a joint meeting is convened, the Assistant Dean of Student Services
will hear from the aggrieved student and the other party involved and review
the information submitted.

The Assistant Dean will document on the grievance form a recommendation
to both parties as soon as practicable after the joint meeting. If the
aggrieved student is not satisfied with the recommendation of the Assistant
Dean, the aggrieved student may proceed to Step Ill.

Step Il

Within 10 college days after the date of issuance of the recommendation
by the Assistant Dean, the aggrieved student must notify the Assistant
Dean of Student Services in writing that the student wishes to appeal to
the grievance committee, which shall receive all of the written information
presented and which will convene as soon as practicable. The grievance
committee will review the grievance form and any evidence submitted
previously and may decline to hear an appeal that is adjudged by the
committee to be frivolous or patently without merit. Otherwise, the
committee will hear the testimony of the aggrieved student and the other
party involved and will make a written recommendation to the Dean of
Nursing, whose written decision will be final.

A copy of the Dean’s decision shall be sent in due course to the aggrieved
student, the accused party, and to the Assistant Dean.
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grievance committee

1. The role of the grievance committee is to consider evidence and make
recommendations to the Dean of the College.

2. The grievance committee will be appointed by the Dean and wiill
consist of 3 faculty members, one of whom shall be designated as the
chairperson.

3. Minutes of the hearing before the grievance committee are to be made,
signed by the Chairman, and submitted to the Dean upon conclusion of
the hearing.

4. All materials and decisions related to the grievance will remain
confidential and will be retained by the Dean’s 0 ce until the aggrieved
student graduates or for one year after permanent withdrawal, at which
time all materials will be destroyed, unless the Dean directs otherwise.

forms; college officials

Grievance Form, Grievance Form Step Il and Grievance Form Step Ill can be
obtained from the Dean’s Administrative Secretary.

In the event any College o cial identified in the grievance procedure (i) is
the subject of a student’s grievance or has been materially involved in the
circumstances resulting in the grievance, (ii) recuses himself or herself, or (iii)
is unavailable or otherwise unable to fulfill his or her responsibilities pursuant
to the terms of the grievance procedure, the College shall designate another
o cial to act.

For more information, note below the address and contact information for
the Accrediting Council for Independent Colleges & Schools:

Accrediting Council for Independent Colleges and Schools (ACICS)
Suite 980

750 First Street, NE

Washington, DC 20002-4241

202-336-6780 (telephone)

202-842-2593 (facsimile)

acics@acics.org

WWW.acics.org

essential functions,
behaviors, & abilities of
the nursing student

Students must be able to perform the Essential Functions, Behaviors and
Abilities of the Nursing Student on the first day of class.

Nursing is a practice discipline. The professional practice of nursing draws
upon the cognitive ability, psychomotor skills, interpersonal skills, emotional
stability, and physical endurance of those persons engaged in the discipline.
Given the nature of the curriculum at the College, a student must be
prepared to meet the basic requirements of a practicing professional nurse.
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A student accepted into this program must demonstrate competence in the areas
of cognitive ability, psychomotor skills, interpersonal skills, emotional stability, and
physical endurance. The individual student must not pose a significant risk or
direct threat to the health, safety, or welfare of the individual or others. In addition,
the student must demonstrate suitability for the practice of nursing as follows:

Demonstrates integrity and honesty.

Exercises safe, rational judgments.

Demonstrates a high degree of sensitivity and caring.
Behaves in a responsible manner.

E ectively responds to the evaluation process.
Follows directions.

Maintains self-control.

T ommoOoOw»

Demonstrates flexibility.

Accepts the presence of di erent cultures, beliefs, values, and lifestyles.

<

Commits a reasonable amount of time and e ort to meet the
educational objectives.

The following essential functions, behaviors, physical requirements, skills, and
abilities are requirements for the nursing student.

The student must be able to:

A. Deliver nursing care to all types of clients in a variety of settings. Note:
Students may be exposed to infectious body fluids, toxic drugs and
solutions, or radiation. Clinical experiences will take place in community
and hospital settings.

B. Think critically while acting, analyze data, perform mental calculations,
act in emergency situations, make discriminating judgments, assume
leadership roles, and teach.

C. Assess, collect and interpret patient data, and incorporate this data into
a plan of care. Note: Collection of data requires the ability to see, hear,
smell, and feel when performing functions such as physical assessment,
neuro checks, and wound care. Also includes the ability to transfer
information from one document to another without error.

D. Implement and evaluate nursing care based upon a plan of care for
an individual or group of individuals. Note: This includes the ability to
prioritize, focus on patient outcomes, utilize standards of care, and
operate standard nursing equipment.

E. Deliver nursing care to conscious and unconscious patients such as bathing,
toileting, feeding, ambulation, transfers, positioning, and transportation.
Note: These functions may involve walking, standing, sitting, lifting, bending,
stooping, kneeling, pulling, pushing, reaching, and twisting.

F. Perform manual procedures such as administering medications,
obtaining vital signs, and performing sterile procedures. Note:
Coordination and dexterity are required.

G. Perform complex technical skills such as regulating intravenous
fluids, performing venipuncture, and operating electronic monitoring
equipment. Note: Demonstration of precise eye/hand coordination with
visual acuity is essential.

H. Perform emergency measures such as cardiopulmonary resuscitation
(CPR) and suctioning. Note: This requires emotional control and
immediate response. CPR certification and re-certification are required.

BACK TO MAIN TABLE OF CONTENTS | BACK TO BEGINNING OF THIS SECTION



. Communicate e ectively, both verbally and in writing, with patients,
faculty, peers, sta , and physicians. Note: The ability to read, write, see,
and hear su ciently is required to obtain, document, and communicate
patient data and academic work.

J.  Complete assignments and examinations within the specified time
limitations. Note: This includes clinical and skill lab functions as well as in
the classroom.

K. Demonstrate professional conduct and responsibility with accountability.
Note: This requires behavior which reflects honesty and integrity,
sensitivity and respect, functioning within safe ethical and legal standards,
self-evaluation, and ongoing commitment to the learning process.

This description of essential functions, behaviors, and abilities of nursing
students is intended to provide examples of areas of responsibility.

honor system

The College believes that integrity is essential to the practice of nursing
and the pursuit of education. The Honor System is a code of internal ethics
designed to assure the preservation of personal and group integrity and
to provide an opportunity for self government and self discipline. Nothing
contained in the Honor System Constitution shall be deemed to create
any basis for a cause of action in any form outside the internal procedures
established by the Honor System Constitution. Each student must assume
responsibility for acting honorably in all situations and upholding the
policies, rules, and regulations of the College. Lying, cheating, stealing,
plagiarism, and failure to report an honor o ense are considered violations
of the Honor System for which a student may be the subject of corrective
measures up to expulsion.

the honor pledge

Acceptance of admission to College also constitutes acceptance of the
Honor System. Upon admission, each student signs the general Honor
Pledge statement found in the Honor System policy. In addition, the
following short Honor Pledge statement will be written or stamped on all
graded work and signed by the student: “I have neither given nor received
aid, other than acknowledged, on this assignment or test, nor have | seen
anyone else do so.”

violations of the honor code

Students are expected to conduct themselves in accordance with the Honor
Code at all times during which they are engaged in their studies or clinical
work at College (BSMCON) or representing BSMCON.

At BSMCON there are five categories of honor violations:

LYING - “Making any oral or written statement which the individual knows,
or should have known, to be untrue.”

Examples of lying include, but are not limited to, the following actions:

1. Making a false statement to an instructor or other BSMCON employee.
2. Falsifying evidence or testifying falsely in an honor proceeding

3. Altering records or other academic materials.
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CHEATING - “Giving or receiving, o ering or soliciting information on any
test or other assignment, not authorized by the instructor.”

Examples of cheating include, but are not limited to, the following actions:
1. Copying from another student’s paper.
2. Use during a test of any unauthorized materials.

3. Working with another student on any test, take home quiz, nursing
care plan, computer or laboratory work, or any other assignment
when the instructor has expected independent and unaided e ort.
Such collaboration includes the exchange of material or ideas verbally
or otherwise.

4. Submitting, without prior permission, the same care plan or academic
work that has been previously submitted in identical or similar form.

5. Buying, selling, possessing, soliciting, transmitting, or using a test or any
material purported to be the unreleased contents of a future examination.

Bribery or solicitation of any person to obtain examination information.
7. Substitution for another person during an examination.

STEALING - “Taking or attempting to take, without right or permission.”
Examples of stealing include, but are not limited to, the following actions:
1. Removing belongings from another’s mailbox, locker or room.

2. Unauthorized removal of library books or journals, exams, computer
programs, or any other academic materials.

PLAGIARISM - “To steal and pass o the ideas or words of another as
one’s own, without crediting the source.”

Examples of plagiarism include, but are not limited to, the following actions:

1. Quoting word for word from a source without using quotation marks,
footnotes, in-text citation, or bibliographic citation.

2. Summarizing and paraphrasing ideas without acknowledging the source
Submitting work for credit which has not been written by the student.

FAILURE TO REPORT - “When behavior suspicious of an Honor Code
violation is not brought to the attention of Honor Council o cials for
investigation.”

honor council organization

The Honor Council is the judicial body organized for the purpose of
hearing, by way of committees, specific cases brought forth by a student
or faculty member regarding a possible violation of the Honor Code. The
Honor Council presumes the accused student to be innocent until proven
otherwise. The Honor Council Advisor, the Honor Council Sponsor, and any
alternates who are appointed by the Dean, are required to be employees
of BSMCON.

reporting violations of the honor code
Obligation to Report

Each student and faculty member is responsible for reporting any suspected
Honor Code violation to the Honor Council Advisor within 10 college days of
the date on which he or she has knowledge of the violation, unless there are
unusual circumstances.
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Meeting

The Honor Council Advisor, Honor Council Sponsor, and Honor Council
Chairperson shall, as soon as practicable thereafter, meet with the individual
who reported the violation to obtain any required clarification and then
meet with the accused student. In the meeting with the accused student,
the Honor Council Advisor and Honor Chair shall explain the substance of
the report and invite the student to explain his or her version of the matter. If
the Honor Council Advisor, Sponsor, and Honor Chair believe that a violation
may have occurred, the matter shall be referred to the Honor Council for

a hearing. If it is determined that the accused has not violated the Honor
Code, and there is no appeal by the accused or the accuser, the case shall be
finalized. All documents related to the case shall be destroyed.

Hearing

The Honor Council Hearing Committee will be composed of five members,
consisting of the Honor Council Chair, three other Honor Council members,
and the President of the Student Government Organization (SGO), none
of whom is directly involved in the case. Written notice of the hearing date,
time, and location shall be sent to the accused student.

The hearing is in the nature of an administrative hearing in which the rules

of evidence and the procedures used in a court of law are not applicable. A
record (stenographic, tape-recorded, or other means) will be made of the
hearing. The hearing shall be closed to the public and may not be attended by
any College student, faculty, or sta member who is not one of the following:
an Honor Council member, the Honor Council Advisor, the SGO President, the
accused student, another student who accompanies the accused and is in
good standing, the accuser(s), or a witness who is called to testify.

Each individual who o ers testimony agrees to be truthful and may, at the
discretion of the Honor Council Chair, be asked to take an appropriate oath
of truthfulness. The accused and the accuser(s) are invited to be present
throughout the hearing of evidence but not during the deliberations of the
Honor Council Hearing Committee. The accused may be accompanied and
assisted by a fellow student who is in good standing. However, only the
accused may address the Honor Council or testify during the hearing; the
accused may not bring an attorney to the case hearing. Any witness may
be present during his or her testimony only, unless the witness’ testimony is
received by another means.

Following an introductory statement by the Chair, testimony is given in the
following order, unless the Chair decides otherwise in order to accommodate
the schedules of those involved or for another good reason:

1. accuser(s)

witness(es) for the accuser(s)
accused

witness(es) for the accused

S NI AR

rebuttal - opportunity for accuser(s), accused, or presenters to question
any witness who has testified or to question a new witness

o

recall - opportunity of Hearing Committee to recall any witness
7. closing statements of accuser(s) and accused

The Honor Council members will have the right to participate in the
questioning of any witness.
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Deliberations of the Honor Council shall proceed in private in two phases:
first, consideration and determination of violation; and second, if a violation
is found, consideration and determination of the appropriate corrective
measure(s) to be imposed.

The Honor Council shall determine by at least a three-fifths majority (three
of the five members) that the accused violated the Honor Code by clear
and convincing evidence; otherwise, the accused is exonerated. Clear

and convincing evidence is evidence that produces in a person’s mind a
firm belief or conviction as to the matter at issue. Clear and convincing
evidence involves a greater deal of persuasion than is necessary to meet
the preponderance of the evidence standard. The clear and convincing
standard does not require proof to an absolute certainty or beyond a
reasonable doubt.

No prior honor violation may be considered by the Honor Council when
making a determination as to whether a violation occurred in this instance.
However, prior honor violation(s) may be considered in deciding upon

the appropriate corrective measure(s) to be imposed. The Honor Council
Sponsor may assist the Honor Council in preparing the written decision. The
accused and the Honor Council Advisor shall receive a copy of the written
decision of the Honor Council Hearing Committee within 5 college days
after conclusion of its deliberations. The accuser(s) will be informed of the
result by the Honor Council Advisor or Honor Council Sponsor. Failure of the
accused student to attend a scheduled hearing shall not prevent the Honor
Council from conducting the hearing and making a decision.

Corrective Measures

If the accused is found culpable of an Honor Code violation, the Honor
Council members will recommend the appropriate corrective measure(s)
based on the nature and severity of the current violation and the history

of any prior violations. In deciding upon one or more corrective measures,
the Honor Council may consult with the Honor Council Sponsor, but must
itself decide by a simple majority vote upon any corrective measure(s) to be
imposed. The Honor Council Sponsor and Dean of Nursing reserve the right
to dispute the suggested corrective measure(s) and request that the Honor
Council reconvene and reconsider the appropriate corrective measure(s).
The Honor Council may impose one or more corrective measures.

Although the Honor Council can consider and assign other sanctions,

the recommended sanctions for a student’s first violation is a “O” for the
assigned course work and placement on Honor.

Probation

Any student found guilty of an Honor Code violation shall be subject to one

or more of the following corrective measures:

1. loss of credit for course work or the course;

2. Honor Probation- a written warning that indicates that a subsequent
determination of an Honor Code violation may result in a sanction of
suspension and/or expulsion;

3. restitution to pay for the repair or replacement of material items;

4. volunteer or community service for a specified number of hours;

5. amonetary fine to be paid to the Laura Murphy Fund;

6. suspension for one or more semesters (including the current semester);
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7. expulsion or permanent dismissal, in which case the student is not
eligible to return to the College;

8. other corrective measures as deemed appropriate by the Honor Council
and Honor Council Sponsor.

The Honor Council Sponsor or Honor Council Advisor shall provide the accused
student with written notification of the corrective measure(s) imposed within
5 college days after the conclusion of the Honor Council’'s deliberations.

In any hearing resulting in a finding of violation, the corrective measure(s)
imposed is entered into the student’s o cial record. Corrective measures,
other than suspension and expulsion, will be removed from the record
upon the student’s graduation or permanent departure from BSMCON.
Suspension or expulsion will remain on the student’s permanent record.

Appeal Procedures

The student has the rights of appeal described above and in this section.
The finding of violation or the imposition of corrective measure(s) may be
appealed only where the accused student asserts and substantiates one or
more of the following:

1. The findings of a violation are unsupported by credible evidence in view
of the entire record;

2. There was substantial departure from the required procedures, which

departure materially a ected the fairness or reliability of the decision-
making process;

3. There is previously unavailable evidence which, if proven accurate, would
substantially alter the finding of violation or the appropriateness of the
corrective measure(s) imposed; or

4. The corrective measure(s) imposed is disproportionate to the gravity of
the violation.

On any appeal, copies of the student’s written statement of appeal
explaining the reasons therefore and describing the particular relief
requested, shall be submitted both to the Dean and to the Honor Council
Advisor or Sponsor no later than 4:00 p.m. on the fifth college day after the
Honor Council’s decision.

Failure to file an appeal, in a timely manner, or to assert as the basis for
appeal one or more of the grounds stated in Section (VIIl) (B) above, shall
constitute a waiver of the right to appeal.

Upon receipt of an appeal, the Dean shall furnish a copy to the Honor
Council and request that a written response be submitted within 5 college
days, with a copy of the response provided to the student. The Honor
Council Sponsor may assist in the preparation of the committee’s written
response. The Dean may at his or her discretion elect to schedule a meeting
with the student and any other participants in the process, or the Dean may
decide the appeal based on the record including the student’s statement

of appeal and the response. In any meeting, the Dean may be accompanied
by another administrator or faculty member. The Dean may request
additional information and may remand the case to the Honor Council with
instructions for further proceedings. The Dean’s decision will be in writing
and shall be final.
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Honor Council Records

All materials used as evidence for a hearing, any written and taped
recordings of the hearing, and the ultimate decision are maintained in a
locked secured location at the College. No one has access to these records
except members of the Honor Council, the Dean, the Honor Council Advisor,
and the Honor Council Sponsor. The Honor Council Advisor, Honor Council
Sponsor, or Dean must be present before student access to these materials
is permitted.

If a student is involved in an Honor Council proceeding which results in a
final decision of violation, past records of the student may then be considered
in determining the corrective measure(s) to be imposed. Hearing records are
kept until the student graduates or permanently leaves the College.

Follow-Up Procedures

Any student found culpable of an Honor Code violation is assigned a
Faculty Mentor, who monitors the student’s compliance with the corrective
measure(s) imposed and reports to the Honor Council Advisor or Sponsor.

Designees

The titles of Honor System or BSMCON o cials used herein shall in all events
be deemed to include the designees of such o cials and any successors in
the event of reorganization.

No Other Proceedings

Except as outlined above, no other avenues of redress (including, without
limitation, the Grade Review Process) shall apply to students charged with
an Honor System violation.

confidentiality

client

Students receive training about privacy procedures and regulations regarding
how the health care industry must protect client data (Health Insurance
Portability and Accountability Act). These regulations require that all client
care information remain confidential and available only to authorized
personnel. Students must not share client information with unauthorized
personnel and must not discuss client information in the cafeteria, hallways,
elevators, or other places where family members, other clients, or the public
may hear. No information identifying a client may be written on the student’s
clinical paperwork; only client initials are used. No part of the medical record
may be copied or client documentation removed from the clinical area. If a
Kardex is used during provision of care, it must be shredded on the unit prior
to leaving the clinical experience. Students have access to client records only
when the need relates to clinical assignments. A student who needs to review
a chart in the Medical Records Department must write a permission request,
obtain the instructor’s signature, and take the request to Medical Records.
The record must be reviewed in the areas designated by the Medical Records
Department. Breach of client confidentiality will result in disciplinary action up
to and including dismissal from the program.
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college

Information from within the College is also considered confidential. Students
must not share sensitive/confidential information regarding the students,
faculty, sta , nursing/health care personnel, or any other individuals with
unauthorized persons. Examples include issues such as grades, honor
charges, clinical experiences, personal matters, or other issues of a sensitive
nature. Breach of confidentiality will result in disciplinary action up to and
including dismissal from the program.

College complies with the Family Educational Rights and Privacy Act of 1974
(FERPA) (20 U.SC. 8§ 1232g; 34 CFR Part 99) governing student educational
records. See “Records” section of this handbook.

To be in compliance with FERPA, the College must:
<l Notifylstudentslofitheirlrightslannually
<[ ProtectistudentsTrights[tolinspectiandlreviewltheirleducationlrecords

<[  ProtectistudentsTrightsitollimitidisclosureloflpersonallylidentifablel
information contained in education records

<l Ensurelthatithirdlpartiesidolnotire-discloselpersonallylidentifablel
information (except under a few circumstances)

[ Keeplrecordslofirequestsiforlanddisclosuresliofistudentleducationl
records. (Hicks, Baker, Hawkey, Myers, & Weese, 2006, p. Vvii)

When a student turns 18 years old or attends a postsecondary institution

at any age, the student is then defined as an eligible student, and the rights
under FERPA transfer from the parent to the eligible student. Eligible student
rights covered by this Act include the right to:

<[ Inspectlandireviewlthelstudent'sieducationlrecords.
[ Requestlamendmentiofleducationallrecords.

<l Limitldisclosureloflpersonallylidentifablelinformationi(directoryl
information) that would make the student’s identity easily traceable.

] FilelcomplaintsiwithithelDepartmentloflIEducationlconcerninglalleged!
failure to comply with this Act.

Under the Family Educational Rights and Privacy Act, also known as the
Buckley Amendment, eligible students may, upon request, review their
permanent records after making a formal written request to the Registrar’s
O ce. Records will be made available for review according to policy and in a
timely manner, not to exceed forty-five days after the request has been received.

Eligible students, hereafter referred to as students, will submit to the
Registrar a written request, which identifies as precisely as possible the
record or records they wish to inspect. When a record contains information
concerning more than one student, the requesting student may inspect and
review only the records that relate to him or her.

correction of education records

Students have the right to ask to have records corrected that they believe
are inaccurate, misleading, or in violation of their privacy rights. For specific
procedures, contact the Registrar's O ce.
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parental notification

Parents of tax-dependent students may be notified when a student is placed
on probation or suspension. Parents may also be notified if certain policies
and procedures are violated. Documentation of tax dependent students is
required on an annual basis.

directory information

College designates the following items as Directory Information: student
name, address, valid email address, major field of study, past and present
participation in o cially recognized activities, dates of attendance

(past and present), honors and awards (including Honors List), degrees
conferred (including dates), most recent previous institutions attended, and
enrollment status.

information never designated as
directory information

Items that can never be disclosed as directory information are: a student’s
social security number, gender, religious preference, grades, and GPA. The
College may disclose any of the directory information items without prior
written consent unless notified in writing by the student during registration
each academic year.

access and disclosure

1. The College complies with the Federal Family Educational Rights
and Privacy Act of 1974 (FERPA) in safeguarding the privacy and
confidentiality of student records and student information.

2. Education records include admission, academic and general education
records, financial aid records, and supporting data that would identify
the student, student’s parents, or other family members. Education
records are maintained in the College o ce.

3. Education records do not include personal notes, records, or other
information related to instructional, supervisory, and administrative;
personal records maintained and accessible to law enforcement;
personal medical records which are maintained, used by, and disclosed
only by professional personnel providing treatment to the student.

4. Education records other than directory information shall not be released
without prior written consent of the student except as is authorized by
the Family Educational Rights and Privacy Act. A parent is not entitled
to examine a student’s education record unless the student is financially
dependent upon the parent and said parent submits the student’s tax-
dependent status.

5. Directory information, which is considered public information, may be
released without a student’s prior consent unless the student specifically
requests in writing that such information be withheld.

6. The student is entitled to inspect and review his/her education record
upon a written request, in which the student identifies the part of the
record she/he wishes to inspect. The student will be given access
to his/her record within 45 days in the presence of the Dean or the
Dean’s designate.
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The College is not required to permit a student to inspect and review
records related to financial records; financial records of parents
through the student financial aid file; records not considered education
records, and confidential letters and confidential statements of
recommendation if the student waived in writing his/her right to
inspect and review those letters and statements. If records contain
information on more than one student, only information pertaining to
the student in question may be released.

If the student believes his/her record is inaccurate, misleading, or
violates his/her rights and privacy, the student may request an
amendment to the record. If the request for amendment is denied, the
student may request a hearing to challenge the contents of the record
on the grounds that the records are inaccurate, misleading, or violate the
student’s rights.

No “personally identifiable” information from the student’s record will be
disclosed without written consent, except where consent is not required.

consent is not required for:

o[

ol

o[

o[

o[

ol
ol

<[

<[

CollegeloFcialsincludinglfaculty,jwholhavelallegitimateleducationall
“need to know.”
AuthorizedlrepresentativesiofithelU.S.IDepartmentloflEducation,/O¥cel
of Inspector General, or state and local education authorities.
ThelDepartmentioflHomelandISecurityl(DHS);limmigrationsland!
Customs Enforcement (ICE) for the purpose of complying with Request
Form ICE relative to the College’s participation in The Student Exchange
Visitor Information System (SEVIS).
MilitaryIRecruitersiwholrequestiStudentRecruitinglinformation
(Solomon’s Amendment), which includes name, address, telephone
listing, age (or birth year), class level, major, degrees received, and most
recent educational institution of enrollment (some conditions exist).
AuthorizedlrepresentativesiofithelDepartmentiofiVeteranslAfairsifor]
student receiving educational assistance from the agency.

Financiallaidithatlthelstudentlappliedforlorireceived.

Parents/ifithelstudentlislaldependentiofithelparentiasidefnedlbylthel
Internal Revenue Service.

Compliancelwithlalcourtlorderlorisubpoena.
Accreditinglorganizations(tolcarryloutitheirlaccrediting’function.
Anyonelifilalhealthlorisafety’emergencylexistslandithelinformationiwilll
assist in resolving the emergency.

Directorylinformation.

Organizationsiconducting’studies/auditsiconcerningladministration’ofl
student aid programs.

AgentslactinglonlbehalflofithelCollegelsuchlasiclearinglhouseslandl
degree/enrollment verifiers.

ThelCollegelshalllmaintainialrecordlinithelstudent’sleducationlrecordlofl
each request for access to and disclosure of student information with the
exception of a College o cial or a party seeking directory information.

The same principles of confidentiality must be applied to all media, including
but not limited to electronic data, email, and video or audio tapes.
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Student education records shall be maintained as long as it is deemed
necessary under applicable state law or regulations of federal and state
agencies or accrediting bodies.

The College retains all rights to the student’s education record and will not
honor requests for o cial transcripts of the record and college references
when the student has unfulfilled financial obligations to the College.

For further information about FERPA:

Family Policy Compliance O ce

U. S. Department of Education

400 Maryland Ave. SW

Washington, D.C. 20202-5920

Phone (202) 260-3887

Fax (202) 260-9001

email: ferpa@ed.gov

Web: www2.ed.gov/o ces/OM/fpco/ferpa/index.html

dress code

Students are expected to maintain a professional demeanor while in the
classroom and in the clinical setting. All students must have their name
badges on at all times, even in the building while attending class. Please see
Bon Secours Policy HR-04: The Bon Scours Human Resources dress code
policy is written to ensure that all employees and nursing students appear
to Bon Secours customers in a professional manner. Students who fail to
adhere to this dress code may be asked to leave the class, clinical simulation
center, or the clinical setting until the necessary changes have been made.

name badges

Identification badges are worn above the waist on the left side of the chest
in an upright, readable position at all times. Identification badges may not
be displayed on lanyards but must be a xed to the clothing. The only
items worn on the name badge are BSR-issued devices and recognition
pins, leaving the name and photo visible at all times. Where applicable,
identification badges may not be required in some settings due to infection
control procedures or safety precautions (i e: surgery), but students must
wear the identification badge properly at all other times while on duty.

school uniform

In the clinical setting or in the school clinical laboratory

The student uniform, identification badge, and insignia are worn only during
clinical experiences.

1. In the hospital clinical area, the complete school uniform will be worn by
all students. A clean white sweater or the College white lab coat may be
worn over the uniform.

2. Alab coat with long straight sleeves and collar is part of the school uniform.

3. The College insignia must be worn centered two inches from the left
shoulder seam of all dresses, tops, and lab coats.
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4. Shoes must be clean, all white leather or all white synthetic with a closed
toe. White shoes must be polished and have clean laces.

5. Solid white socks or white stockings are part of the uniform.

6. While in school uniform and in clinical areas, a limited amount of
jewelry is allowed. Students may wear a watch, a wedding band with
an engagement ring, Nursing College ring or pins, or a short gold or
silver necklace. Small gold, silver, pearl, or gemstone stud earrings may
be worn and must not exceed 6mm in size. Only one earring may be
worn per earlobe, in the lowest opening. Facial and other body jewelry
is not acceptable. If the jewelry is unable to be removed, then it must be
covered with a bandage.

7. Visible tattoos are not allowed.

Hair must be a natural color, and long hair must be secured so that it is
o the neck for both males and females.

9. Fingernails are to be no longer than the tip of the finger and may
only be polished with clear polish. Artificial nails are not permitted.

10. Male students may have a short, well-groomed beard, mustache, or
goatee, which is kept clean and free of flaky skin.

11 All students in school uniforms must take to clinicals, a black pen,
a watch with a second hand, scissors, clamps, a calculator, and a
stethoscope.

Clinical Setting For Clinical Preparation

When the student is in the clinical setting for clinical preparation, appropriate
business casual attire is worn with the required College lab coat and
identification badge.

For courses involving specialty or observational clinical areas, the school
uniform may be worn to the specialty area and changed to the specified
scrubs or attire. Some courses, such as Nursing in the Community and Care
of the Client in Behavioral Health, may require street clothing. The course
syllabus for such courses will outline the appropriate dress.

College Clinical Simulation Center

At the discretion of the faculty, students in the College clinical simulation
center will wear appropriate business casual attire with the required College
lab coat and identification badge.

In the Classroom or College Building

1. While in the College building, a clean and well cared for appearance
should be maintained. Appropriate dress for classroom includes dress
pants, jeans (without holes or faded), dress shorts, dresses, or skirts.

N

Clothing is inappropriate when it is strapless, backless, or revealing, or
shows the midri ; has slits above the knee, or is form fitting. Dresses,
skirts, and shorts should be no shorter than top of the knee (sitting or
standing). Shoulder straps should be no fewer than two inches wide.
Camisoles or spaghetti strap shirts or dresses are not appropriate.

w

Tattoos must not be visible. They may be covered or non-visible.

ca

No gum chewing is allowed in the classroom, clinical simulation center,
and/or in the clinical setting.

5. Both female and male students can wear sandals.
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6. No food or drink can be brought into the clinical simulation center or
into a client’s room in the hospital setting.

7. Name badges must be worn in the classroom.

drug & substance abuse

commitment to substance
abuse prevention

The College is committed to maintaining a healthy and substance abuse-
free environment that promotes the safety and welfare of students, clients,
employees, and visitors. The abuse of alcohol and/or the use of illegal
drugs are known to cause harmful physical, mental, and psychosocial

e ects, and may render an individual unable to perform the essential
functions of a student nurse in a safe and competent manner, as well as
endanger others.

In addition to the annual distribution/posting by the College of written
materials relating to substance abuse prevention and treatment, the College
periodically presents programs on the subject to its students. The College’s
e orts at substance abuse prevention are evaluated on a biennial basis to
determine e ectiveness and need for revision. For information on pre-entry
drug screening, see Health Services.

Bon Secours Virginia Health System facilities are “Drug-Free Workplaces”.
Substance abuse is cause for disciplinary action that may include dismissal
from the program. Refer to Bon Secours Human Resources Employee Drug
Free Workplace Policy (HR-19).

College faculty and sta must comply with the Hospital's policy on
Employee Substance Abuse. (See Hospital Policy HR-19, Book I\V.) Any
student who works for pay at Bon Secours Virginia Health System shall be
governed by the Employee Substance Abuse policy in addition to this Drug
and Substance Abuse policy.

Each policy defines the independent obligations of students to address

this problem and shall constitute independent obligations of such student.
Students shall sign a release for substance abuse testing upon acceptance
into the program. Refusal to sign such release will result in withdrawal of
student’s acceptance, and that student will not be allowed to enter the
program. Accepted students must successfully complete a drug screening to
fulfill admission requirements. Positive results on admission drug screening
will result in immediate decline of the student’s application. Applicants who
are declined for this reason may not reapply until at least 6 months later.
Reapplication is not a guarantee of readmission.

Students who are suspected of substance/alcohol use/abuse while enrolled
in the program, either in the classroom, laboratory, or clinical setting, will

be required to submit immediately to drug/alcohol testing through a
drug-testing company the College has under contract. The student will

be required to pay for testing. Refusal to undergo testing will result in
immediate dismissal from the program.

BACK TO MAIN TABLE OF CONTENTS | BACK TO BEGINNING OF THIS SECTION



applicable law

Local, state and federal laws prohibit the unlawful use, possession,
consumption or distribution of illegal drugs and alcohol. The College wiill
report any student suspected of violating these laws to the proper legal
authorities. A student found to be in violation of these laws is subject to
substantial legal penalties including fines, imprisonment, and loss of federal
benefits, as well as disciplinary sanctions from the College. Students are
advised that the Virginia Board of Nursing may deny licensure to a graduate
who has been found in violation of these laws.

federal law

To Possess With Intent To Distribute:

] SchedulelllDrugs (See Types of Drugs referenced in this policy) -
Depending on quantity (first 0 ense) Maximum Penalty: Not less than
ten (10) years in prison and fine up to $4 million. If death or serious injury
or Second O ense not less than 20 years--not more than life. Fine of not
more than $8 million. (Felony)

] Schedulel2IDrugs (See Types of Drugs referenced in this policy)
- Depending on quantity (First O ense) Maximum Penalty: Not
more than five (5) years in prison and fine not more than $250,000.
Second O ense not more than ten (10) years and fine not more than
$500,000. (Felony)

] Schedulel3IDrugs (See Types of Drugs referenced in this policy)
- Depending on quantity (First O ense) Maximum Penalty: Not
more than five (5) years in prison and fine not more than $250,000.
Second O ense not more than ten (10) years and fine not more than
$500,000. (Felony)

] Schedulel4IDrugs (See Types of Drugs referenced in this policy) -
Depending on quantity (First O ense) Maximum Penalty: Not more
than three (3) years in prison and fine not more than $250,000.
Second O ense not more than six (6) years and fine not more than
$500,000. (Felony)

] Schedulel5IDrugs (See Types of Drugs referenced in this policy) -
Depending on quantity (First O ense) Maximum Penalty: Not more
than one (1) year in prison of Nursing and fine not more than $100,000.
Second O ense not more than two years and fine not more than
$200,000. (Felony)

<l Alcohol (See Types of Drugs referenced in this policy) - Depending
on quantity Penalties range from not more than five (5) years and
$250,000 for less than 50 kg up to not less than Ten (10) years nor more
than life, $8 million fine for second o ense 1,000kgs or more. (Felony)
*Note that most penalties are doubled when minors are involved or if
distribution occurs within 1,000 feet of a university or college.

prevention

Please be aware that while these may be signs of unrelated problems, they
are also symptoms of drug and alcohol abuse: high-strung, irritable, mood
swings, forgetful, poor concentration sluggish, slow reaction times, frequent
absences from the work area, late arrivals, early departures, Monday and
Friday absences, absences tied to paydays or holidays, regularly extended
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lunches, frequent accidents or near accidents. If you have a problem (or
know someone on campus who does), remember that it is better to work
on problems before they become critical. Alcohol and drug dependence are
progressive ilinesses that rarely get better without help. In addition, they can
become a threat to health, happiness, and life.

Alcohol and Other Drug Counseling and Treatment Programs Available for
BSMCON Students and Faculty/Sta :

A. Employees — An employee who experiences a problem with alcohol
or other drugs may contact the Assistant Dean of Student Services
for confidential assistance or referral to appropriate resources (e.g.,
Employee Assistance Program). An employee may directly contact the
Employee Assistance Program if eligible.

B. Students — A student who experiences a problem with alcohol or
other drugs may contact the Assistant Dean of Student Services for
confidential assistance or referral to appropriate resources.

types of drugs

Schedule |

Heroin, LSD, Peyote, Mescaline, Psilocybin (Shrooms), other Hallucinogens,
Methaqualone (Quaaludes), Phencyclidine (PCP) and MDA, Fentanyl,
Ecstasy, GHB.

Health Risks: Psychologically and physically addictive, depression,
withdrawal symptoms, convulsions, death, unpredictable behavior with
hallucinogens, possible damage to unborn fetus.

Schedule Il

Morphine, Demerol, Codeine, Percodan, Percocet, Fentanyl, Dilaudid,
Secondal, Nembutal, Cocaine, Amphetamines, Hydrocodone,
Hydromorphone Oxycodone, Doriden, and any other opium and opium
extracks and narcotics.

Health Risks: Psychologically and physically addictive, withdrawal symptoms,
convulsions, respiratory failure, frequent accidents, possible damage to unborn
fetus, death. Cocaine and amphetamines increase blood pressure which can
lead to irregular heartbeat and death; amphetamines can cause agitation,
increase in body temperature, hallucinations, convulsions, possible death.

Schedule lli

Certain barbiturates such as amobarbitol and codeine containing medicine
such as Fiorinal #3, Tylenol #3, Empirin #3, and codeine-based cough
suppressants such as Tussionex; Hydrocodone, and all anabolic steroids

Health Risks: Psychologically and physically addictive, potential liver
damage, nausea and vomiting, dizziness, disorientation, shallow breathing,
cold and clammy skin, coma, possible death; withdrawal symptoms include
anxiety, tremors, insomnia, convulsions, possible damage to unborn fetus.

Schedule IV

Barbiturates, narcotics, and stimulants including Valium, Talwin, Librium,
Equanil, Placidyl, Tranzene, Serax, lonamin (yellow jackets), Xanax
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Health Risks: Psychologically and physically addictive, drowsiness,
withdrawal symptoms, tremors, abdominal and muscle cramps, insomnia,
anxiety, convulsions, possible death, possible damage to unborn fetus.

Schedule V

Compounds that contain very limited amounts of codeine, opium, and
atropine, Robitussin AC

Health Risks: Psychologically and physically addictive, nausea,
gastrointestinal symptoms, drowsiness, withdrawal symptoms including
runny nose, watery eyes, panic, chills, cramps, irritability, possible damage to
unborn fetus.

Schedule VI
Marijuana, THC, Hashish, Hash Oil, Tetrahydrocannabinol

Health Risks: Psychologically addictive, increased risk of lung cancer,
bronchitis, and emphysema; contributes to heart disease, fatigue, paranoia,
possible psychosis; withdrawal symptoms including insomnia, hyperactivity,
and decreased appetite; depression of the immune system; decreased sperm
count in men, and irregular ovulation in women.

types of alcohol

Malt beverage is beer, /2 or 1% to 6% alcohol. Unfortified wine is wine not
more that 17% alcohol. Fortified wine is wine of not more than 24% alcohol.
Spirituous liquor is distilled spirits of ethyl alcohol including spirits of wine,
whiskey, rum, brandy, gin, etc. A mixed beverage is a drink composed in
whole or part of spirituous liquor and served at restaurants, hotels, and
private clubs licensed by the state. It is sometimes served in private homes.

Health Risks: Psychologically and physically addictive, respiratory
depression, depression of the immune system, increased risk of heart
disease, cancer, accidents, hypertension, brain damage, damage to unborn
fetus, impotence at high dosage levels.

The College follows the Drug Free Workplace policy of Bon Secours Virginia.
When a faculty member or responsible agent has reasonable suspicion that
a student has misused or is misusing alcohol or drugs, based on behavioral,
physical, and/or performance indicators, or the apparently reliable testimony
of a person claiming to have personal knowledge of the misuse of alcohol or
drugs by a student, follow the below procedures.

1. The faculty member or responsible agent will observe the student. If the
notification of misuse of alcohol or drugs is from an informant, consider the
credibility of the informant, observe the student in question, and approach
the student for a conference if there are behavioral, physical, and/or
performance indicators as to the suspicion of misuse of alcohol or drugs.

2. The faculty member wiill tell the student that there is reasonable
suspicion that s/he is suspected of misusing a substance (alcohol and/or
other drugs). This begins the process of reasonable suspicion testing, i.e.,
referred to as testing procedures.

3.  The faculty member will detain the student at the clinical site until the
testing company arrives. An empty room or private area is preferred for
holding the student.
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4. If the student refuses to remain at the site and refuses the drug test, the
student will be dismissed from the College immediately.

5.  The faculty member will contact the drug testing company, Pembrooke
Solutions, at 1-800- 733-1676, extension 1166 giving the required
information to the company representative such as location, number of
persons to be tested, etc,, in order to proceed with the drug testing. The
faculty member may call EAP to assist the student while waiting for the
testing company to arrive. The student is NOT to be left alone.

6. During the time when the student is in the classroom/laboratory
setting, if the faculty member has reasonable suspicion that a student
is misusing alcohol and/or drugs, the faculty member will bring the
suspected student to the Assistant Dean of Student Services. In the
absence of the Assistant Dean of Student Services, the student will be
taken to one of the other Assistant Deans/Dean. The Assistant Dean wiill
notify Pembroke Solutions at 1-800-733- 1676, extension 1166 to proceed
with the drug testing.

7. The student being held and tested for reasonable suspicion will be on
interim suspension — allowable for fact finding - while the drug test
report is finalized, which usually takes 18-24 hours.

8. If the drug test is positive, the student will be dismissed from the
College immediately.

9. The student must show evidence of completing a rehabilitation
program, demonstrating compliance through negative drug tests for
6 months before being allowed to re-apply to the College. There is no
guarantee of readmission.

10. The student is responsible for all charges related to substance abuse testing.

STUDENTS WHO ARE CONVICTED OF A CRIMINAL DRUG STATUTE
VIOLATION OR INVOLVED IN RELATED ACTIVITIES ARE SUBJECT TO DENIAL
OF GOVERNMENTAL FINANCIAL ASSISTANCE, GRANTS, AND LOANS.

children & pets In the
academic setting

In consideration of others, children and pets are not allowed in the
classroom, the computer laboratory, the clinical setting, course evaluations,
the library, or the student lounge, or left unattended in the College. Childcare
provisions should be made prior to attending classes and clinicals or
studying in the library or lounge.
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admissions

The College enrolls entry level students twice a year. The admissions
deadlines are published on the College web site at www.BSMCON.edu.
Applications may be accepted after these dates at the College’s discretion.

Qualified applicants are considered for admission regardless of age, gender,
race, color, religion, national origin, marital or veteran status, or physical or
mental condition(s), so long as the condition(s) does not limit the applicant’s
ability to perform the essential functions of a nursing student with or without
reasonable accommodation.

The federal Higher Education Act of 1965, as amended, requires that
institutions of higher education disclose certain consumer information
to current students, prospective students, current employees, and/or
prospective employees. Consumer information can be found at www.
BSMCON.edu and includes:

<]  FinanciallAidliInformation!

<] Generalllnformation

o[ StudentlRight-To-KnowlActl

<[ DruglandlAlcohollAbuselPreventionlinformation]

[ Clearyl(CampusiSecurity)lActl]

[ FERPAI(FamilylEducationallRightsiandlPrivacylAct)[

Admission into the College is competitive. An applicant who meets all
admissions requirements is not guaranteed admission to the program.

basic admissions requirements for
all applicants

] Graduationifromlaniaccreditedhighischoolpreferablylrankedlinithel
upper one-third of the class or state approved home school program.
Ability to benefit test is not applicable.

<] GEDIcertifcatelorlattestationlinllieuloflalhighischoolldiploma.l

] Whenlappropriate,‘thelapplicantimaylcompletelattestation’formsifor]
high school.

[ CompletionlofilllacademiclunitsliniGradesl9-12[asfollows:]

English 4 units
Biology L unit
College Prep Chemistry L unit
Algebra | L unit
Social Sciences 2 units
Electives 2 units

(Recommended electives include computer science, psychology,
physics, sociology, advanced biology, or foreign language)

[ Achievementlofialcumulativelgradelpointiaveragelofi2.5lorlabovelfroml
high school courses and a minimum grade of C in Algebra |, Biology,
and College Prep Chemistry. Courses taken after high school may satisfy
these requirements based on the decision of the Admissions Committee.
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<l Achievementlofialcumulativelgradelpointiaveragelofi2.5lorlabovelfroml
any accredited college courses taken. Transfer credit is given for a
grade of C or above in comparable college non-nursing courses. Math
and science courses must have been taken within five years of the
application date in order to be considered for transfer credit

o[ OTcialltranscriptslarelrequiredifromlhighischool,/thelGraduatel
Education Development (GED) program, professional schools, and all
colleges/universities attended.

[ ScholasticlAptitudelTestl(SAT)lorlAmericanlCollegelTestingl(ACT)[
Scores (applicants 22 years of age and older or who have taken a
minimum of 18 college credits on or before the deadline are exempt.)

BSN

The admission process for accepted applicants involves two stages:
conditional acceptance and full acceptance.

Placement tests that may include English and Math may be taken from a
community college such as J. Sargeant Reynolds Community College (JSRCC).

In addition, applicants for the Diploma and BSN Traditional Track have
these requirements:

1) The Test of Essential Academic Skills (TEAS) is required for traditional
track BSN applicants after submitting an online application. A minimum
score is required for the math and science sections in order to continue
with the application process.

2) Notice to the college of any convictions or present indictment for any
felony or misdemeanor o ense other than tra c violations that have not
been expunged.

3) Three reference forms are required. The forms should be from
professional contacts only. References from relatives and friends are
not accepted. References should ideally be obtained from each of
the following: a teacher or professor, an employer, and a volunteer
experience, preferably in a health care setting.

4) If you have previously or are currently enrolled in a College of Nursing, a
letter from the Director of the program verifying academic standing and
clinical competence may be requested.

5) Submitted online application and application fee (applicants for all programs).

RN to BSN

The admissions process for accepted applicants requires full acceptance.

To be eligible for admission in any year, the application and all required
materials must be received by the College by the deadlines. Classes usually
begin in August and January of each year. The deadlines are published on
the college’s website. Applications may be accepted after these dates at
the College’s discretion. Qualified applicants are considered for admission
regardless of age, gender, race, color, religion, national origin, marital or
veteran status, or physical or mental condition(s), as long as the condition(s)
does not limit the applicant’s ability to perform the essential functions of a
nursing student with or without reasonable accommodation.

[ AdmissionlislopenitollicensediregisterednursesiwithlatlleastillyearloffRNI
experience upon enrollment.
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[ Thelminimumicumulativelgradelpointlaveragelforladmissionlisi2.5lonlal
4.0 scale for the required general education course work and a grade of
“C” or better in each of those required pre-requisite general education
courses. Click here to view the complete list of pre-requisite general
education course required.

[ Completionlofialllrequiredlpre-requisitelgeneralleducationicoursesi(seel
below) prior to enrollment.

<l  RNItoIBSN

<l Admissionlislopenitollicensedregistered nursesiwithlatlleastllyearl
of RN experience upon enrollment.

ol Thelminimumicumulativelgradelpointlaveragelforladmissionllisi2.50
on a 4.0 scale for the required general education course work and a
grade of “C” or better in each of those required pre-requisite general
education courses. Click here to view the complete list of pre-
requisite general education course required.

<[ Completionlofialllrequiredlpre-requisitelgeneralleducationicourses]
(56 credits) prior to enrollment.

[ PossesslanlunencumberedllicenseltolpracticelaslalRegistered!Nursel
in the state of Virginia. (Admissions will verify licensure with the
Virginia Board of Health Professions prior to an o er of admission.)

[ Notelan*unencumberedillicense”’’meansineitherithellicense,thel
licensee’s practice, nor the licensee is associated with any type of
restriction, encumbrance, or probationary limitations imposed by
the applicable Board of Nursing or any judicial entity.

<[ Possesslanlunencumberedilicenseltolpracticelasla’RegisteredINurselinl
the state of Virginia. (Admissions wiill verify licensure with the Virginia
Board of Health Professions prior to an o er of admission.)

Note: an “unencumbered license” means neither the license, the licensee’s
practice, nor the licensee is associated with any type of restriction,
encumbrance, or probationary limitations imposed by the applicable Board
of Nursing or any judicial entity.

enrollment agreement

The College shall use a student enrollment agreement. This form shall

be completed and signed by a student admitted to the College, with a
duplicate copy provided to the student. This form shall include the following
information: the program that the student is enrolled in, enrollment

period, the tuition charges and other charges (e.g., for tools, books, or
other supplies), the refund policy, student acknowledgement of reviewing
Student Handbook and Catalog, Essential Functions of a Nurse, and the
withdrawal policy.

Admissions will send new students a completed enroliment agreement.
Registration and Enroliment will send enroliment agreements to students
who are returning from a leave of absence. A copy of the signed agreement
will be returned to the student. Agreements will be filed in students’ record.

Registration and Enrollment will update College records upon receipt of
agreements. A student may cancel the enrollment agreement within three
days of returning it.
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registration for classes

A student is required to meet with his/her advisor during the advising period
in the fall and spring to review curriculum planning for the fall, spring, and
summer semesters. If a student does not meet with his/her advisor during
advising week, an online registration hold will be placed on the student’s
record until the advising requirement is met.

Students are responsible for registering themselves in non-nursing classes
taken at J. Sargeant Reynolds Community College or other accredited
institutions. The student should keep the O ce of Registration and
Enrollment advised if the student adds or drops a non-nursing class in order
for the College to have an accurate record of enrolled credits each semester.
Add/drop policy can be found at www.BSMCON.edu.

Online registration is held during a defined period each semester for the
upcoming semester. Information regarding registration is distributed to
students through student email and Blackboard.

add/drop period

The Add/Drop Period is defined as that period during which individual
students may add or drop classes without penalty. The Add/Drop Period
begins on the first day of the semester as indicated on the O cial College
Calendar and continues through the Saturday of the first week of the
semester or before the 5th calendar day for programs o ered completely
online. Courses dropped during the Add/Drop Period are removed from the
student’s schedule and transcript.

The Add/Drop Period for the second eight-week session of a semester begins
on the first day of the semester as indicated on the O cial College Calendar
and continues through the Saturday of the first week of the semester.

A course withdraw occurs when a student ceases to attend a course after
the Add/Drop Period.

1. If a student withdraws from an eight (8) week course by the end of the
second week of the semester, the grade will be recorded as “W” with
no consequence to cumulative grade point average. Withdrawal after
the second week of an eight (8) week course results in “WF” or “WP”
depending on academic standing.

2. If a student withdraws from a sixteen (16) week course before the end
of the fourth week of class, the grade will be recorded as “W” with no
consequence to cumulative grade point average. Withdrawal after the
fourth week of class in a sixteen (16) week course results in “WF” or
“WP” depending on academic standing.

Students who cease to attend a general education course must follow
course withdraw procedures at the host college in addition to notifying the
Registrar’'s O ce at the College.

BACK TO MAIN TABLE OF CONTENTS | BACK TO BEGINNING OF THIS SECTION



BON SECOURS MEMORIAL COLLEGE OF NURSING

transfer credit

The College will review nursing and non-nursing courses successfully
completed prior to enrollment at the College for transfer credit. The College
will follow the JSRCC CLEP policy for applicable course transfer credit.

The College’s information on transfer credits is intended as a guide for our
prospective transfer students and is still a work in progress. The information
is a guide to how classes at your current or former school may transfer to
BSMCON. The fact that a course appears in the list is no guarantee that the
course will transfer in your individual case. Our equivalency system is subject
to frequent revision.

Final determination of transfer credit acceptance is ultimately made by the
dean of the program, once a complete transfer evaluation packet is received.
A transfer evaluation packet is not complete without o cial transcripts of all
completed coursework.

NOTICE CONCERNING TRANSFERABILITY OF CREDITS EARNED AT
THE COLLEGE. The transferability of credits you earn at the College is at
the complete discretion of an institution to which you may seek to transfer.
Acceptance of the degree you earn in your educational program is also at
the complete discretion of the institution to which you may seek to transfer.
If the credits or degree that you earn at this institution are not accepted at
the institution to which you seek to transfer, you may be required to repeat
some or all of your coursework at that institution. For this reason, you
should make certain that your attendance at this institution will meet your
educational goals. This may include contacting an institution to which you
may seek to transfer after attending BSMCON to determine if your credits,
degree, diploma or certificate will transfer.

purpose:

To grant students transfer credit, when applicable, for classes taken at other
colleges; transfer credit may also be awarded for successfully completed
College Level Examination Program (CLEP), Advanced Placement (AP), and
International Baccalaureate (IB) examinations that cover material that is part
of the College curriculum.

procedure:

General Education Courses Prior to Enrollment:

The College will accept transfer credits providing:

] Creditsiwerelearnedlatlinstitutionslaccreditedlbylagenciesirecognized!
by the United States Department of Education

] Courselcontentlandicreditiwasisubstantiallylsimilaritothelrequiredl
College course

] Gradelofl“C"lorlabovelwaslachieved

Math and Science courses must be less than or equal to five years in age
from the date of application to be considered for transfer credit. This
requirement does not apply to students enrolled in the RN to BSN program.
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Dual enrollment courses that meet the above criteria are accepted. An
o cial transcript from the college that awarded the dual enrollment credit
must be provided.

Credit through Examination:

Students may also receive transfer credit through the administration of the
CLEP, the College Entrance Examination Board (CEEB), the AP program,
or the IB program. Transfer credit is awarded only if the student achieves
an acceptable examination score. Students may receive transfer credit

for CLEP exams while they are enrolled as well. The required scores and
appropriate credit hours can be found on the J. Sargeant Reynolds bulletin.

Only courses taken while enrolled at the College will count toward a
student’'s GPA.

progression

(also see satisfactory academic progress)

diploma/BSN

The following criteria are used to determine satisfactory progress throughout
the curriculum:

o[ AlcumulativelGPAlof2.0lorlabovelinfalllnursinglandinon-nursinglicoursesl
is required for progression to the next level of the curriculum and to
graduate. A student with a cumulative GPA <2.0 in all nursing and non-
nursing courses may continue course work within their current level
of curriculum or in courses without prerequisites but will be placed
on academic probation for a period not to exceed one semester. If a
cumulative GPA of = 2.0 is not achieved by the end of the probation
period the student is academically dismissed and must withdraw from
the program. A probation period is defined as one semester.

[ OTcialltranscripts,/grades,lorischoollreferencesiwilllnotlbelreleasedluntill
a student meets all financial obligations to the College.

[  StudentsiearninglgradesliofiD,]Flor’WFlinlalsinglelnursinglorl
pathopharmacology course may repeat the course one time. A second
failure of a nursing or pathopharmacology course will result in dismissal
from the program.

] Theltimelframelrequirementidoesinoticreatelalcontractiforicontinued]
enrolliment at the College, nor does it constitute an o er to contract for
continued enroliment for any length of time.

] SeelADMipolicyill.2llandll.22lforladditionallrequirements.

RN to BSN

The following criteria are used to determine satisfactory progress throughout

the curriculum:

ol AlcumulativelGPAIof2.0lorlabovelinfalllnursinglcourseslisirequirediforl
progression to the next semester of the curriculum and to graduate.

[ OTcialltranscripts,/grades,lorischoollreferencesiwilllnot’belreleasediuntill
a student meets all financial obligations to the College.
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[ StudentsiearninglgradesiofiD,]Flor’WFlinlalsinglelnursinglcourselmay!
repeat the course one time. Two failures of nursing courses will result in
dismissal from the program.

[ Theltimelframelrequirementidoesinoticreatelalcontractiforicontinuedl
enrollment at the College, nor does it constitute an o er to contract for
continued enroliment for any length of time.

diploma/BSN/RN to BSN

Completion Date of Program:

[ TheloFciallcompletionldatelofithelprogramishalllbeldefnedlasithellast]
date of the term as specified on the Bon Secours Memorial College of
Nursing academic calendar.

Course Withdrawal:

<[ Iflalstudentiwithdrawsifromialcourseleitherlivoluntarilylorlinvoluntarily,!
the credit hours attempted for that course will be included in the
calculation used to determine the maximum time for program
completion.

Grade of incomplete:

<[ Anlincompletelgradelmaylbelassignedlbylthelinstructoriforitheorylor]
clinical requirements, when extenuating circumstances such as illness
or another emergency prevent a student from completing course
requirements by the end of the course. The instructor discusses
with the student and identifies a plan for completion of the course
requirement(s). Failure to satisfactorily complete the necessary course
requirement(s) within the approved time frame wiill result in course
failure. This time frame shall be 6 weeks for the diploma program
and by the first o cial date of the following semester for the BSN
and RN to BSN programs. A waiver may be granted in extenuating
circumstances in which the time frame is unreasonable. In this
circumstance, the student must meet the requirement(s) by the last
o cial date of the following semester.

Sequence:

<1 Nursinglandlpathopharmacologylcoursesimustibeltakenlaccordinglto!l
the time frame designated in the curriculum plan.

diploma/BSN

<l Non-nursingicoursesimayilbeltakenlbeforelthelscheduledisemester.l
Non-nursing courses taken out of sequence must not conflict with the
nursing course schedule. The transferability of non-nursing courses
should be confirmed with the O ce of Registration and Enroliment.
Failure to do so may result in no credit being granted for the course by
the College (see Course Prerequisites for additional information).
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course requirements for progression:

Nursing and Pathopharmacology courses

Diploma

The following requirements must be completed concurrently to pass nursing
courses. Failure to achieve these requirements will result in failure of the
nursing course.

1. Student testing within each nursing course will account for 85% of the
total student grade per course and must average a weighted in-class
closed book quiz/test/examination average of 80% or higher.

Clinical evaluation of satisfactory.
Attendance at 90% or more of clinical hours.

Simulation laboratory evaluation of satisfactory (where applicable).

G NIANIN

Grade of 100% on the Medication Calculation and Administration Test.

BSN/RN to BSN

1. Students must meet all course requirements outlined in each course
syllabus.

2. Students should refer to other applicable policies regarding grades and
progression, particularly Grading System (APG 2.1), Honor Code System
(SAPL1) and Student Attendance and tardiness (SAPL13)

Non-Nursing Courses — Diploma/BSN only
1. Agrade of ‘F' ‘D’ or "WF’ on any non-nursing course does not meet
curriculum requirements and must be repeated.

2. A student must arrange for an o cial transcript to be sent to the
Registrar at the end of each semester in which a course is taken at
another college.

3. Astudent having di culty with non-nursing courses is strongly
encouraged to seek assistance from their general education course
faculty or his/her advisor.

4. A student planning to drop a general education course must discuss his/
her intent with his/her advisor or the Dean of Nursing.

5. A student receiving a failing grade in a non-nursing course must notify
the Registrar and make an appointment with the advisor for curriculum
planning immediately.

satisfactory
academic progress

Satisfactory academic progress must be maintained by all students whether
they receive financial aid or not. There are three measures for SAP:

cumulative grade point average (GPA)

In order to meet the qualitative standard for SAP, students must maintain,
every semester, a minimum cumulative GPA of 2.0 on a scale of 4.0, C, or its
equivalent, or have academic standing consistent with graduation. No nursing
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or pathopharmacology course may be repeated more than once. A second
failure of any nursing or pathopharmacology course will result in dismissal
from the program and cancellation of eligibility for financial aid.

Students who do not meet the cumulative GPA standard for two consecutive
semesters will be dismissed. A student not meeting the cumulative GPA
standard may appeal the dismissal.

percentage of attempted courses
completed (Pace)

The student must complete 67% of all credits attempted (cumulative). Should
the student not achieve 67%, they will then be placed on academic probation
for one semester. Should the student not raise the cumulative GPA credits
attempted above 67% at the end of the probation period, they will be dismissed.

maximum standard number of
credits for program completion

Complete all academic requirements within 150% of the published length of
the program.

Transfer credits accepted towards completion of student’'s program and all
credits attempted while enrolled at the College will count toward the 150%
of the standard program length. Students who complete the program within
the maximum standard number of credits will receive a diploma. In no case
can a student exceed one and one-half times the standard number of credits
as defined by the College either as a regular student or in an extended
enrollment status (granted at the discretion of the College) and receive the
original academic credential for which he or she enrolled. In situations that
exceed the maximum standard number of credits, students will be awarded
a Certificate of Completion instead of the original academic credential for
that program. Additionally, once a student exceeds 150% of the standard
program credits, the student is ineligible for financial aid.

PROGRAM STANDARD PROGRAM CREDITS MAXIMUM PROGRAM CREDITS
(# OF CREDITS W/O TRANSFER CREDITS) (150% OF STANDARD)

Diploma 110 165

BSN & RN to BSN 124 186

changing programs within the college

At this time, the College is phasing out the Registered Nurse Diploma
Program and will o er the BSN Program and the RN to BSN Program.
Students currently enrolled in the Registered Nurse Diploma Program
are not eligible to change (transfer) to the BSN Program. BSN students
are not eligible to change (transfer) to the RN to BSN Program. RN
Diploma Program students must graduate from the program and apply
for acceptance into the RN to BSN Program and meet all the admission
standards of the RN to BSN Program.

RN Diploma students accepted into the RN to BSN Program will ONLY have
transfer credits accepted towards the completion of the RN to BSN Program.
All credits attempted from the period of enroliment in the RN to BSN Program
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will be considered in the calculation of attempted credits, % of attempted
credits completed, and maximum allowable credits for program completion.

sap appeal process

A student who is placed on academic probation, academic warning, or
dismissed for failure to maintain SAP may appeal the action through the
following process:

Academic Appeal: See Grade Review (ADM 1.41)

honors list

Students who attain a grade point average (GPA) of 3.3 or above for a given
semester will have their names placed on the honors list each semester. The
GPA required for the honors list is not cumulative.

readmission

Policy Statement

A student who has permanently and o cially separated from the College, and
who is eligible for readmission may be readmitted to the College. If the student
was dismissed from the College, or withdrew as a result of academic or other
di culties, evidence must be shown that the student has progressed toward
resolving the problems that resulted in the separation. The applicant must
meet any admission requirements established during their absence. Students
must complete the program within 150% of attempted credit hours.

Readmission:

Following dismissal from the College, a student may not reapply for readmission
for two consecutive semesters. A student may only apply once for readmission.
In order to be considered for possible readmission, a student must:

1. Submit a completed readmission packet with a personal statement
demonstrating insight into reasons for their previous dismissal and a
thoughtful plan for success to include math and sciences within 5 years
of the readmission application.

2. Take a minimum of 9 credits at another accredited academic institution
and attain a grade of “B” or better on these attempted credits. These
courses must demonstrate a mastery of content or skill that relates
to the profession of nursing (i.e. critical thinking; problem solving;
medication mathematics; or, writing skills).

3. Additional information relevant to a particular student’s situation may
be required.

4. Completion of these requirements is not a guarantee of readmission.

For those readmitted, the following will apply:

All courses required for the nursing major, which are taken after the student
is readmitted must be completed with a “C”/satisfactory or better. If a course
is failed with a “D”/unsatisfactory or below, the student may not proceed in
the given program and will be dismissed.
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withdrawals

A student who leaves the program permanently, uno cially or is dismissed is
considered withdrawn from the College.

definitions:

COURSE DROP: a student ceases to attend a course during the first week of
the semester. The course will no longer appear of the student’s schedule or
transcript.

COURSE WITHDRAW: a student ceases to attend a course after the Add/
Drop period but before the end of the course.

DISMISSAL: A student is permanently removed by the College for academic
or administrative reasons.

MEDICAL LEAVE: Medically necessitated absence (granted for up to 120
days), because a student is unable to perform the Essential Functions of a
Nursing Student. If a student does not return from a medical leave within
the prescribed time, the withdrawal from the College date is the first day of
the Medical Leave.

WITHDRAWAL FROM THE COLLEGE: A student ceases to be enrolled in
Ccourses.

ol PERMANENT WITHDRAWAL.: A student voluntarily ceases to take
courses at the College and neither the College nor the student expects
the student to return.

] TEMPORARY WITHDRAWAL.: A student is not enrolled in courses for a
defined period of time and both the College and the student expect the
student to return. Student status is maintained.

I  UNOFFICIAL WITHDRAWAL.: A student fails to provide the College with
o cial notification of intent to cease attendance.

WITHDRAWAL DATE (as defined in 34 CFR 668.22):

1. the date the student began the College’s withdrawal process or o cially
notified the College in writing of intent to withdraw;

2. for a student who withdraws from the College without notifying the
College, the date the College determines is related to the circumstances
beyond the student’s control, or the midpoint of the semester; or,

3. the student’s last date of attendance (LDA) at a documented
academically related activity.

For a student who withdraws from the College without providing notification
to the College, the College must determine the withdrawal date no later than
30 days after the end of the earliest of the payment period), the academic
year, or the educational program.
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policy:

Withdrawal from the College

1. Astudent planning to withdraw from the College must submit a
Withdrawal Form to the Director of Registration and Enroliment and
complete the Withdrawal Checklist.

2. When withdrawing from the College, the student is not required to
withdraw from general education courses taken at another college.
However, the student must follow that institution’s policy if course
withdrawal is desired.

Dismissal

1. The College reserves the right to retain only those students who
demonstrate the requirements of scholarship, health, and personal
suitability for enrollment in the College.

2. A student may be dismissed from the College at any time for reasons
including, but not limited to:

a. Academic failure (class or clinical/practicum).

b. Physical or emotional problems that prevent the student from
carrying out the essential functions of a student nurse.

Endangering the safety and welfare of patient — potential or actual.
Conduct that discredits or injures the College.

Documented misuse of alcohol, chemicals, or drugs.

Violation of local, state, or federal laws.

Destruction, removal, or damage of College property.

Q@ ™ o Qo0

Unprofessional or disruptive conduct.

3. The student’s course grades will be recorded as Withdrawn Passing
(WP) or Withdrawn Failing (WF) depending upon academic standing at
the time of dismissal.

4. The student must return library materials, College 1.D., and make
arrangements for any financial obligations.

5. The student may continue in enrolled general education courses at other
colleges, if she/he chooses.

6. A dismissed student has the right to appeal a decision of dismissal (See
Dismissal Appeal Procedure).

Medical Leave

1. Astudent may be placed on mandatory medical leave if it is medically
determined that the student is unable to perform the essential functions
of the student’s program. Prior to return, the student must provide
documentation from a private healthcare provider indicating clearance
for return to fulfill the essential functions of the student’s program.

2. The returning student must present to the Dean of the applicable
program the intent to return. Return from medical leave is not automatic
and may be denied.

3. The student must provide evidence of all student compliances as
required by the College.

4. The student may be required to repeat or audit courses if curriculum
changes occur during the medical leave.
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5. A student who does not return from a medical leave within the specified
time, not to exceed one hundred twenty days (120 days), must follow
the procedure for withdrawal from the College. The student will be
classified as withdrawn and must re-apply if readmission is desired.

6. Students taking a Medical Leave should review ADM 3.34: Satisfactory
Academic Progress.

graduation
reguirements

A student who is eligible to participate in graduation activities and receive
the college pin and diploma/degree must:

o[ SuccessfullylcompletelthelcurriculumibylearninglalcumulativelGPAIofT
2.0 or higher.

] SubmitltolthelOFceloflRegistrationlandEnrollmentialcompleteland!
current transcript of support courses taken while enrolled.

[ Completelgraduationirequirementsiwithinll50%lof thelstandardlprogrami
length.

In no case can a student exceed one and on-half times the number credits
as defined by the college wither as a regular student or in an extended
enrollment status (granted as the discretion of the College) and receive the
original academic credential for which he or she is enrolled.

In situations that exceed the maximum time frame, as defined by the
maximum standard number of credits, students will be awarded a Certificate
of Completion.

A STUDENT MAY BE DENIED THE RIGHT TO TAKE THE LICENSING
EXAMINATION IN VIRGINIA DUE TO CONVICTION OF A FELONY OR
MISDEMEANOR INVOLVING MORAL TURPITUDE OR FOR OTHER
REASONS CITED IN SECTION 54.1 -3007 OF THE CODE OF VIRGINIA.

transcripts

A transcript is a permanent record of a student’s course of study. The
original is retained by the College. To be o cial, a transcript must have the
impression of the College seal and be signed.

At the end of each semester during which a general education course

is taken, the student is required to have an o cial transcript from that
institution sent directly to the College. Transcripts addressed to the student
will not be accepted. Failure to provide o cial transcripts to the College
Registrar may result in the student being withdrawn from the College of
Nursing classes.

Upon a student or former student’s written request and payment of the
$5.00 per copy processing fee, an 0 cial transcript can be made available.
A transcript request form, available at the College’s website or through

the Registrar's O ce, or a hand written request may be used. Information
needed includes the requester’s current and former name, address, daytime
telephone number, identification or SONIS ID number, and the recipient’s
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name and address. Any hold (e.g., financial records) placed on the student’s
transcript must be released before an o cial transcript can be released.
These o cial grades are due to the Registrar by the start of each semester
for the academic year. Failure to provide o cial transcripts to the College
of Nursing Registrar may result in the student being withdrawn from the
College of Nursing classes.

definitions

Academic Probation

A cumulative GPA of 2.0 or higher in all coursework is required for
progression to the next level of the curriculum and to graduate. A student
with a cumulative GPA < 2.0 in all nursing and non-nursing courses may
continue course work within their current level of curriculum or in courses
without prerequisites but will be placed on ACADEMIC PROBATON for

a period not to exceed one semester. If a cumulative GPA of = 2.0 is not
achieved by the end of the probation period, the student is academically
dismissed and must withdraw from the program. A probation period is
defined as one semester (fall, spring, or summer). Students on Academic
Probation are NOT eligible for financial aid unless an APPEAL has been
approved (See SAP Appeal Process).

Academic Warning

Students who are being readmitted may have a GPA of less than 2.0 while
they repeat a course, but must bring the GPA up to at least 2.0 by the end
of the second semester in which they return. Students are considered to be
on Academic Warning for these two consecutive semesters unless a GPA

> 2.0 is achieved by the end of the first semester, placing the student in
good academic standing. Students on academic warning are NOT eligible
for financial aid unless an APPEAL has been approved (See SAP Appeal
Process).

Default on Payment

All financial obligations are met prior to the start of registration of courses
for the next semester. A student who defaults on payment is not eligible to
register for the next semester.

Incomplete Grades

Courses receiving a grade of Incomplete are counted in the student’s
attempted credits. However, these courses cannot be counted in a student’s
earned credits until the student has received a completion grade. If a student
fails to meet the satisfactory progress standard for % of attempted courses
completed due to an incomplete grade for a course, the recording of a
successful completion grade within a semester which brings a student’s % of
attempted courses completed up to the SAP standard wiill restore financial
aid eligibility for the current semester.

Non-credit coursework

Only courses approved for the curriculum are recorded on the academic
record, are used to evaluate SAP, and are used to determine financial aid.
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Other Non-Punitive and Failing Grades

All courses receiving grades of In Progress (IP), Withdrawn (W), Withdrawn
Failing (WF), Withdrawn Passing (WP), and Failing (F) are NOT considered
earned course credits. These grades/credits will be considered in the
calculation of attempted credits, percentage of attempted courses
completed, and meeting SAP requirements.

Readmitted Students

All prior College credit hours attempted and GPA wiill be used in determining
all readmitted students’ SAP.

Remedial Coursework

Remedial coursework will be counted in determining financial aid eligibility,
enrollment status, and is considered in the calculation of attempted credits,
percentage of attempted credits completed, and maximum allowable credits
for program completion. Remedial coursework completed will not count
toward a student’s GPA. Students will be limited to no more than thirty (30)
remedial credits for financial aid eligibility.

Repeated Courses

Both the original and the repeated course grade will be considered in the
calculation of GPA, attempted credits, % of attempted credits completed,
and meeting SAP requirements.

Transfer Credits

Transfer credits completed prior to enrollment will not count toward a
student’s GPA. Only courses taken while enrolled at the College will count
toward a student’s GPA. Transfer credits accepted towards completion of
student’s program will count as both credit hours attempted and credit
hours completed and will be considered in the calculation of % of attempted
credits completed, maximum allowable credits for program completion, and
meeting SAP requirements.

Withdrawal

If a student withdraws from a course either voluntarily or involuntarily, the
credit hours attempted for that course will be considered in the calculation
of attempted credits, % of attempted credits completed, and maximum
allowable credits for program completion. If a student withdraws from

the College either voluntarily or involuntarily, the student must meet the
standards for readmission.
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tuition, fees &
terms of payment

Below is a breakdown of estimated costs for the 2011-2012 academic
year. The per credit cost of the general education classes are provided for
J. Sargeant Reynolds Community College (in-state) where most of our
students complete those requirements.

The student bill is due in total on the established due dates; there are no
installment payment plans. The College (BSMCON) credit hour costs are the
same for in-state and out-of-state students. The College reserves the right to
make changes in tuition and fees and other costs without notice. J. Sargeant
Reynolds Community College (JSRCC) tuition and fees are also subject to
change without notice.

2011-2012 Tuition & Fees

COLLEGE FEES (ALL PROGRAMS)

$ 90 Application Fee

GENERAL STUDIES ENROLLMENT

$300 Educational Services Fee (per semester) for years 1 and 2

NURSING DIPLOMA PROGRAM

$200 Tuition (per credit)
20 Activity Fee (per semester)
110 ATI Fees (per course)
50 Employee Assistance Program (Fall 2011)
200 Graduation Fee
250 Learning Resource Fee (per semester)
30 Verification Services Fee (Fall 2011)

BSN PROGRAM
$300 Tuition (per credit)
60 Educational Services Fee (per credit) for years 3 and 4

RN-BSN DISTANCE PROGRAM

$450 Tuition (per credit)
60 Distance Learning Fee (per credit)
Fees

<[ DistancelLearninglFeelincludesbutlisinotllimiteditoldistanceltechnology,l
support services, and graduation.

] EducationallServicesFeelincludeslbutlisinotllimitedtolongoinglservices!]
such as College activities, ATl testing, employee assistance, learning
resources, verification services, and graduation.

] GraduationlFeelincludesiceremony,pin,[diploma,;andlprocessinglandl
delivery of final transcript to the Virginia Board of Nursing. (diploma
students only)
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Discounts

A student is eligible for a 20% discount o the tuition cost of a BSMCON
nursing or pathopharmacology course if they are a current employee or have
a family member* who maintains a full- or part-time (not PRN) status as
defined by Human Resources

*  (Immediate family member is defined as: spouse, child, grandchild, parent, grandparent,
spouse’s parent, legal guardian, sister, brother, or step-parent of an employee.)

Additional Costs

<[ Allowiforicostioflbooks,supplies,lannuallbackgroundichecks,ICPRI
certifications, NCLEX licensure examination, and other expenses.

< Healthlinsurancelislrequirediatlstudentlexpense.lProofloflinsurancelisl
required.

<l UniformICollegeluniform,ishoes,lablcoat,stethoscopelandiwatchiwithi
second hand.

[ Transportationlandiparkinglfeeslarelthelstudent'siresponsibility.

[ Returnedicheckichargesimayivaryldependinglonlbank-assessedfee.
] TEAStestinglretakelfeel$40.

] Transcriptsi$5leach.

Payment Terms

Payment of tuition and fees are due before the first day of each semester.
Registration is not confirmed or guaranteed until the student’s account is
paid in full; non-payment will result in dropped classes.

Students must report to the Registrar and follow BSMCON procedures

when enrolling for general education classes at J.S. Reynolds’'s Community
College (JSRCC) or any other approved institution. JSR tuition is posted to
the student’s BSMCON account; students who have already paid JSRCC for
courses should remit a proof of payment to the Bursar to credit their account.

Students retaking a class or who are in grade appeal and have started
another class are responsible for the tuition and fees.

awards & scholarships

The following awards and scholarship opportunities are for diploma and BSN
Traditional Track students only:

awards

BROWN-HERFF JONES AWARD FOR OUTSTANDING
SCHOLASTIC ACHIEVEMENT

background:

The Brown-Her Jones Award connotes scholastic excellence. The student
who has obtained the highest scholastic average while enrolled in Bon
Secours Memorial College of Nursing qualifies to receive the award.
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The Brown-Her Jones Award is combined with the newly created Brown
Award, which has been established to honor Mr. Frank E. Brown. Mr. Brown
was a member of The Hospital Board of Trustees prior to the opening of the
School of Nursing in 1961 until his death in 1976. His first o cial act on behalf
of the students was to establish a loan fund for them. He encouraged young
people to help themselves as much as possible.

Although he had little formal education, Mr. Brown was quite successful

in the business world. He was a civic minded, benevolent individual who
admired perseverance and determination in the pursuit of one’s goals and
success. In May 1976, the School building was named the Frank E. Brown
Nursing Education Center.

Criteria:

The Brown-Her Jones Award is presented semi-annually to the graduating
senior who has attained the highest scholastic grade point average and who
demonstrates qualities of perseverance and determination.

Award:

The Brown-Her Jones Award consists of a check for $150.00 and a
certificate. In addition, the recipient’'s name will appear on a plaque which is
displayed at the College.

In the case of two or more students having the same high scholastic grade
point average, the third level faculty will recommend the one student who
best reflects the qualities of Mr. Brown. These qualities include initiative in
helping oneself, perseverance and determination while contributing greatly
to the betterment of the College through attitude, loyalty and involvement
with others.

THE CYNIA A. KATSORELOS LEADERSHIP AWARD

Background:

The Cynia A. Katsorelos Leadership Award was established in 1999 at the
time of her retirement as Director of the School of Nursing to honor her
leadership achievements. This award was initiated by three individuals who
helped launch her career in professional nursing.

They were:

] Ms[ShirleylDownsiwholfacilitated herfadmissiontolthelMedicallCollegel
of Virginia School of Nursing and who always believed in Miss Katsorelos
potential. Ms. Downs was a friend and supporter through the years.

1

] DorisIB.lYingling,[Ph.D.DeanlEmeritus,]MedicallCollegeloflVirginial
School of Nursing, who became Dean in Miss Katsorelos’ senior year.
Dr. Yingling followed her career development with interest and pride.
She noted that Miss Katsorelos was one of a few graduates who
distinguished herself as the chief administrator in both nursing service
and nursing education.

[ KatherinelBobbitt,JEd.D. [FacultylEmeritus,/MedicallCollegeloflVirginial
School of Nursing, was Miss Katsorelos's first nurse manager and
supervisor. Early on, Dr. Bobbitt recognized her clinical and leadership
ability and has been a mentor in Miss Katsorelos’ professional
development.
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The initiators of the award describe Miss Katsorelos as being a futuristic
thinker with solid analytical skills, having a strong knowledge base and the
ability to deal with conflict. She is viewed as having good interpersonal
skills, stamina, integrity, a concern for human potential and a willingness to
promote personal development. Most of all, Miss Katsorelos’ leadership has
been based on values and standards for which she has been willing to fight.

Criteria:
The following criteria are used to select the recipient of the Cynia A.
Katsorelos Leadership Award:

<[ Solidlacademiclperformance.

<] Humanisticlclinicallpracticelbasedluponlknowledge,[standardslandivalues.
<l Leadershiplinistudentigovernment.

<l Communitylservicelthatlhaslalpositivelimpactlonithelpopulationlserved.
<[ Professionallpresentationlofiselflinimanner,dresslandiconduct.

<l Unquestionablelintegrity.

Award:

Faculty from all three years may nominate candidates for the Leadership
Award which is given bi-annually to a graduating senior when there is a
qualified candidate. The recipient receives an engraved Je erson cup and a
certificate. The recipient’s name will appear on a plaque which is displayed at
the College.

CHESLEY-DECKER AWARD FOR GOOD CITIZENSHIP

Background:
The Chesley-Decker Award was established to honor two great men
a liated with Richmond Memorial Hospital.

Mr. Henry G. Chesley, Jr. was President of the Board of Trustees for 15 years.
In addition to his service on advisory boards of several colleges, he spent
endless hours involved in the management role of the hospital where his
business knowledge was invaluable. Mr. Chesley’s wealth of interest and
support for “his” hospital extended also to the School of Nursing.

Dr. Henry W. Decker was a principal founder and the first Chief of the
Professional Medical Sta at Richmond Memorial Hospital. As a young man
he served as a medical missionary to China. Upon his return to Richmond, Dr.
Decker’s life was filled with continued service to others through his church
work, professional organizations and societies; through active involvement in
the creation and development of Richmond Memorial Hospital and through
his large family practice. He epitomized the role of the “family doctor”

and was so recognized by his colleagues who selected him as General
Practitioner of the Year.

These men were contributing members of the community, spending a
great deal of their lives in civic and educational a airs. Each was a leader

in his own field. Both were hardworking, diligent and committed to the
improvement of patient care at Richmond Memorial Hospital and within the
community. To recognize their contributions, the Hospital’s Administration
and the Faculty of the School of Nursing set up the following criteria for the
Chesley-Decker Award for Good Citizenship.
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Criteria:
The following criteria are used to select the recipient of the Chesley-Decker
Award:

<[ Thelsenioristudentleligiblelforithislawardiwilllhavelbeenlactivelinl
both school and community a airs, and will have contributed to the
betterment of the school and community through volunteer service.

<l Thelstudentlwilllhaveldemonstratedlgenuinelconcerniforifellowlstudentsl
and members of the community through involvement beyond the
school’s requirements.

Award:

Faculty from all three years may nominate candidates for the award which is
given bi-annually to a graduating senior when there is a qualified candidate..
The recipient receives the sum of $150 and a certificate. In addition, the
recipient’s name will appear on a plaque which is displayed at the College.

PATRICIA MARIAN MEEKS RICH AWARD FOR
OUTSTANDING CLINICAL PRACTICE

Background:

The Patricia Marian Meeks Rich Award was established in May 1994 by the
School of Nursing Faculty to honor Patricia Marian Meeks Rich upon her
retirement. Mrs. Rich was a dedicated instructor at the School of Nursing for
more than twenty years. She exemplified the best in professional nursing,
and was particularly noted for outstanding clinical practice. Her technical
expertise, compassion and clinical nursing skills endeared her to patients,
as well as students. The Rich Award for Outstanding Clinical Practice

is presented to a graduating student who consistently demonstrates
outstanding nursing care. This student’s clinical practice mirrors the
professional ideals and ethical values of Patricia M. Rich.

Criteria:
The following criteria are used to select the recipient for the Patricia Marian
Meeks Rich Award for Outstanding Clinical Practice:

<[ Thelstudentlisialgraduatingisenioriwholdemonstratesioutstanding?
clinical nursing care.

] Thelstudent’siclinicallpracticelmirrorsiprofessionallidealslandlethicall
values.

Award:

Faculty from all three years may nominate candidates for the Patricia Marian
Meeks Rich Award, which is given when there is a qualified candidate. The
recipient receives a certificate. In addition, the recipient’s name will appear
on a plaque, which is displayed at the College.

HONOR, SPIRIT AND ACHIEVEMENT AWARD

Background:

It has been a tradition at Bon Secours Memorial College of Nursing that
each year the graduation class leaves a gift of appreciation to the College.
The Class of 1970 wanted to present a gift that would be lasting as well as
meaningful to the students. It was their hope that the gift in some small way
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would enrich the lives of the students during their tenure in the program. It
was decided that for a specified period to time, a deserving graduate would
be selected each year to receive the Honor, Spirit and Achievement Award.

Criteria:
The criteria for receiving this prestigious award include the following
qualities. The student must:

] Belalgraduating’thirdllevellstudent.

] Belanlactivelparticipantlinischoollorganizationslbeginninglin’thefrst]
level.

<l Havelpromotediclassiandlschoollspiritithroughlpersonallinterestiand!l
encouragement.

<[ Havelsetlanlexamplelforiclassmatesiwhilelactivelylparticipatinglin{
extracurricular activities and community projects.

<l Demonstratelleadershiplqualitiesiwhichlincludelacceptinglandisharing!
responsibility.

<l Havelgainedirespectifromlpeersidueltolinterestishownlinlothersiandlal
willingness to seek out individuals.

<l Belhonestlinlalllrelationshipslbecauselhonorlislanlintricatelpartlofihis/herl
being. This includes having no honor code violations.

Award:

The recipient is selected by the Student Government Organization. The recipient
is given a certificate and the recipient’s name is engraved on the Honor,
Spirit, and Achievement Award plaque which is displayed at the College.

scholarships

BSMCON students will find many opportunities to compete for scholarships.
These scholarships have been established by many sponsors. All scholarship
funds are managed by the Bon Secours Foundation. The BSMCON O ce
of Student Services processes the scholarships. The O ce of Financial Aid
O ce disburses the scholarships.

Please use the attached BSMSON Scholarship Application which can found
in BlackBoard Student Services Scholarship tab.

BSMCON has the following scholarships available to its nursing students:

Glenn LeBlanc Men in Nursing Scholarship

This scholarship was created by a graduate who pursued a career in pediatric
nursing and wanted to support men in their pursuit of nursing education.

1. A non-need based scholarship awarded to a deserving BSMCON male
nursing student during the spring semester of the current academic year.

2. Applicants are required to have a 3.0 cumulative grade point average
(provide copy of transcript) and must submit a written essay expressing
“How men can make a contribution in nursing”

3. All scholarship materials are to be forwarded to the BSMCON O ce of
Financial Aid. Deadline date to apply: April Ist.

4. Applications are reviewed by a committee, which selects the recipient.
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Lettie Pate Whitehead Scholarship

The number and amount of Lettie Pate Whitehead Scholarships (LPWS)
awarded are limited by the funds available each year. Application for a
scholarship may be made as soon as the applicant is accepted into the
program and once per academic year thereafter. Scholarships are awarded
semester by semester.

The Lettie Pate Whitehead Foundation (which provides the funds) and the
College (which administers the funds) set eligibility requirements. To be
eligible for a scholarship, the student must:

1. Be asouthern, Christian female in financial need. Need is determined by
utilizing the FAFSA need analysis and the number of credit hours to be taken.

2. Maintain a satisfactory academic progress as defined by the
College’s policy.

3. Attend required classes and clinical experiences each semester.

Elaine Malloy Scholarship for Minority Students

This award was named after Elaine Malloy, a former faculty member of the
nursing program.

1 Given periodically.

Made known to students when available.
Requires student to be in financial need (FAFSA)
Cumulative grade point average of 2.5

G NIANIN

Must write a brief paragraph explaining how the student promotes
the Bon Secours values of respect, justice, integrity, compassion,
stewardship, innovation, quality, and growth.

o

Does not require payback.

7. Sign and submit the application by April 1st for the following academic
year to the BSMCON O ce of Financial Aid.

8. Applications are reviewed by a committee, which selects the recipient.

Modlin Scholarship

1. A partial scholarship awarded annually, towards tuition and fees, when
there is a rising Level Il or sophomore student or current Level Il or
sophomore student who demonstrates academic excellence, leadership
and community service prior to and throughout the program.

2. Eligibility is based upon merit, not need.

3. Must submit a typed essay explaining in detail the student’s academic
excellence, leadership, and community service prior to and throughout
the nursing program.

4. Sign and submit the application by April 1st for the following academic
year to the BSMCON O ce of Financial Aid.

5. Applications are reviewed by a committee, which selects the recipient.

6. The scholarship is renewable annually based upon maintaining a GPA of
3.5 or more each semester and demonstrating leadership and continued
community service.

7. Funds are issued semester by semester for Fall and Spring semesters.

8. Does not require payback.
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LeReve Mallory Peluso Scholarship

This award is given annually in honor of Mrs. Peluso by her family and friends

1. Requires the rising Level Il or Level lll diploma student or BSN students
who has earned more than 67 credits to have financial need, be in
good academic standing, and exhibit a desire to work in the newborn
care nursery.

2. Must submit essay explaining student involvement within the College
as well as reason for wanting to focus on the nursing of babies in the
newborn care nursery.

3. Minimum grade point average of 3.0.

4. Sign and submit the application by April 1st for the following academic
year to the BSMCON O ce of Financial Aid.

5. Recipient is selected by the family.

Jean Ritz-See Scholarship

This award is given annually in honor of Ms. Ritz-See by her family.

1. Requires the rising Level Il or Level lll diploma student or rising sophomore
or junior BSN student to have academic excellence and leadership.

2. Must submit an essay explaining in detail how the applicant has
exhibited leadership and academic excellence.

3. Sign and submit the application by April 1st for the following academic
year to the BSMCON O ce of Financial Aid.

4. Applications are reviewed by a committee, which selects the recipient.

Mary Marshall Nursing Scholarships

(visit website for further details wwwyvdhyvirginia.gov/healthpolicy/
primarycare/incentives/nursing/rn_guidelines.htm)

1. Awarded by the Virginia Board of Health (VBH).

2. Require recipients to be Virginia residents enrolled in a College who
demonstrate need and a cumulative GPA of at least 3.5 in required
courses, not electives.

3. Financial need is determined by the Student Aid Report (SAR)
submitted to the College.

4. Applications must be submitted to the College by June 25 for
completion of College section.

5. Applications are due to VBH by June 30.
Awards vary depending upon the funds available.

7. Must be repaid through work cancellation within the State of Virginia
or through repayment to the Virginia Board of Health. (See General
Assembly Criteria.) G. NCLEX must be taken within 60 days of graduation.

8. Funds are issued upon receipt from the VBH.

Mary Jane Naecker Young Scholarship

The class of 1965 presented, as its class gift to the College, $500 to honor
its class advisor, Mrs. Mary Jane Young. The instructions were to provide
a $100 scholarship to a deserving Level Il diploma student or sophomore
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BSN student each year for a five year period. In 1980, following Mrs. Young’s
death, her brother G. Edwin Naecker informed the College that he wished
to include Mrs. Young's family name, Naecker, as part of the name of the
scholarship. The scholarship award is now known as the Mary Jane Naecker
Young Scholarship.

Criteria:

Each year this award is presented to an enrolled Level Il diploma student
or sophomore BSN student who best fulfills the established criteria. The
recipient must:

<l Needfnanciallassistance.
[ Meetlthelpromotionallstandardiestablishedlby’thelCollege.

<] BelsomeonelwholwilllupholdlthelstandardslofithelCollegelandlthel
nursing profession.

[ Possesslandidemonstratelleadershiplability,)goodicitizenshiplqualities,’
and College spirit.

<l Belrecommendedibylthejjuniorifaculty.

[ Refundthelfulllamountiofithelawardluponiwithdrawallorlresignation!l
from the College.

Scholarship:

The amount of the award is determined on an annual basis. The recipient
receives a certificate. The recipient’s name will appear on the plaque, which is
displayed in the College.

Other Student Funds

Other student funds are periodically awarded to qualifying students.
Students will be notified via Student Services via email and information will
be posted on BlackBoard, Student Services, Scholarships.

The College does not participate in the Virginia Student Assistance
Authorities (VSAA) Financial Aid Programs.

Laura Murphy Discretionary Fund

The Laura Murphy Discretionary Fund was created by Laura Murphy,

a former dean, to help students during times of financial crisis. Limited
funds, with a zero interest loan, are available for students during personal
emergencies. Funds may not be used for tuition/fees and other College
expenses. Students can request funds through the Dean’s O ce.

Veteran Educational Benefits

Students eligible to receive veteran’s educational benefits must complete
the appropriate forms to receive benefits. Once the appropriate forms
are completed, the Registrar will certify enroliment with the Veteran’s
Administration.
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financial aid

The College (BSMCON) believes the primary responsibility for the cost of a
student’s education rests with the student and/or his/her family. The College
does, however, have a financial aid program designed to assist the qualified
student in meeting direct educational expenses. Therefore, students will
need additional resources to support themselves and their education while

enrolled in the College. Advance planning by the student is essential if his/
her financial needs are to be adequately met. Financial aid counseling is
available from the Financial Aid Specialist and the Director of Financial Aid.

definitions

o

Educationallexpenselisiconsidered!
tuition, fees, books, supplies, and
uniforms. Educational expense does
not include living expenses, prior
college loans, car payments, credit
card payments, prior personal debt,

Federal, state, private,
and College aid programs
include but are not
limited to: Federal Pell
Grant, Federal Subsidized
and Unsubsidized

Sta ord Loans, Federal

expenses of family members, or other
unrelated expenses.

PLUS Loan (Parent
Loan for Undergraduate
Students), Veterans
Educational Benefits,
National Guard
Educational Benefits,
Lettie Pate Whitehead
Scholarship, St. Luke’s
Scholarship, The Modlin
Scholarship, the Mary
Marshall Nursing
Scholarship, and the
Mary Jane Naecker
Young Scholarship.

] Financiallneedlisldefnedlasthel
di erence between the cost of the
educational program and the amount
of money the student and/or his/her
family can reasonably provide.

] Alstudentlloanlisithellendinglof]
money, with interest and processing
fees, to a student for educational
expenses incurred while enrolled in
the College.

el Alscholarshiplawardlisithelawardingl
of funds from a private foundation to
a student to help subsidize his/her
education while enrolled in the College.

<l Enrollmentistatuslisifull-timeloripart-timelbasediuponithelnumberlof]
credit hours taken in a semester. Full-time is 12 or more credit hours;
three-fourths time is 9-11 credit hours; half time is 6-8 credit hours; less
than half time is 5 or fewer credit hours.

eligibility requirements
To be eligible to receive need based financial aid, a student must:

<l BeladmittedltolthelCollege.

<[ Belenrolledlaslalpart-timelorifull-timelstudent.

[ Submitlrequirediapplicationlformslandimeetlallideadlines.

] Showlevidencelofifnanciallneed.

<l Belinlgoodlacademiclstandingl(Gradelofl“C"loriGPAlofl2.0lorlabove).

<l Maintainlsatisfactorylprogress./SatisfactorylAcademicIProgresslis!
assessed annually at the conclusion of the spring semester to determine
future aid eligibility.
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Students should refer to the Financial Aid link in Blackboard, and the College
website, or the O ce of Financial Aid for further information regarding
financial aid policies.

student responsibilities in
accepting financial aid

Students have the responsibility to:

<l Reviewlthelcurriculumlandifnanciallrequirementsibeforelenrollingling
the College.

[ Completelalllfnanciallaidlapplicationldocumentslaccuratelyland!l
honestly without false or misleading information.

[ Requestlonlylthelamountiofifundsltrulylneeded.

<[ Submitlallirequiredlpaperworkiwithinithelspecifedltimelines.

<[ Reapplylforifnanciallaidleachlyearlbylthelspecifedideadline(s).

<[ NotifylthelCollegeloflanyl(a)ifnanciallaidireceivedifromisourcesloutsidel
of the College; (b) changes in their family’s financial situation and; (c)
changes in address and telephone number.

[ Keeplcopiesiofialllfnanciallaidldocuments.

<[ UselalllfnanciallaidIforleducationallexpenses.

<l Makelarrangementsforirepayment,aslindicated,Juponigraduationforl
withdrawal.

The College Financial Aid forms and applications may be obtained from

the BSMCON Blackboard. Financial aid materials located on BSMCON
Blackboard include, but are not limited to, Financial Aid Policy and
Procedures, Financial Aid Request Form, FAFSA link, scholarship criteria and
applications, and Financial Aid Verification Forms and Guidelines.

BSMCON participates in the following federal student financial aid programs:

Federal Pell Grant

The Federal Pell Grant is for students who have not earned a baccalaureate
degree or first professional degree. Eligibility is determined from the
information you submit on the Free Application for Federal Student Aid
(FAFSA) form. Part-time students are also eligible for these funds on a
prorated basis.

Federal Supplemental Educational
Opportunity Grant (FSEOG)

Additional gift assistance awarded to undergraduate students who also
qualify for the Pell Grant, FSEOG is available to students who would not be
able to attend college without this assistance. Funds are limited and awarded
on a “first come” and “highest need” basis. These funds are also available to
part-time students. Awards may range from $200-$4,000.

Federal Work Study (FWS)

The Federal Work Study (FWS) Program provides jobs for BSMCON
students with financial need. FWS encourages students to perform
community service and work related to their courses of study to help pay for
education expenses. FWS hourly wage will depend on the type of work and
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required skills needed for the position. The total Work Study award depends
on the application date, the level of the student’s need, and BSMCON's FWS
allocation. Work Study money is not paid until earned. Students are paid on
the same schedule as employees at the College (bi-weekly). Positions are
available on-campus and o -campus.

On-campus versus 0 -campus jobs:
[ On-campusiworklislusuallyldonelforithelCollege.

[  Of-campusiworkiislusuallylprovidedibylalprivatelnon-proftl
organization or a public agency, and the nature of the work must be in
the public interest.

See job descriptions for location, duties, responsibilities, and hourly wage of
FWS positions.

Student Loans

Loans can be awarded to a student regardless of need. A student must be
enrolled at least half-time to qualify for a loan under the Sta ord Loan Program.
Amounts are based on the student’s filing status and grade level. Repayment
begins six months after the student is no longer enrolled at least half-time in
any college or university. Interest rate is variable not to exceed 8.25%. First-
time borrowers must complete a Master Promissory Note and Entrance Loan
Counseling. All student loan borrowers are required to submit a loan data sheet
to the O ce of Financial Aid confirming their loan amount and lender.

Federal Subsidized Stafford Loan

This loan is need based, and eligibility is determined from the results of the
Free Application for Federal Student Aid. Interest payments are made by
the federal government while the recipient is at least a half-time student. A
student must be enrolled at least half-time to qualify for this loan.

Federal Unsubsidized Stafford Loan

This loan is not based on financial need, although a Free Application for
Federal Student Aid must be filed. The student is responsible for the
interest. Interest starts when the first disbursement is made by the lender.
The student can choose to pay the interest or have it capitalized with the
principal. Students must be enrolled at least half-time to receive funds from
this program.

Private Alternative Loan

The O ce of Financial Aid at the College recommends the use of private
education loan programs after all other types of financing options (including
federal loans) are considered to assist in meeting a student’s cost of
attendance (COA). When available, the O ce of Financial Aid urges all
students to use the lender’s pre-approval process. Students can contact

the lender directly and apply by phone or via the Internet (if available) for
credit approval. The O ce of Financial Aid can provide information on the
alternative loan process.

Students may access the following website to apply for private loans:
http:/www.ecmc.org/link/01004300/alternative.html
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title IV financial aid eligibility

To be eligible for federal, state, and institutional aid programs, a student
must meet SAP policy standards, regardless of whether the student has
received financial aid previously. Violation of any one of the three measures
of SAP (> 2.0 cumulative GPA, completion of 67% of credits attempted and
not more than 150% of allowable credits) will result in loss of financial aid
eligibility. These standards represent minimum performance requirements
based on federal statutes and regulations and do not necessarily coincide
with academic program requirements. SAP standards apply to all students
including those who wish to establish or maintain financial aid eligibility.
These standards apply to a student’s entire academic record at the College,
whether or not financial aid was received for prior terms of enroliment.
Failure to maintain SAP wiill result in cancellation of eligibility to receive funds
from federal (Title IV), state, private, and College aid programs.

SAP is verified at the end of every semester. Students are notified in writing
by the O ce of Financial Aid when they do not meet SAP and lose their
financial aid eligibility. A student who has lost his/her financial aid eligibility
will have his/her financial aid eligibility reinstated for the following semester if
he/she makes SAP at the end of his/her current enrolled semester.

financial aid appeal

The financial aid appeal must be submitted in writing and describe any
mitigating circumstances the student feels deserve further consideration, e.g.,
death in the immediate family (father, mother, spouse, child, sibling, stepfather,
stepmother, stepchild, stepbrother or stepsister), iliness of the student, etc.
The financial aid appeal with supporting documentation is sent to the Director
of Financial Aid, who will review the written records, collect other information
as necessary, and issue the final determination within ten (10) working days
from the receipt date of the original request. Financial aid appeals will not be
reviewed until all the information requested has been received.
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refunds

The purpose of this refund policy is to document circumstances under
which a refund will be given to students for tuition and fees. The College
invests significant resources and incurs costs with the understanding that
enrolled students intend to complete the academic curriculum to which they
have committed. It is important that there be a clear and consistent policy
regarding refunds to be equitable to all students and to the College.

policy:
A. General Regulations Governing Refund;

1. All students are eligible for a refund regardless of enroliment status
and refunds are made throughout the semester as warranted. Students
should bring enough aid at the beginning of each semester to cover any
expenses prior to the release of any refund.

2. Refund will be paid within 45 days from (a) receipt the written request
of withdraw or (b) the date of determination (DOD), i.e., the date which
the College has determined that a student has withdrawn, unless federal
or state requirements specify otherwise.

3. The College’s refund policy is applied only after a Return of Title IV aid
calculation has been made. The College uses the last date of attendance
to calculate the amount of refund due and the date of determination
will be the date used for calculating the time frame allowed to actually
refund any monies due. The refund policy will be based on a semester,
following Virginia’s Pro Rata formula (Section C).

B. Regulations governing refund to students who drop
or withdraw from a course or who are on an approved
medical leave in a given term at the College:

A student who enters but drops or adds a course during the add/drop
period (first Saturday after the start of the semester), (before the 5th

calendar day for programs o ered completely online), is entitled to receive a
100% refund of tuition and fees.

C. Regulations governing refund to students who

withdraw from the College in a given semester at the

College. (State Council of Higher Education for Virginia,

2006) (Refer to D — Return to Title IV for students

receiving financial aid.)

1. A student who enters but withdraws from the College during the add/
drop period (first Saturday after the start of the semester), (before the

5th calendar day for programs o ered completely online), is entitled to
receive a 100% refund of tuition and fees.

2. A student who enters but withdraws from the College during the first 1/4
(25%) of the semester is entitled to receive a minimum refund of 50% for
tuition only.
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3. A student who enters but withdraws from the College after completing
/4 (25%), but less than 1/2 (50%) of the semester is entitled to receive a
minimum refund of 25% for tuition only.

4. A student who withdraws from the College after completing 1/2 (50%),
or more than 1/2 (50%), of the semester is not entitled to a refund.

D. Return to Title IV - Financial Aid Recipients

Due to changes in federal regulations, a new Return of Title IV Aid Policy is
e ective beginning in the 2011-2012 academic year. All students must abide
by this new policy beginning July 1, 201L

Federal law requires Colleges to calculate how much federal financial aid a
student has earned if that student:

[ completelylwithdrawsl(SeparationlfromithelCollege),lor
] stopslattendinglbeforelcompletingithelsemester,lor
<] takeslalmedicallleaveloflabsence,or

[ doesinoticompletelalllmodulesl(coursesiwhichlarelnotischeduledforl
the entire semester) for which he/she has registered at the time those
modules began.

Colleges are required by federal statute to determine how much financial
aid was earned by students (Earned Aid) who withdraw from the College
or take a leave of absence prior to completing 60% of a payment period or
term. For a student who withdraws from the College after the 60% point-
in-time, there is no unearned aid. However, a College must still complete a
Return calculation in order to determine whether the student is eligible for a
post-separation disbursement.

The payment period for most students is the entire semester. However, for
students enrolled in modules (courses which are not scheduled for the entire
semester), the payment period only includes those days for the module(s) in
which the student is registered.

Aid is returned to the appropriate aid program based on the percentage of
unearned aid.

If a student earned less aid than was disbursed, the College would be
required to return a portion of the aid and the student would be required to
return a portion of the aid. The student borrower may owe a debit balance to
the College when Title IV aid is returned.

If a student earned more aid than was disbursed, the College would owe the
student a post-withdrawal disbursement which must be paid within 120 days
of the student’s withdrawal from the College.

The College must return the amount of Title IV aid for which it is responsible
no later than 45 days after determining the student’s withdraw date.
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a. A student’s withdraw date (as defined in 34 CFR 668.22):
L

The date the student began the College’s withdrawal process or
o cially notified the College in writing of intent to withdraw;

For a student who withdraws from the College without notifying
the College, the date the College determines is related to the
circumstances beyond the student’s control, or the midpoint of the
semester; of,

the student’s last date of attendance (LDA) at a documented
academically related activity.

For a student who withdraws from the College without providing notification
to the College, the College must determine the withdrawal date no later than
30 days after the end of the earliest of the payment period, the academic
year, or the educational program.

b. Aid are returned to the following sources in order of priority, as
established by Congress:

Unsubsidized Federal Sta ord Loans.

Unsubsidized Direct Sta ord Loans.

Subsidized Federal Sta ord Loans.

Subsidized Direct Sta ord Loans.

Federal Perkins Loans.

Federal Parent (PLUS) Loans.

Direct PLUS Loans.

Federal Pell Grants for which a return of aid is required.
Federal Academic Competitiveness Grant

Federal Supplemental Opportunity Grants for which a return of aid
is required.

Federal TEACH Grant
Other Title IV assistance for which the return of aid is required.

Other federal, state, private or institutional financial assistance for
which return of aid is required.

c. There are six basic steps to the formula for calculating the amount of aid
that must be returned to the Title IV programs:

L

6.

Determine date of withdraw from College and percentage of
payment period attended by the student.

Calculate amount of Title IV aid earned by the student.

Compare amount earned and amounts disbursed to determine
amount unearned.

Determine late disbursement if amount earned is greater than
amount disbursed.

Determine amount of Title IV aid must be returned if amount earned
is less than amount disbursed.

Calculate portion of aid to be returned by the College and student.

A student may have an outstanding balance with the College due to the
Return of Title IV aid. If the outstanding balance is not paid within three
months from the date of withdraw, the College will send the student’s
account to its collection agency.
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formulas;

Earned Aid (percentage of payment period or term completed) = the
number of days completed up to the separation date divided by the total
days in the payment period or semester. (Any break of five days or more is
not counted as part of the days in the semester.)

Unearned Aid (aid to be returned) = (100% of the aid that could be disbursed
minus the percentage of earned aid) multiplied by the total amount of aid
that could have been disbursed during the payment period or semester.
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programs

The College o ers three programs. Two are courses of study leading to the
graduate’s eligibility to take the National Council of Licensure Examination —
RN (NCLEX). Upon successful passage of the examination, the graduate is
eligible to practice as a registered nurse. The third program o ered is for RNs
to earn the Bachelor of Science in Nursing. This on-line o ering is the RN to
BSN program.

diploma in nursing

The curriculum is thirty months in length and requires 110 credit hours.
Upon completion of the program, a diploma in Nursing is awarded, and the
graduates are eligible for testing for licensure as a registered nurse. No new
applicants will be enrolled in the diploma program.

bachelor of science in nursing

The curriculum is 8 semesters in length and requires 124 credit hours.
Upon completion of the program, a Bachelor of Science in Nursing (BSN)
is awarded, and the graduates are eligible for testing for licensure as a
registered nurse.

RN to BSN (online) program

The curriculum is a post-licensure, three semester online program and
requires 124 credit hours to complete. Thirty-five credits are granted after
successful completion of NUR 3200 for prior nursing education and one year
of experience as a registered nurse (RN). Upon completion of the program, a
Bachelor of Science in Nursing (BSN) is awarded.

diploma in nursing
curriculum

Concurrent with nursing courses at the College, most students take the
required foundational college courses in the biological sciences, social
sciences, and humanities at J. Sargeant Reynolds Community College or
any accredited college or university. Prior to admission, comparable courses
may also be taken at any other approved regionally accredited college. The
College determines the acceptability of course credit for transfer.

At the completion of the curriculum, the student has attained 66 credits in
nursing courses and 44 credits in general education courses, totaling 110
credits. The acceptability and transferability of the College and J. Sargeant
Reynolds Community College credits depend upon the receiving institution’s
admission and placement policies.
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first level
FALL SEMESTER
COURSE # COURSE CREDITS
NAS 161 Health Science | 4
BIO 101 General Biology with Lab 4
ENG 111 College Composition | 3

Foundational Concepts for
NUR 100 ) } 5
Professional Nursing

16
SPRING SEMESTER

COURSE # COURSE CREDITS
NAS 162 Health Science I 4
BIO 102 General Biology with Lab 4

OR

CHM 111 General Chemistry with Lab 4
PSY 201 Introduction to Psychology 3
NUR 101 ?E::g;gj;izsment & Clinical 5
16

COURSE # COURSE CREDITS
BIO 205 General Microbiology 4
NUR R Clinit.:al Applications of 4

Nursing Concepts
8
second level
FALL SEMESTER

COURSE # COURSE CREDITS
PSY 230 Developmental Psychology 3
NUR 210 Pathopharmacology | 8

(2 Second Level Rotations)
NUR . 10
5 credits each

16

BACK TO MAIN TABLE OF CONTENTS | BACK TO BEGINNING OF THIS SECTION




BON SECOURS MEMORIAL COLLEGE OF NURSING

second level rotation

FALL SEMESTER
COURSE # COURSE CREDITS
NUR 201 Nursing Care of Adults 5
NUR 202 Nursing Care of Childbearing Families 5
NUR 203 Nursing Care of Diverse Populations 5
NUR v Nursing Care of Clients with .
Behavioral Issues
20

COURSE #

SPRING SEMESTER

COURSE

CREDITS

DIT 121 Nutrition 3
SOC 200 Introduction to Sociology 3
(2 Second Level Rotations)
NUR 10
5 credits each
16
SUMMER SEMESTER
COURSE # COURSE CREDITS
MATH Elective 3
ENG 112 College Composition I 3
NUR 211 Pathopharmacology I 2
8
third level rotation
FALL SEMESTER
COURSE # COURSE CREDITS
PHI 220 Ethics 3 3
NUR (2 Third Level Rotations) 6 credits each 12
15
COURSE # COURSE CREDITS
NUR 300 Nursing Care of Children and Families 6
NUR 301 Nursing in the Community 6
NUR 302 Transition to Professional Practice 6
NUR 303 ;\:,L;,r:,g],g gCi::rce:rESCIlents with 6
24
SPRING SEMESTER
COURSE # COURSE CREDITS
NUR (2 Third Level Rotations) 6 credits each 12
NUR 304 Trends and Issues in Nursing 3
15
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number of credits earned:

College Diploma Nursing Program — 66, JSRCC - 44; Total — 110

The required J. Sargeant Reynolds Community College courses having
prerequisites are as follows:

COURSE PREREQUISITE(S)

BIO 102 General Biology Il BIO 101 General Biology |

BIO 205 General Microbiology BIO 101 and BIO 102 or CHM111

ENG 112 College Composition Il ENG 111 College Composition |

NAS 162 Health Science I NAS 161 Health Science |

PSY 230 Developmental Psychology | PSY 20! Introduction to Psychology

The required College diploma nursing courses having prerequisites are

as follows:
LEVEL 1
NURSING COURSE PREREQUISITES COREQUISITES
Foundational Concepts BIO 101
NUR 100 for Professional None ENG 111

Nursing

NAS 161
NUR 101 Health Assessment and |\, g BIO 102 or
Clinical Therapeutics

— — CHM 111
NUR 102 Cllnlc_:al Applications of NUR 101 NAS 162
Nursing Concepts
- PSY 201
NUR 105* Transcultural Nursing None
LEVEL 2
NURSING COURSE PREREQUISITES COREQUISITES
NUR 201 Nursing Care of Adults | PreRequisites | BIO 205
\UR 202 Nursing Care of for NUR 201, | DIT 121
Childbearing Families NUR 202, NUR | ENG 112
Nursing Care of Diverse 203, NUR 204: | MTH
NUR 203 9 NUR 102 BIO | PSY 230
Populations '
101, BIO 102 or | SOC 200
' _ CHM 111, ENG
NUR 204 Nyrsmg Ca!'e of Clients | 111 NAS 161,
with Behavioral Issues | NAS 162, PSY
201
NUR 205* EKG Interpretation NAS 161
NAS 162, NUR
NUR 210 Pathopharmacology | 101 S162,NU
NUR 211 Pathopharmacology Il | NUR 210
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NURSING COURSE

PREREQUISITES

COREQUISITES

Nursing Care of Prerequisites PHI 220
NUR 300 Children and Families for all 300 level
Nursing in the nursing courses
NUR 301 Community (except NUR
Transition to 304):
NUR 302 . . All Level 2
Professional Practice
: - courses (except
NUR 303 Nl_JrSIng C_are qf Cllngts NUR 205) BIO
with Physiologic Crisis 205, DIT 121, ENG
Trends and Issues 112, MTH, PSY
NUR 304 in Nursing 230, SOC 200
NCLEX Review
NUR 305 (for students about
to graduate)

*Elective, not o ered every semester

diploma in nursing course descriptions

All courses must be attempted according to the time frame designated in
the curriculum plan. Courses may be taken earlier than designated, but may
not be taken later unless the student is repeating the course. All prerequisites
must be met before the student progresses each semester. Diploma

nursing courses at the College are taught within a 16-week semester, unless
otherwise noted.

Biology 101 and 102 General Biology | and II: 4 credits each - 3 lecture hours
per week - 3 recitation and lab hours (total 6 hours per week). Explores
fundamental characteristics of living matter from the molecular level to

the ecological community with emphasis on general biological principles.
Introduces the diversity of living organisms, their structure, function, and
evolution. Prerequisite: satisfactory score on Reading Placement Test.

Biology 205 General Microbiology: 4 credits - 3 lecture hours - 3 recitation
and lab hours (total 6 hours per week). Examines morphology, genetics,
physiology, ecology, and control of microorganisms. Emphasizes application
of microbiological techniques to selected fields. Prerequisites: one year of
college biology and one year of college chemistry or divisional approval.

Chemistry 111 General Chemistry: 4 credits - 3 lecture hours per week - 3
recitation and lab hours (total 6 hours per week). May be taken in place

of Biology Il. Explores the fundamental laws, theories, and mathematical
concepts of chemistry. Designed primarily for science and engineering
majors. Requires a strong background in mathematics. Prerequisite: CHM 03
or acceptable score on chemistry placement test.

English 111 College Composition I: 3 credits - 3 lecture hours per week. Develops
writing based on experience, observation, research, and reading of selected
literature. Guides students in learning writing as a process: understanding
audience and purpose, exploring ideas and information, composing, revising,
and editing. Prerequisite: department placement recommendation.
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Natural Science 161 and 162 Health Science | and II: 4 credits - 3 lecture
hours per week, 3 recitation and lab hours (total 6 hours per week). Presents
an integrated approach to human anatomy and physiology, microbiology;,
and pathology. Includes chemistry and physics as related to health sciences.
Prerequisites: CHM Ol and BIO Ol or equivalents.

Psychology 201 Introduction to Psychology I: 3 credits - 3 lecture hours per
week. Examines human and animal behavior, relating experimental studies to
practical problems. Includes topics such as sensation/perception, learning,
memory, motivation, emotion, and intelligence.

Nursing 100 Foundational Concepts for Professional Nursing: provides

an introduction to the fundamental concepts and theories necessary for
professional nursing practice. An overview of the history of nursing leading
to the role of the nurse today is presented. Students study and discuss legal
and ethical issues, communication, teaching and learning aspects, culturally
diverse populations, and the use of nursing process as a model for critical
thinking and practice. Students study common human problems: pain,
sleeplessness, stress, disability, and loss. Students have opportunities to
practice nursing skills and to relate theoretical principles to clinical situations
in both simulated and clinical agency experiences. Total Course Hours -
Nursing 100 is 5 credits consisting of 3 classroom hours, 1 laboratory hour,
and 4 clinical hours weekly. The course runs for sixteen weeks.

Nursing 101 Health Assessment and Clinical Therapeutics: expands on

the student’s knowledge of basic nursing principles with an emphasis on
health assessment, data collection, and medication administration. In this
course, student learning focuses on utilizing a framework for the physical
assessment of the patient, incorporating core aspects of the assessment
process. Lecture will be comprised of PowerPoint presentations, quizzes,
and small group exercises. Student participation and attendance is an
expectation of Nursing 101 In the laboratory, new nursing skills will include:
practicing hands-on physical assessment skills of inspection, auscultation,
palpation, and percussion. Students will have opportunities to learn the
necessary nursing skills required for medication administration and dosage
calculations. Direct care, laboratory, and simulation experiences will be
available to students. Total Course Hours - Nursing 101 is 5 credits consisting
of 2 classroom hours, 6 clinical hours, and 2 laboratory hours weekly.

Nursing 102 Clinical Applications of Nursing Concepts: Nursing 102 expands
on the student’s knowledge of basic nursing principles with an emphasis

on the nursing process. In this course, student learning focuses on nursing
care for patients during the perioperative experience. Areas of concentration
include: common gastrointestinal, immobility, and nutritional complications,
in addition to fluid/electrolytes and wound healing. Lecture will be comprised
of PowerPoint presentations, quizzes, and small group exercises. Student
participation and attendance is an expectation of NUR 102. In the laboratory,
new nursing skills will include: the starting, assessing, and delivering of
intravenous therapy; basic phlebotomy; central venous access device (CVAD)
care; wound care; and suture/staple removal. Students will have opportunities
to promote, maintain, and help restore health to patients who have both
acute and chronic illnesses. Direct care and observational experiences will be
available to students. Total Course Hours - Nursing 102 is 4 credits consisting
of 2 classroom hours and 6 clinical/laboratory hours weekly.
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Nursing 105 Trans-cultural Nursing: This course culminates in a mission
trip to an underserved community/country (usually Haiti or the Dominican
Republic) and is followed by class and presentation to the College students
after the mission trip. Total Course Hours - Nursing 105 is a 1 credit elective
course and runs for 16 weeks.

The following prerequisites must be completed before progression to the
second level: Natural Science 161 and 162, General Biology 101 and 102 (or
Chemistry 111), English 111, Psychology 201, and Nursing 100, 101, and 102.

Dietetics 121 & Nutrition I: 3 credits -3 lecture hours per week. Studies food
composition, dietary guidelines, and nutrients essential to healthy human life.
Analyzes nutrient function and metabolism.

English 112 College Composition II: 3 credits - 3 lecture hours per week.
Second semester of English requirement. Focuses on writing by integrating
experiences in thinking, reading, listening, and experiencing.

Math Elective: 3 credits - 3 lecture hours per week. College level math
course. Statistics is recommended but not required.

Psychology 230 Developmental Psychology: 3 credits - 3 lecture hours per
week. Studies the development of the individual from conception to death.
Follows a life-span perspective on the developmental tasks of the person’s
physical, cognitive, and psychosocial growth.

Sociology 200 Principles of Sociology: 3 credits - 3 lecture hours per week.
Introduces basic concepts and methods of sociology. Presents significant
research and theory in areas such as socialization, group dynamics, gender
roles, minority group relations, stratification, and culture.

Nursing 201 Nursing Care of Adults:. This course will focus on the adult with
alterations in homeostasis secondary to changes in the immune response, cell
growth, metabolism, tissue perfusion, cardiac output, nutrition, mobility,
cognition, sensation, and oxygenation. Experiences will be directed toward
application of theoretical concepts of nursing practice in the promotion,
maintenance, and restoration of health and compassionate care of the dying
in the medical/surgical setting. Lecture hours will include such methodology
as formal lecture and small group work. Student groups will have clinical
experiences at area Bon Secours hospitals and observation experiences at
local dialysis centers. Total Course Hours - This course is 5 credits consisting
of 6 lecture hours and 12 hours of clinical laboratory weekly. The clinical
laboratory experience will include direct care and simulation.
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Nursing 202 Nursing Care of Childbearing Families: This course introduces
the concept of family-centered nursing care to promote positive outcomes for
culturally diverse childbearing families. Emphasis is placed on the educational
and health care needs of the family as it experiences the birth process.
Didactic content incorporates diverse instructional modalities such as lecture,
lab practice, computer assisted instructional materials (CAIs), case studies,
and group work in order to prepare the student with a basic understanding
of normal assessment and care planning for women, infants, and families
throughout the childbearing cycle. Clinical experiences incorporate provision
of care to newborns and women throughout the childbearing cycle. Skills
include IM injections in newborn and adult clients, urinary catheterization,
fundal assessment and massage, postpartal assessments, post-cesarean
surgical care, health teaching, newborn assessment, and basic newborn care.
Antepartum care and teaching are provided in an in-hospital antepartum unit
and observed in a clinic or doctor's o ce setting. Community-based health
classes for childbearing families are observed.

Total Course Hours - Nursing 202 is a 5 credit course. The daytime schedule
consists of: 2 three-hour lectures and 2 six-hour clinical/lab days weekly. The
evening schedule consists of: 2 three-hour lectures and 2 five-hour clinical/
lab evenings weekly, in addition to six-hour clinical rotations on 3 Saturdays
during the eight-week session.

Nursing 203 Nursing Care of Diverse Populations: This course examines
the health care needs of special populations including men, women, older
adults, clients in need of rehabilitation nursing, and clients with diabetes.
Cultural aspects of nursing will also be discussed. This course is taught by
lecture, videos, PowerPoint slides, overheads, guest lectures, use of quizzes
on subject matter, use of Sim Man, and use of labs to incorporate special
needs of this population. This course has clinical sites such as acute medical-
surgical units, a long-term nursing facility, a rehabilitation facility, and a
retirement community. Total Course Hours - Nursing 203 is a 5 credit course
consisting of 6 hours of class and 12 hours of clinical weekly.

Nursing 204 Nursing Care of Clients with Behavioral Issues: This course
introduces the student to holistic nursing care of the mentally ill client.

This course incorporates the biopsychosocial and behavioral sciences,

and nursing and communication theories to enable the student to care for
individuals, families, and groups experiencing alterations in mental health.
Learning experiences are provided to facilitate understanding human
behavior on a wellness-illness continuum. The nursing process guides
nursing care, with emphasis on the interdisciplinary approach. Opportunities
are provided to enable the student to increase self-awareness and establish
therapeutic relationships with clients. Clinical experiences take place at acute
care settings, and may also include outpatient settings. Total Course Hours -
Nursing 204 is a 5 credit course consisting of 5 hours of theory and 12 hours
of clinical weekly in 8 weeks. Time allotted for independent learning activities
is included in the clinical laboratory component.

Nursing 205 EKG Interpretation: Introduces students to basic
electrocardiography, dysrhythmia, interpretation, and nursing interventions for
the client experiencing cardiac rhythm disorders. This course is encouraged
for students expressing interest in the telemetry and critical care areas. Total
Course Hours - 2 credit course consisting of 2 hours of lecture weekly. Elective
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Nursing 210 Pathopharmacology |: A systems approach is used to examine
pathophysiologic concepts as a basis for nursing practice. This course
focuses on the cellular aspects of disease, alterations in organ and system
functioning, and dynamics of body defenses. The e ects of the disease
states are explored through the response patterns of human functioning.
Therapeutic and pharmacologic regimens for selected pathophysiologic
disorders are examined. Nursing considerations and client teaching are also
emphasized. Total Course Hours - Nursing 210 is a 3 credit course consisting
of 3 hours of lecture weekly.

Nursing 211 Pathopharmacology II: A systems approach is used to examine
pathophysiologic concepts as a basis for nursing practice. This course
focuses on the cellular aspects of disease, alterations in organ and system
functioning and dynamics of body defenses. The e ects of the disease
states are explored through the response patterns of human functioning.
Therapeutic and pharmacologic regimens for selected pathophysiologic
disorders are examined. Nursing considerations and Client teaching are also
emphasized. Total Course Hours - Nursing 211 is a 2 credit course consisting
of 2 hours of lecture weekly.

The following prerequisites must be completed before progression to the
third level: English 112, Dietetics 121, Psychology 230, Sociology 200, Biology
205, and Nursing 201, 202, 203, 204, 210, and 211.

Philosophy 220 Ethics: 3 credits - 3 lecture hours per week. Provides a
systematic study of representative ethical systems.

Nursing 300 Nursing Care of Children and Families: This course introduces
students to the developmental, psychosocial, health promotion, and medical
needs of children. Emphasis is placed on the care of children within the
context of family. Opportunities are provided in a variety of institutional and
community based settings. Total Course Hours - Nursing 300 is a 6 credit
course; 3 credits clinical, 3 credits theory. There are 6 class hours and 18
clinical/laboratory hours weekly.

Nursing 301 Nursing in the Community: The course provides foundational
concepts & theories of community health with focus on the community

as the client. The application of the nursing process to the community is
explored. Independent nursing interventions of assessment, education, and
collaboration are experienced along the wellness-illness continuum during
the clinical experience. The student applies nursing skills to individuals in the
community setting. Total Course Hours - Nursing 301 is a 6 credit course;

3 credits clinical, 3 credits theory. There are 6 class hours and 18 clinical/
laboratory hours weekly.

Nursing 302 Transition to Professional Practice: This course focuses

on the role of the nurse as a manager of care for a group of clients. The
knowledge and skills necessary to make client care related decisions, set
priorities, delegate, provide interventions, and evaluate outcomes of care are
emphasized. Clinical experiences provide opportunities to implement these
skills. Total Course Hours - 6 credit course. The daytime schedule consists
of: 2 three-hour lectures, 2 eight-hour clinical/lab days and 2 hours of clinical
preparation time scheduled weekly. The evening schedule consists of: 2
three-hour lectures, 2 five-hour clinical/lab evenings, and 2 hours of clinical
preparation time scheduled weekly, in addition to eight-hour clinicals on 3
Saturdays during the eight-week session.
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Nursing 303 Nursing Care of the Client in Physiological Crisis: This course
introduce students to the essential elements of critical care nursing. Clinical
judgment and collaboration are emphasized while meeting the needs of the
patient with acute, multi-system alterations. Clinical experiences are provided
in the acute care setting. Total Course Hours - There are 6 class hours and 18
clinical hours weekly in an 8-week course.

Nursing 304 Trends and Issues in Nursing: The course provides an overview
of current trends in health care that impact the nurse in providing care. The
framework for the course is multidimensional, global, and demonstrates the
interdependency of the nurse in the delivery of care. Students participate
with the instructor to discover the components of the issues and how they
become trends. The components include history, research, evidence-based
practice social and political trends, technology, nursing roles, and health

care delivery. Total Course Hours - Nursing 304 is a 3- credit course. There
are 11 three-hour classes and 3 self-directed learning components that
contribute to a total of 42 classroom hours, without a clinical component.
Class attendance is strongly recommended, as there will be a graded in-class
assignment/quiz completed during each class meeting.

Please also refer to J. Sargeant Reynolds Community College’s website for
description of prerequisite courses at www.jsrvccs.edu

bachelor of science
INn nursing

Prior to admission or concurrently, the student in the traditional track may
take the required general education courses in the biological sciences,
social sciences, and humanities at J. Sargeant Reynolds Community
College or any accredited college or university. The RN to BSN track
student must have completed all general education courses prior to
application to the program. The College determines the acceptability of
course credit for transfer.

At the completion of the curriculum, the student will have attained 68 credits in
nursing courses and 56 credits in general education courses, totalling 124 credits.

BSN program outcomes
(Traditional Track and RN to BSN Track)

At the conclusion of the program, the student will:

1. Engage in communication and collaboration with the inter-professional
health care team.

2. Practice empathetic caring within the framework of the Catholic
health ministry.

3. Integrate servant leadership into nursing practice to promote global health.
4. Provide safe, quality care incorporating evidence based nursing practice.
5.  Demonstrate commitment to the nursing profession and lifelong learning.
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BSN curriculum - Traditional Schedule

FRESHMAN YEAR - SEMESTER 1

CREDITS

English Composition | or English Composition II* 3
General Psychology * 3
Communication Elective* 3
Chemistry | or Biology I* 4
Fine Art Elective* 3
Total Credits 16

English Composition Il or Advanced Composition* 8
Developmental Psychology* 3
Sociology* 8
Chemistry Il or Biology II* 4
Literature Elective* 3
NUR 1100 Foundations of Nursing Scholarship 2
Total Credits 18

FRESHMAN YEAR - SUMMER

Math for Health Care Professionals (Optional)*

CREDITS

Medical Terminology (Optional)*

Nutrition* 8
Health Science I*

Microbiology* 4
Religion Elective* 3
NUR 2101 Professional Nursing Concepts 8
Total Credits 17

Statistics* g
Health Science Il * 4
Ethics* 8
NUR 2102 Lifespan Health Assessment and Clinical a
Prevention

NUR 2103 Competencies Nursing Practice | 2
Total Credits 16
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BSN curriculum — Fast Track Schedule

All required general education credits have been completed except for the
below courses that may be taken in tandem with the below Nursing courses.
Refer to BSN curriculum — Traditional Track.

SEMESTER 1 CREDITS

NUR1100 Foundations of Nursing Scholarship 2

NUR 2101 Professional Nursing Concepts 3
Religion Elective g
Microbiology 4
Health Science 1 4
Nutrition 3
Total Credits 15
NUR2102 Lifespan Health Assessment and Clinical Prevention 4
NUR 2103 Competencies Nursing Practice 1 2
Statistics 3
Health Science 11 4
Ethics 8
Total Credits 15

JUNIOR YEAR - SEMESTER 1 CREDITS

NUR 3111 Adult Nursing Science |
NUR 3111P Adult Nursing Science | Practicum
3101 Pathopharmacology |

NUR 3121 Nursing Informatics

NUR 3113 Vulnerable Populations and Global Health
NUR 3104 Competencies Nursing Practice I

Total Credits 15

JUNIOR YEAR - SEMESTER 2 CREDITS

NUR 3112 Adult Nursing Science ||

NIN[IN[W|[W

NUR 3112P Adult Nursing Science Il Practicum 3
NUR 3102 Pathopharmacology I 3
NUR 3114 Mental Health and Mental lliness Nursing 2
NUR 3114P Mental Health and Mental lliness Nursing Practicum 2
NUR 3140 Professional Role Development: Contemporary 5
Issues

Total Credits 15

JUNIOR YEAR - SUMMER CREDITS

Exploration of Nursing Specialties (Optional)

Experiential Learning (Optional) 2
NUR 3133 Global Outreach for Mission Trip (Optional) 2
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NUR 4111 Nursing Care of Women and Childbearing Families 2
NUR 4111P Nursing Care of Women and Childbearing Families 5
Practicum

NUR 4115 Nursing Care of Children and Families 2
NUR 4115P Nursing Care of Children and Families Practicum 2
NUR 4113 Gerontological Concepts and Issues 2
NUR 4114 Metaphysical Nursing 2
NUR 4122 Nursing Research 3
Total Credits 15
NUR 4142 Synthesis for Nursing Practice 3
NUR 4143 Clinical Immersion 4
NUR 4144 Professional Role Development: Servant Leadership 2
NUR 4145 NCLEX Review 2
Total Credits 15

BSN course descriptions

All courses must be attempted according to the time frame designated in
the curriculum plan. Courses may be taken earlier than designated, but may
not be taken later unless the student is repeating the course. All prerequisites
must be met before the student progresses each semester. BSN nursing
courses at the College are taught within a 15-week semester unless
otherwise noted. General education courses may be taken at J. Sargeant
Reynolds Community College or other accredited college or university.
Equivalency is determined by the Bon Secours Memorial College of Nursing.

J. sargeant reynolds
community college course

ART 100 Art Appreciation (3 cr.): Introduces art from prehistoric times
to the present day. Describes architectural styles, sculpture, photography,
printmaking, and painting techniques. Prerequisite: English placement
recommendation for ENG 111 and satisfactory completion of ENG 4 if
required by reading placement test. Lecture 3 hours per week.

ART 101-102 History and Appreciation of Art I-1l (3 cr.) (3 cr.): Presents the
history and interpretation of architecture, sculpture, and painting. Begins
with prehistoric art and follows the development of western civilization to
the present. ART 101 and 102 may be taken out of order. Prerequisite: English
placement recommendation for ENG 111 and satisfactory completion of ENG
4 if required by reading placement test. Lecture 3 hours per week.
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BIO 101-102 General Biology I-1l (4 cr.) (4 cr.): Explores fundamental
characteristics of living matter from the molecular level to the ecological
community with emphasis on general biological principles. Introduces

the diversity of living organisms, their structure, function, and evolution.
Prerequisite for BIO 10L: satisfactory score on reading placement test.
Prerequisite for BIO 102: BIO 101. Lecture 3 hours. Recitation and laboratory
3 hours. Total 6 hours per week.

BIO 205 General Microbiology (4 cr.): Examines morphology, genetics,
physiology, ecology, and control of microorganisms. Emphasizes application
of microbiological techniques to selected fields. Prerequisites: one year

of college biology and one year of college chemistry or College approval.
Lecture 3 hours. Recitation and laboratory 3 hours. Total 6 hours per week.

CHM 111-112 College Chemistry I-1l (4 cr.) (4 cr.): Explores the fundamental
laws, theories, and mathematical concepts of chemistry. Designed primarily
for science and engineering majors. Requires a strong background in
mathematics. Corequisite for CHM 111: MTH 163, MTH 166 or MTH 173.
Prerequisite for CHM 112: CHM 111. Lecture 3 hours. Laboratory 3 hours. Total
6 hours per week.

DIT 121 Nutrition | (3 cr.): Studies food composition, dietary guidelines, and
nutrients essential to healthy human life. Analyzes nutrient function and
metabolism. Lecture 3 hours per week.

ENG 111 College Composition | (3 cr.): Introduces students to critical thinking
and the fundamentals of academic writing. Through the writing process,
students refine topics; develop and support ideas; investigate, evaluate, and
incorporate appropriate resources; edit for e ective style and usage; and
determine appropriate approaches for a variety of contexts, audiences, and
purposes. Writing activities will include exposition and analysis with at least
one researched essay. Prerequisite: writing placement recommendation

for ENG 111. Prerequisite or corequisite: ENG 4 if required by reading
placement recommendation. ENG 11l is a prerequisite for ENG 112. Lecture 3
hours per week.

ENG 112 College Composition Il (3 cr.): Continues to develop college
writing with increased emphasis on critical essays, argumentation, and
research, developing these competencies through the examination of a
range of texts about the human experience. Requires students to locate,
evaluate, integrate, and document sources and e ectively edit for style

and usage. Requires students to develop competency in preparing and
delivering an oral presentation. Prerequisite: English 111 or its equivalent. A
grade of “C” or better in ENG 111 and ability to use word processing software
are recommended. Prerequisite or corequisite: ENG 5 if recommended by
reading placement or by reading faculty. Lecture 3 hours per week.

ENG 210 Advanced Composition (3 cr.): Helps students refine skills in
writing non-fiction prose. Guides development of individual voice and style.
Introduces procedures for publication. Prerequisite: ENG 112 or approval by
the English program head. Lecture 3 hours per week.

ENG 241 Survey of American Literature | (3 cr.): Examines American literary
works from pre-colonial times to about 1865, emphasizing the ideas and
characteristics of our national literature. Involves critical reading and writing.
Prerequisite: ENG 112 or approval by the English program head. ENG 241 and
242 may be taken out of order. Lecture 3 hours per week.
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ENG 242 Survey of American Literature Il (3 cr.): American literary works
from colonial times to the present; emphasizes the ideas and characteristics
of our national literature. Involves critical reading and writing. Prerequisite:
ENG 111 and ENG 112 or approval by the English program head. ENG 241 and
242 may be taken out of order. Lecture 3 hours per week.

ENG 243 Survey of British Literature | (3 cr.): Examines major British texts
from the Anglo-Saxon period to the 18th century. The course emphasizes the
critical ideas and traditions of the British literary tradition and examines the
literary texts within their social and historical context. Prerequisite: ENG 112 or
approval by the English program head. ENG 243 and 244 may be taken out
of order. Lecture 3 hours per week.

ENG 244 Survey of British Literature 1l (3 cr.): Examines major British texts
from the Romantics to the contemporary period. The course emphasizes the
critical ideas and traditions of the British literary tradition and examines the
literary texts within their social and historical context. Prerequisite: ENG 112
or approval by the English program head. ENG 243 and 244 may be taken
out of order. Lecture 3 hours per week.

ENG 251 Survey of World Literature | (3 cr.): Examines major works of
world literature from the ancient period to the early 17th century. The course
emphasizes both the global development of literary forms and their unique
expressions within individual cultural contexts. The course also examines
the social and historical influences on literary texts. Prerequisite: ENG 111 or
approval by the English program head. ENG 251 and 252 may be taken out
of order. Lecture 3 hours per week.

ENG 252 Survey of World Literature Il (3 cr.): Examines major works

of world literature from the 17th century to the present era. The course
emphasizes both the global development of literary forms and their unique
expressions within individual cultural contexts. The course also examines
the social and historical influences on literary texts. Prerequisite: ENG 111 or
approval by the English program head. ENG 25! and 252 may be taken out
of order. Lecture 3 hours per week.

ENG 273 Women in Literature | (3 cr.): Examines literature by and about
women prior to 1900 from a variety of countries and cultures. Involves
critical reading and writing. Prerequisite: ENG 112 or approval by the English
program head. Lecture 3 hours per week.

ENG 274 Women in Literature Il (3 cr.): Examines literature by and about
women from 1900 to the present from a variety of countries and cultures.
Prerequisite: ENG 112 or approval by English program head. Lecture 3 hours
per week.

HLT 143-144 Medical Terminology I-1l (3 cr.) (3 cr.): Provides an
understanding of medical abbreviations and terms. Includes the study of
prefixes, su xes, word stems, and technical terms with emphasis on proper
spelling, pronunciation, and usage. Emphasizes more complex skills and
techniques in understanding medical terminology. Lecture 3 hours per week.

MTH 126 Mathematics for Allied Health (3 cr.): Presents scientific notation,
precision and accuracy, decimals and percents, ratio and proportion,
variation, simple equations, techniques of graphing, use of charts and
tables, logarithms, and the metric system. Prerequisites: a placement
recommendation for MTH 126 and one unit of high school mathematics or
equivalent. Lecture 3 hours per week.
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MTH 241 Statistics | (3 cr.): Covers descriptive statistics, elementary
probability, probability distributions, estimation, and hypothesis testing.
Prerequisites: a placement recommendation for MTH 241 and MTH 163 or
MTH 166 or equivalent. (Credit will not be awarded for both MTH 240 and
MTH 241.)) Lecture 3 hours per week.

MUS 121-122 Music Appreciation I-1l (3 cr.) (3 cr.): Increases the variety
and depth of the student’s interest, knowledge, and involvement in music
and related cultural activities. Acquaints the student with traditional and
twentieth century music literature, emphasizing the relationship music has
as an art form with man and society. Increases the student’s awareness of
the composers and performers of all eras through listening and concert
experiences. Lecture 3 hours per week.

NAS 161-162 Health Science I-1l (4 cr.) (4 cr.): Presents an integrated
approach to human anatomy and physiology, microbiology, and pathology.
Includes chemistry and physics as related to health sciences. Prerequisite:
CHM 1 and BIO 1 or equivalent or permission of the student’s curricular
program head. Lecture 3 hours per week. Recitation and laboratory 3 hours
per week. Total 6 hours per week.

PHI 220 Ethics (3 cr.): Provides a systematic study of representative ethical
systems. Prerequisite: English placement recommendation for ENG 111 and
satisfactory completion of ENG 4 if required by reading placement test.
Prerequisite or corequisite: ENG 5 or ENG 7 if recommended by reading
placement test. Lecture 3 hours per week.

PSY 201-202 Introduction to Psychology I-1I (3 cr.) (3 cr.): Examines human
and animal behavior, relating experimental studies to practical problems.
Includes topics such as sensation/perception, learning, memory, motivation,
emotion, stress, development, intelligence, personality, psychopathology,
therapy, and social psychology. These courses may be taken out of sequence
by permission of the instructor only. Prerequisite: English placement
recommendation for ENG 111 and satisfactory completion of ENG 4 if required
by reading placement test. Prerequisite or corequisite: ENG 5 and or ENG 107
if recommended by reading placement test. Lecture 3 hours per week.

PSY 230 Developmental Psychology (3 cr.): Studies the development of
the individual from conception to death. Follows a life-span perspective
on the developmental tasks of the person’s physical, cognitive, and
psychosocial growth. Prerequisite: English placement recommendation
for ENG 111 and satisfactory completion of ENG 4 if required by reading
placement test. Prerequisite or corequisite: ENG 5 and or ENG 107 if
recommended by reading placement test. Lecture 3 hours per week.

REL 231 Religions of the World | (3 cr.): Introduces students to the religions
of the world with attention to origin, history, and doctrine. Focuses on

the development of systems of faith in various human cultures with a
concentration on Eastern religions. Introduces the academic study of religion,
issues of faith, and specific world religions. Examines the historical evolution,
the fundamental doctrines and beliefs, the practices, institutions, and cultural
expressions of these religious traditions. Also deals with some of the essential
di erences and similarities that exist among each religious tradition, and
points to the uniqueness of each of them. Lecture 3 hours per week.

BACK TO MAIN TABLE OF CONTENTS | BACK TO BEGINNING OF THIS SECTION



BON SECOURS MEMORIAL COLLEGE OF NURSING

REL 232 Religions of the World Il (3 cr.): Introduces students to the religions
of the world with attention to origin, history, and doctrine. Focuses on the
development of systems of faith in various human cultures, with a concentration
on the rise of the monotheistic faiths and the distinction between primal or
“oral” religions and “historical” religions. Introduces the academic study of
religion, issues of faith, and specific world religions. Examines the historical
evolution, the fundamental doctrines and beliefs, the practices, institutions, and
cultural expressions of these religious traditions. Also deals with some of the
essential di erences and similarities that exist among each religious tradition,
and points to the uniqueness of each of them. Lecture 3 hours per week.

REL 255 Selected Problems and Issues in Religion - Women and the Bible
(3 cr.): Introduces students to the portrayal of women in the Bible. Examines,
through selected Biblical texts, the role and depiction of women within this
text. Studies the impact of scriptural writing on the role of women in the
Western world through the lens of feminist scholars. Students are asked to
think critically about the texts, the issues raised by feminist perspectives, and
to analyze the impact of the Bible on women today and society as a whole.
Prerequisites: English 111 and all Developmental Reading prerequisites or co-
requisites. Lecture: 3 hours per week.

SOC 200 Principles of Sociology (3 cr.): Introduces fundamentals of social
life. Presents significant research and theory in areas such as culture,
social structure, socialization, deviance, social stratification, and social
institutions. Prerequisite: English placement recommendation for ENG 111
and satisfactory completion of ENG 4 if required by reading placement
test. Prerequisite or corequisite: ENG 5 and or ENG 107 if recommended
by reading placement test. Lecture 3 hours per week.

SPD 100 Principles of Public Speaking (3 cr.): Applies theory and principles
of public address with emphasis on preparation and delivery. Lecture 3 hours
per week.

SPD 105 Oral Communication (3 cr.): Studies e ective communication
with emphasis on speaking and listening techniques, interpersonal
communication and public speaking. Lecture 3 hours per week.

SPD 110 Introduction to Speech Communication (3 cr.): Examines the
elements a ecting speech communication at the individual, small group, and
public communication levels with emphasis on practice of communication at
each level. Lecture 3 hours per week.

BSMCON course descriptions - BSN

NUR 1100 Foundations of Nursing Scholarship (2 cr.): Foundations of
Nursing Scholarship introduces the student to selected concepts of nursing
including professional standards, the philosophy and scope of nursing, the
history of nursing, nursing theory, Watson'’s caring, Carper’s ways of knowing,
scholarship and evidence-based practice, healthcare organizational structure,
Bon Secours values and the Catholic healthcare ministry, servant leadership,
and professionalism and lifelong learning.
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NUR 2101 Professional Nursing Concepts (3 cr.): Professional Nursing
Concepts introduces the student to the basic concepts of patient-centered
care, safety, health, communication, education, basic physical and psychosocial
needs, critical thinking, nursing process, inter-professional collaboration and
conflict resolution. At completion of the course students will be able to apply
the principles learned and generate a plan of care using the nursing process.

NUR 2102 Lifespan Health Assessment and Clinical Prevention (4 cr.): Lifespan
Health Assessment and Clinical Prevention builds upon the foundational nursing
and liberal education in the sciences and the arts to apply the knowledge,

skills, and attitudes of health assessment and clinical prevention to nursing
practice. The student will identify health assessment and clinical prevention as
foundational to safe, quality, ethical, legal, moral, and professional nursing care.
Through a body systems approach, the student nurse wiill discover a means to
collect and interpret data that includes the holistic view, genetics and genomics,
and common laboratory and diagnostic tests to formulate clinical judgment

and nursing diagnosis about the individual's health state, response to actual or
potential problems, life processes, or higher levels of wellness. The nursing student
will apply principles from Healthy People 2010/2020, Agency for Healthcare
Research and Quality (AHRQ) Clinical Preventive Guidelines, and other national
standards to promote primary, secondary, and tertiary prevention. The student
will appreciate self-care as foundational to servant leadership and will utilize caring
theory in their approach to health assessment and clinical prevention.

NUR 2103 Competencies for Nursing Practice | (2 cr.): Competencies for
Nursing Practice | facilitates performance of basic nursing skills in the laboratory
and clinical settings. Students will focus on the psychomotor performance
based on basic professional nursing skills such as, hand washing, client

hygiene, wound care, preparation and maintenance of a sterile field, nutritional
assessment and management, assessment and modes of maintaining adequate
oxygenation, and medication administration.

PHR 3101 Pathopharmacology | (3 cr.): Pathopharmacology uses a conceptual
systems approach to examine pathophysiologic concepts as a basis for nursing
practice. This course focuses on the cellular aspects of disease, alterations

in organ and system functioning and dynamics of body defenses. The

e ects of the disease states are explored through the response patterns of
human functioning. Therapeutic and pharmacologic regimens for selected
pathophysiologic disorders are examined. Nursing considerations and client
teaching are also emphasized. Pathopharmacology | and Adult Nursing Science
I will be closely aligned.

PHR 3102 Pathopharmacology Il (3 cr.): Pathopharmacology Il uses a
conceptual systems approach to examine pathophysiologic concepts as a
basis for nursing practice. This course extends the cellular aspects of disease
to complex pathophysiology’s involving derangements resulting in multi-
system failures. The interrelationships of specific disease states are explored
through multiple response patterns of disruption of homeostasis. Therapeutic
and pharmacologic regimens for selected pathophysiologic disorders are
examined. Nursing considerations and client teaching are also emphasized.
Pathopharmacology Il and Adult Nursing Science Il will be closely aligned.
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NUR 3104 Competencies for Nursing Practice Il (2 cr.)): Facilitates performance
of basic nursing skills in the laboratory and clinical settings. Students wiill focus
on the psychomotor performance based on foundational nursing knowledge
and attitudes. Students will learn intermediate and advanced nursing skills

such as ostomy care, suctioning and tracheostomy care, intravenous therapy;,
phlebotomy, blood administration, central line care, care of the client with a
chest tube, care of the client on mechanical ventilation, peritoneal dialysis, care
of the surgical client, and post-mortem care.

NUR 3111 Adult Nursing Science | (3 cr.): Adult Nursing Science | introduces
the students to the essential holistic care, including clinical prevention, health
restoration, and health maintenance of adults across the healthcare continuum.
This course will focus on alterations in homeostasis secondary to fluid and
electrolyte imbalance, ventilation and oxygen transport problems, perfusion
compromise, genitourinary dysfunction, and endocrine disorders. Adult Nursing
Science | will be closely aligned with Pathopharmacology | and Adult Nursing
Science | Practicum for application of knowledge, skills, and attitudes learned
during the course.

NUR 3111P Adult Nursing Science | Practicum (3 cr.): Allows students to apply
knowledge, skills and attitudes regarding the essential holistic care of adults
across the healthcare continuum. Students have the opportunity to provide
nursing care to clients with common acute and chronic health problems in
primary, secondary, and tertiary health sites. This practicum is closely aligned
with Adult Nursing Science | and Pathopharmacology |.

NUR 3112 Adult Nursing Science Il (3 cr.): Adult Nursing Science Il introduces
students to the essential holistic care, including clinical prevention, health
restoration, and health maintenance of adults across the healthcare continuum.
This course will focus on the perioperative experience and alterations in
homeostasis secondary to gastrointestinal disorders, musculoskeletal and
sensory disorders, neurologic dysfunction, altered immune responses,
compromised skin integrity, multisystem failure, and end of life care. Adult
Nursing Science Il will be closely aligned with Pathopharmacology Il and Adult
Nursing Science Il Practicum for application of knowledge, skills, and attitudes
learned during the course.

NUR 3112P Adult Nursing Science Il Practicum (3 cr.): Allows students to apply
knowledge, skills and attitudes regarding the essential holistic care of adults
across the healthcare continuum, as continued from Adult Nursing Science |
Practicum. Students have the opportunity to provide nursing care to clients with
common acute and chronic health problems in primary, secondary, and tertiary
health sites. This practicum is closely aligned with Adult Nursing Science Il and
Pathopharmacology II.

NUR 3113 Vulnerable Populations and Global Health (2 cr.): Vulnerable
Populations and Global Health examines various vulnerable populations in
order to develop the ability of students to deliver culturally competent care.
Using a global perspective, students will analyze health disparities, community
emergencies and common health issues facing diverse populations. Students
will participate in a service-learning project with a vulnerable population.
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NUR 3121 Nursing Informatics (2 cr.): Nursing Informatics is designed to
provide the baccalaureate nurse generalist student with an understanding
of the fundamental use of information and technology to communicate,
manage knowledge, mitigate error, and support decision-making for

safe patient care. The student will be expected to synthesize information
generated by a wide range of computer applications into the knowledge
necessary for clinical decision making in the safe and e ective care of their
patients. Content will incorporate theoretical and “hands-on” exposure to
the concepts of data, information, knowledge, and wisdom on which to
make sound clinical judgments.

RN to BSN
program track

RN to BSN Program Curriculum

FIRST SEMESTER CREDITS
NUR 3200 Transition and Validation of Nursing Scholarship 5
NUR 3201 Experiential Learning Credits *awarded after

successful completion of NUR 3200 35
NUR 3202 Integrated Health Assessment 3
NUR 3203 Application of Pathopharmacology 3

Nur 3204 Orientation to Distance Education

NUR 4212 Quality and Safety in Nursing Practice 4
NUR 4213 Clinical Prevention and Population Health 4
NUR 4214 Ethics in Nursing Practice 3
NUR 4221 Nursing Informatics g
NUR 4222 Nursing Research for RNs 3
NUR 4244 Servant Leadership and Health Care Management 4
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RN to BSN course descriptions

All courses must be attempted according to the time frame designated
in the curriculum plan. The RN to BSN program courses are taught online
within a 15 week semester unless otherwise noted. All general education
courses must be taken prior to admission into the RN to BSN program.

General Education Courses

COURSE PREFIX COURSE TITLE CREDITS
ART EEE Art elective g
BIO 101 Biology | 4
BIO 102 Biology Il 4
BIO 205 Microbiology 4
DIT 121 Nutrition 3
ENG 111 English Composition | 3
ENG 112 English Composition I g
LIT EEE Literature elective 3
MTH 240 Statistics 8
NAS 161 Health Science | 4
NAS 162 Health Science I 4
PHI 220 Ethics 3
PSY 201 Psychology 3
PSY 230 Developmental Psychology 3
REL EEE Religion elective 3
SOC 200 Sociology 3
COM EEE Communication elective 8
Total General Education Credits 56

*Please refer to course descriptions on pages 23-30

college course descriptions —
RN to BSN program track

NUR 3200 Transition and Validation of Nursing Scholarship (5 cr.):
Transition and Validation of Nursing Scholarship focuses on providing a
foundation for success. It builds upon foundational knowledge from the
liberal arts, sciences, humanities, and nursing education and experience

to provide a bridge to professional advancement in nursing practice. The
course introduces the Bon Secours’ values, the Catholic healthcare ministry,
servant leadership, tools for scholarship, the worldviews of nursing, nursing
theory, and life-long learning. Role transition and professional socialization in
various nursing settings are also a focus.

NUR 3201 Experiential Learning Credits (35 credits): These credits are
awarded after successful completion of NUR 3200. Credits are granted on
experiential learning inclusive of graduating from a basic nursing program
plus one year of practice as a registered nurse (RN).
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NUR 3202 Integrated Health Assessment (3 cr.): Integrated Health
Assessment focuses on providing an opportunity for the synthesis of
knowledge previously acquired in both nursing education and practice
experiences. Advanced nursing topics including integrated health
assessment (both physical and holistic assessment), prioritization, and
management of patient care are emphasized.

NUR 3203 Application of Pharmacology (3 cr.): Application of
Pharmacology focuses on the integration and application of pharmacologic
principles and concepts throughout the lifespan. Principles of professional
practice, evidence-based practice, and interprofessional communication are
also discussed to promote patient safety and patient outcomes.

NUR 3204 Orientation to Distance Education (1 cr.): Orientation to
Distance Education focuses on providing a foundation for the success
in distance education. Introduces APA format, course delivery tools and
methodology, communication tools, netiquette, e-library, and student
responsibilities within distance education.

NUR 4212 Quality and Safety in Nursing Practice (5 cr.): Quality and Safety
in Nursing Practice focuses on the development of core Quality and Safety

in Nursing Education (QSEN) competencies. Designing safe, quality care and
promoting patient outcomes are the primary focus. The QSEN competencies
of patient-centered care, teamwork and collaboration, evidence-based
practice, quality improvement, and safety are detailed.

NUR 4213 Clinical Prevention and Population Health (4 cr.): Clinical
Prevention and Population Health focuses on prevention, risk reduction,
health promotion and disease and case management of individuals, families,
and communities. Using a global perspective, population health is explored
by analyzing health disparities and identifying common health issues facing
vulnerable populations.

NUR 4214 Ethics in Nursing Practice (3 cr.): Ethics in Nursing Practice
focuses on ethical principles which impact professional nursing practice.
The role of the baccalaureate prepared nurse generalist is highlighted,
including the role of the nurse on multidisciplinary ethics committees.
Ethical philosophies/models are applied to nursing practice. Ethical terms,
obligations, issues, and standards are explored.

NUR 4221 Nursing Informatics for RNs (3 cr): Nursing Informatics focuses
on technology in healthcare. Basics of nursing informatics are synthesized
with the knowledge, skills, and attitudes necessary for safe and e ective care
of patients. The QSEN competency of informatics is highlighted. Content
includes basic computer and communication technology, networking
software, databases and their management, healthcare information systems,
the World Wide Web, and electronic medical records.

NUR 4222 Nursing Research for RNs (3 cr.): Nursing Research for RNs
focuses on providing foundational knowledge of nursing research and its use
in evidence-based practice. Basic research principles are explored and both
qualitative and quantitative research are critiqued and applied while utilizing
fundamental statistical knowledge.
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NUR 4244 Servant Leadership and Healthcare Management (4 cr.):
Servant Leadership and Healthcare Management focuses on the principles
of managing, leading, and servant leadership in healthcare organizations.
Managing healthcare productivity, change in the healthcare environment,
communication, time management, problem-solving, and healthcare finance
are emphasized. Characteristics of servant leadership provide the course
foundation.

basic life support
certification

Students must maintain current certification in Basic Life Support (BLS) at all
times while enrolled in the College. Basic Life Support certification must be
obtained through an approved provider of the American Heart Association,
the American Red Cross or the American Safety Health Institute. Online
courses without demonstration components are not acceptable courses.

Certification requires a Health Care Provider level course. The course must
include the following skills for adult, child, and infant victims.

Cardiopulmonary resuscitation (CPR).
Rescue breathing.
First aid for choking.

IR

2-rescuer CPR (for adult victims only).

Students must present proof of current BLS certification upon initial
entrance to the College. It is the student’s responsibility to make
arrangement for BLS re-certification the semester before the certification
expires. Failure to do so may prevent the student from attending clinical
experiences until current certification is obtained. Students must schedule
attendance at BLS courses at times that do not conflict with nursing and
academic courses or course requirements.

class/clinical schedules

The diploma nursing program is based upon a 16-week, three semester
(trimester) system. The Bachelor of Science in Nursing program is based upon
a 15-week two semester system. Clinical experiences may be scheduled day
and evening hours throughout the week, Monday through Saturday, in order
to provide the best learning opportunities and to meet course objectives.
Clinical experiences do not apply to the RN to BSN online students.
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health assessment
& health services

Students who have been admitted into the College must complete certain
health requirements before starting enroliment. Pre-entrance health
requirements must be completed and documentation submitted to the
authorized verification agency selected by the College. The requirements
set forth by the Code of Virginia and OSHA include submitting evidence
indicating the ability to perform the essential functions of a student nurse.

The student must also provide evidence of:
[ Tetanus/Diphtheria (TD) — booster within the past 2 years

[ Rubeola (Red Measles) — documentation of immune titer indicating
immunity

[ Mumps - mumps vaccine or documentation of immune titer indicating
immunity.

¢l Rubella (German or 3-day measles) — documentation of immune titer
indicating immunity.

[ Varicella titer indicating immunity.

e[ Tuberculin Skin Test (TST) — Students must maintain a current
Tuberculin Skin Test (TST) Results (testing or physical examination) must
be recorded on the immunization Record Form, and signed/stamped by
your healthcare provider.

[ Chest X-ray if history of positive Tuberculin Skin Test.

All students are required to submit to a urine drug test during the pre-
admission health assessment. Students with positive drug screens will be
denied acceptance into the College. Students may reapply to the College
after six months. This policy adheres to Bon Secours’ Human Resource
Policy 19.

Students who are minors (under 18 years of age) must provide the College
with written parental or guardian consent for emergency medical and
surgical care upon entry into the program should it be needed at a later
time. An applicant whose pre-entrance health assessment indicates a
need for more clarification will be required to provide additional medical
documentation prior to an o er of full acceptance. The applicant assumes
the cost.

*Not applicable to the RN to BSN Program track students.
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medication calculation
and administration test
(mcat)

The Medication Calculation and Administration Test (MCAT) will be
administered throughout the nursing curriculum.

*Not applicable for the RN to BSN students.

healthstream
requirements

BSMCON students are required to complete selected Healthstream modules
annually. The list of assigned, mandatory modules will be available on the
student’s Healthstream account.

Students are required to adhere to the Bon Secours Health System, Inc.
policy for competencies (Competency Plan 4.02). All students entering
in the spring and fall cohorts have 30 days from the first day of class to
complete the required modules.

Entering students will be taught how to access Healthstream during new
student orientation. Students are required to satisfactorily complete all
Healthstream assigned modules on an annual basis by July 31st of each year.
Each student must submit transcripts to the authorized verification agency.

Enrolled students with incomplete module records will not be allowed to
attend clinical lab experiences until all required modules are completed.
Clinical absences accrued due to incomplete modules will count toward the
Clinical Attendance Policy. The requirements will be reviewed annually for
relevance and consistency with the Health System Policy and may be subject
to change.

*Not applicable to the RN to BSN Program track students
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The College (BSMCON) admits students of any race, color, religion, national
or ethnic origin, or physical or mental condition so long as the condition
does not limit the applicant’s ability to perform the essential functions of

a nursing student with or without reasonable accommodation to all the
rights, privileges, programs, and activities generally accorded or made
available to students in the program. BSMCON does not discriminate based
on race, color, religion, national or ethnic origins in administration of its
educational policies, admissions policies, scholarship and loan programs,

or other College administered programs. BSMCON is an equal opportunity
education institution.

BSMCON is a division of Bon Secours Memorial Regional Medical Center of

the Bon Secours Virginia Health System. The college reports directly to the

CEO of Bon Secours Memorial Regional Medical Center. The CEO reports to
the Memorial Regional Medical Center Board of Directors.

directions

Located in Henrico County, the College is easily accessible from major
Interstates 95 and 295.

From 1-95: Take I-95 to the Parham Road East exit. Travel down Parham
Road approximately 2 miles. The College is on the left in the Windsor
Business Park at 8550 Magellan Parkway.

From [-295: Take 1-295 to US Rt. 301 Exit toward Richmond and travel to the
second tra c light. Turn right on Parham Road. The College is on the right in
the Windsor Business Park.

parking guidelines

While attending class at the College, students should park in spaces at 8550
Magellan Parkway that are marked with blue boxes. Students may also

use the lower level overflow parking at 8555 Magellan Parkway. Students
must comply with all posted signs. Any vehicle parked in fire lanes or no
parking areas will be towed at the owner’s expense. In addition, students
will assume all risks of loss or damage to vehicles brought to the College.
While attending clinical at other locations, students must abide by hospital/
institution parking policies for students.

housing, transportation,
& dining services

The College does not provide residential facilities, transportation, or dining
services. Students are responsible for their housing and transportation. A
student lounge is located in Room 141 and is equipped with a refrigerator,
ice machine, microwave, vending machines, and co ee maker. No personal
co ee makers or other appliances may be brought in or used in the lounge
or other areas of the College. Contact the receptionist for refund if money is
lost in the machine.
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posting notices

Posters, notices, or announcements related to SGO meetings and activities
may be posted on the bulletin boards identified for student use. Such
communications should be no larger than 8 1/2” x 11”. The administration of the
College reserves the right to remove notices that do not meet the stated criteria.

smoking

The College supports the e orts of Bon Secours Health System to maintain
a tobacco-free campus (BSV Policy — Tobacco Free Campus). Students and
College personnel both have the responsibility of being good role models by
practicing good health habits.

safety

The College strives to maintain a safe, secure environment for students,
faculty, sta , and visitors. As with any agency, the College cannot guarantee
nor assure a crime free working environment.

campus and environmental safety

Property Manager:

264-8005 (AM)
Tornado — Take Cover

Security (PM): ol
330-0093 Tornado - All Clear _

- Snow Alert — Closed: Time
Non-emergency Police: Security Alert — Do Not Enter Building
501-5000

Security Alert — Stay in Building
Emergencies: 91l Security Alert — All Clear
Closed - Day/Date/Time

The College will send the
following security and weather
alerts as both emails and text
messages. Students must activate the text messaging option by logging
into their Sonis Web account and selecting the Update Bio icon to input cell
phone number and provider, check the “Text Me” flag, and click submit to
save the updated Bio settings.

As with any agency, the College cannot guarantee nor assure a crime free
working environment. It is the responsibility of all members of the College
community to be aware of their surroundings, to avoid potentially unsafe
situations, and to behave in a manner that will avoid placing themselves
and others at risk. All crimes, hazards, dangerous or unsafe situations, and
suspicious persons or activities should be reported immediately to the front
desk or security and the Assistant Dean of Student Services. Personal items
are not to be left unattended in classrooms or other areas of the College.

safety tips
]  Walkiwithlotherslandinotlalonelatinight.
<l Walkliniwellllighted lwellitraveledlpartsiofithelcampus.
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[ Keeplvaluablesloutiofisight.Personallitemslarelnotitolbelleftlunattended]
in classrooms or other areas of the College.

o[ Carrylpursesiandlvaluablesicloseltolthelbodylandicarrylonlylcrediticard,]
check or money needed for the day.

[ Locklcarldoorslatlallltimesiandlparkiinllightedlareas.

o[ Staylalertitolsurroundingslandipeoplelaroundlyou.

The College abides by the Occupational Safety and Health Act (OSHA)
and other environmental safety requirements established by Bon Secours
Memorial Regional Medical Center to ensure a safe, healthy environment.

Explosives, firecrackers, firearms and weapons are strictly prohibited on
College property. Excessive noise and/or horseplay throughout the building
will not be tolerated.

In the lounges:

<] toaster,Jmicrowave,refrigerator[andicounteritopslareltolbelclean,freelof]
spills, and clear of debris inside and out.

¢ foodlisltolbelinisealedlicontainers,llabelediwithiname,/dated,;andlstored!
properly.

¢ cookware,ldishes,landlutensilslare tolbelwashedlandlremovedifrom!
table/countertops when finished eating or preparing food.

In offices, labs, conference rooms, and classrooms:

] foorslareltolbelfreelofitrippinglhazards.

<l windowslareltolbelfreeloflobjects.

<] furniturelandlotherlobjectslarelnotitolblocklaccesstoldoorslandiwindows.
] foodldebrislisitolbelremoved.

Campus Crime Report is updated on or before October 1 each year and
posted on www.BSMCON.edu under Consumer Information.

fire safety

Unannounced fire drills are conducted at any time. Fire drills are conducted
in accordance with county regulations and laws. Students are expected to
follow all regulations regardless of the time of the drill.

Upon hearing the fire alarm:

Turn o all electric appliances and lights.

N

Walk, do not run, to the nearest exit, exit the building, and stand far away
from the building. Remain there until released from the drill.

3. The Building Coordinator will ensure that all students and employees
have exited the building and consult with the fire marshal/firemen in
charge to let them know all are out of the building.

4. Regardless of what exit was used, re-enter the building through the front
and back regular entrance doors, unless instructed otherwise.

5. Do not make unnecessary noise such as loud talking or laughing.

6. Students are expected to immediately respond to the alarm regardless

of the activity in which they are engaged.

7. Never assume that a fire alarm is a false alarm. Prompt compliance to
drills is essential to safety.
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If an actual fire should occur:

1. Pull the fire alarm. Fire alarms are located at either end of each hallway
and in the middle of each hall. The Building Coordinator will alert other
students/faculty by announcing “Code Red” or “Fire.”

2. Dial 911 and report location of the fire. The address is 8550 Magellan
Parkway, Henrico, VA 23227.

3. Announce on the telephone public address system (dial *26) “Code Red”
and exact location of the fire, (example: computer lab).

4. Close all doors including doors to adjoining rooms/suites immediately.

5. If attempting to exit the hall/room and the room is smoke-filled, wet a
towel, if possible, place it over your face, get down low, and crawl to the
nearest unobstructed exit.

6. Exit and move away from the building. Do not re-enter the building until
the “all clear” signal is given by the Building Coordinator or designee.

7. Notify John Frost, Business Park Manager at 264-8005.

If the fire is contained (i.e., trash can, etc.), go to the closest end of the hall
and bring the fire extinguisher from its cabinet. Pulling the pin from the end
and aiming the nozzle directly at the base of the fire, depress the lever fully.
Extinguish the fire fully Oand remain with the extinguished fire until the Fire
Department arrives.

student illness/injuries

Students are responsible for seeking medical treatment by their private
physician when iliness or injury occurs.

A signed note from their private physician is required for absences due to
communicable diseases and/or injury for absences of three (3) consecutive
days or longer. The physician’s note must indicate any limitations or
restrictions and need for continuing care. These notes are to be given to
faculty on the first day of return to class/clinical.

All students sustaining accidents or injuries while involved in a clinical setting
at a Bon Secours facility must follow Bon Secours Virginia/Richmond
Employee Wellness Services Policy, No. 1821 — Management of Occupational
Exposure to HIV, Hepatitis B and C, and Recommendations for Exposure
Prophylaxis. Should a student sustain an accident or injury at a non-Bon
Secours facility, they are to follow that institution’s protocol.

A student having a serious health condition, or any condition which a ects
his/her ability to perform the essential functions of a nursing student, is
responsible for notifying the Assistant Dean of Student Services. The student
must provide documentation from their private physician indicating any
limitations/restrictions or needed accommodations as well as clearance for
continuing in the program.

sexual assault

The College is committed to promoting a safe environment and student
awareness of personal safety. The College will not tolerate any acts of sexual
assault including rape or any other sex o ense. Educational programs on
rape prevention and sexual assault issues are presented on an annual basis.
Available resources for victims of sexual assault are posted on College
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bulletin boards. Any student who is a victim of sexual assault should take the
following actions:

Call the local Police Department at #911.
Call a family member or friend.
Seek prompt medical attention at a hospital emergency room.

Ao

Preserve as much evidence as possible. Do not wash or change clothes
until directed to do so.

5. Call arape crisis center (see numbers below).

If notification that a sexual assault has occurred is first made to the College,
the College o cials will contact the local Police Department. Counseling
services are available for victims of sexual assault. The Bon Secours
Employee Assistance Program o ers services 24 hours a day at 342-1502.
The YWCA Women’s Advocacy Program provides services for victims
through its 24-hour Crisis Hotlines: 643-0888 in Richmond; 796-3066 in
Chesterfield County. If educational accommodations are needed following
sexual assault, the student should contact the Dean or Assistant Dean of
Student Services.

A student who commits an act of sexual assault on any persons involved in
educational or College activities or in clinical areas is subject to disciplinary
action by the College. In determining the need for such action, both the accused
and accuser are entitled to the same opportunities to have others present. The
Dean makes the final determination of the penalty imposed, up to and including
dismissal, and notifies both the accused and accuser of this decision.

sexual harassment

It is the policy of the College that sexual harassment of any student, faculty
member, sta /client, or other individual will not be permitted or condoned,
sexual harassment is unacceptable in any form and will not be tolerated.
Those engaged in such harassment will be subject to disciplinary action
including dismissal.

Unwelcome sexual advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature may all be deemed sexual
harassment when:

1. Submission to such conduct is explicitly or implicitly a condition of the
individual's educational experience.

2. Submission to or rejection of such conduct is used as the basis for
academic decisions a ecting the individual.

3. Such conduct has the purpose or e ect of interfering with a student’s
ability to participate in or benefit from the educational program.

4. A hostile or abusive environment is created by such actions.

Students who feel they have been subjected to sexual harassment are
encouraged to report it to the Assistant Dean of Student Services.
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career services

Students may obtain assistance with career planning and employment
opportunities through a variety of resources at the College, such as the
Student Placement Specialist, faculty advisor, and use of the library and
computer laboratory facilities.

Students are encouraged to meet with the BSMCON Student Placement
Specialist within the first semester of college. The Student Placement
Specialist is available by appointment with information on job availability,
interviewing tips, resume review, and finding the best fit in the Bon Secours
system for each student. Application for employment is made through the
Human Resources Department.

guidance counseling
& academic advising

The Director of the Student Success Center assigns each new student a
faculty advisor upon enroliment to foster student success in the nursing
program and to help guide the student’'s educational experience. The faculty
advisor assists students with identification of needs, monitoring academic
progress and standardized test achievement, course selection and planning,
developing/strengthening study/test taking skills, and balancing college and
life responsibilities.

the advisee/advisor relationship

<] Thelstudentlisiresponsiblelforiclarifyinglpersonallgoalsiandlinterests,!
being knowledgeable about requirements and policies, taking initiative in
meeting and working with his/her advisor, and accepting responsibility
for decisions.

[ Studentsiarelencourageditolgetitolknowltheirladvisorslandimeetiwithl
them several times each semester or contact them by phone or email.

o[ Studentsimustischedulelanlappointmentlatileast’onceleachlsemesteriforl
advising and registration for classes. RN to BSN program students wiill
be advised via phone or email. They may also have the option of a face
to face meeting with their advisor.

<[ Bothlstudentlandifacultylsharelresponsibilitylforitheloutcomelofithel
advising relationship.

The Director of the Student Success Center is available for a variety of
support services. The Student Success Center coordinates all academic
advising services including remediation, test taking, disability and counseling
referrals, the New Student Mentor Program, and Peer Tutoring.

The Bon Secours Virginia Employee Assistance Program is available to provide
counseling services to students and their immediate families. Confidential
assistance is provided for marital, family, financial, drug/alcohol abuse, and
stress-related di culties at no cost to the student (See Health Services).

In addition, Faculty post o ce hours for the convenience of students and
may be available by appointment.
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educational facilities

The College building contains well-equipped classrooms, skill laboratories,
computer laboratories, conference rooms, faculty and administrative o ces,
library, and a student lounge. The College uses Bon Secours Memorial
Regional Medical Center, Bon Secours St. Mary’s Hospital, Bon Secours
Richmond Community Hospital, and Bon Secours St. Francis Medical Center,
as well as other community agencies, for clinical experiences.

Students are enrolled at J. Sargeant Reynolds Community College or other
accredited institutions each semester during the program for required
courses in basic biological sciences, social sciences, and humanities.

The College of Nursing library provides a variety of print and electronic
professional reference materials and journals. Other nearby library facilities
available to students include the J. Sargeant Reynolds Community College
Library, Virginia Commonwealth University’'s James Branch Cabell Library
and Tompkins McCaw Library for the Health Sciences, and Henrico County’s
North Park Public Library.

library

The College Library serves the overall information needs of the students
and faculty and supports the curriculum objectives of the College. Faculty
and students are encouraged to regularly use the services and resources of
the library.

The College Library is open when the College is open Monday through
Friday. On clinical related Saturdays, the library is open 7:00 AM - 2:00 PM,
and on Saturdays that are not designated as having clinical, the library is
open from 10:00 AM - 4.00 PM. The library is closed on Sunday. The librarian
is routinely available Monday through Thursday, 9:00 AM to 7:00 PM.
Students have access to the virtual library 24/7.

The Honor Code prevails in the College Library. Unauthorized removal of
materials or alteration of materials, thereby depriving others of their use,
constitutes a violation of the Honor Code.

The library is cataloged according to the Library of Congress classification
system and National Library of Medicine subject headings. The library
resources include books, journals, and videos selected to support
curriculum activities.

Some courses may at times require the use of books or reading materials
by an entire class. These materials will be labeled “RESERVED.” Reserved
materials are not to be removed from the library.

No periodical (journal) may be removed from the College Library.

Neither students nor faculty may remove restricted library materials (i.e.,
“Reserve” items or professional journals) from the library. Copying of such
materials must be done on the copy machine in the library.

The librarian, or the Administrative Secretary in Rm. 151, should be notified of
any copier/printer problems.
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Materials may be borrowed for a two-week period. No material may be
removed from the library unless it has been properly checked out. A

single photocopy of a portion of a copyright-protected work, such as a
copy of an article from a scientific journal made for research, may be made
without permission.

Copying required textbooks, making multiple copies of articles or book
chapters for distribution to classmates, or copying material from consumable
workbooks, all require copyright permission. Copyright Notice is plainly
visible at the Library copier. [Notice: The copyright law of the United

States (Title 17 U.S. Code) governs the making of photocopies or other
reproductions of copyrighted material. The student(s) using this equipment
is/are liable for any infringement.

A maximum of three books may be borrowed at one time from the library.
Additional books may be checked out only after these books are returned.
Books borrowed from the College Library should be returned to the book
deposit box in the library.

If a student has an overdue book, his/her borrowing privileges are
suspended until the book is returned. When a student leaves the program
for any reason, he/she must return or replace all borrowed materials checked
out in his/her name. A student is neither promoted nor allowed to graduate
until overdue, damaged, or lost books are returned and/or replaced and
fines are paid for those books. The fine for overdue books is 25 cents per
day. Books damaged beyond reasonable wear that are charged to the
responsible borrower remain the property of the College Library.

Students desiring to make suggestions for library additions are encouraged
to present their suggestions to the librarian.

Groups may not use the library to conference or talk. A quiet atmosphere
is expected at all times in the library. The study room is available for group
work with the understanding that a quiet atmosphere is expected in this
room as well.

Eating is not permitted in the library. Beverages are permitted in spill-proof
containers only. Students should notify the librarian when books, journals,
and other educational materials are not available.

clinical simulation
center

Students are encouraged to utilize the clinical simulation center to improve
or remediate basic technical nursing skills. Individual assistance is available
by appointment with the lab coordinator or the clinical instructor. Lab hours
are posted on the door. The clinical simulation center will be kept locked in
the absence of the lab coordinator or an instructor.

As a cost-containment measure, all non-contaminated supplies should be
reused. Student purchased skills kits will be used whenever possible.
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guidelines for responsible use of the
clinical simulation center

1. Students and faculty are to assist in clean up after each scheduled
or practice laboratory session by putting away equipment, returning
demonstration models to the beds, disposing of all trash in the
designated container, and arranging chairs and equipment neatly.

2. No eating or drinking is to be done in the skill labs, as they are simulated
client care areas.

3. Students are expected to bring the appropriate equipment from their
skills kit bag to use in scheduled practice or demonstration labs.

4. Students and faculty should obtain clinical simulation center faculty
approval to check out clinical simulation center equipment for practice
or community service.

5. If instructors assess that a student needs additional guidance and help in
the clinical lab, they can complete the Skills Remediation form and refer
the student to the clinical simulation center faculty for remediation.

6. All students using the simulation lab must be supervised by a faculty
member.

7. Students are not to practice any invasive procedures on another person.

Sharps containers are provided for needles, intravenous stylets,
butterfly needles, syringes and glass, as well as disposal of materials
contaminated with body fluids. No product wrappers or tape should be
put into sharps containers.

9. Hand washing is to be done with soap and water or antiseptic hand
cleanser prior to and after practicing nursing skills.

10. Students are expected to wear their lab coats to all clinical simulation
centers.

Failure to adhere to these guidelines may result in loss of privilege to use labs
independently.

equipment use

1. Students are not to practice on the electronic-equipped mannequins
without the assistance of the clinical simulation center faculty or an
instructor.

2. Report malfunctioning or broken equipment (e.g., IV pumps, feeding
pumps, models and mannequins or monitors) to lab faculty promptly.

3. Keep all electronic equipment and monitors plugged into an electrical
outlet at all times to avoid running down the batteries.

4. Students are responsible for replacing any lost, stolen, or
damaged equipment.

5. Below is a list of equipment that may be checked out for a limited
time period:
[ bloodlpressurelicuf
[ stethoscope,lincluding’teachinglstethoscope
o[ refexlhammer/tuningifork

[ glo-germilotionlorlpowder[travelllight,Jandlchildren’slhandl
washing video

BACK TO MAIN TABLE OF CONTENTS | BACK TO BEGINNING OF THIS SECTION



BON SECOURS MEMORIAL COLLEGE OF NURSING

student organizations

The College supports the Student Government Organization (SGO). The
purpose of the SGO is to:

1. Provide the opportunity for students to share their ideas, interests, and
concerns of nursing education with other nursing students in this College.

2. Promote an atmosphere of cooperation, understanding, and
communication among the students, faculty, and administration.

3. Promote interest and participation in professional development.

Promote programs and community service opportunities of professional
interest and concern.

Membership in the Student Government Organization (SGO) a ords students
the opportunity to develop a sense of responsibility and leadership. The SGO
promotes self-discipline and cooperation between faculty and students. It
strives to uphold high standards of personal and professional conduct.

national student nurses’ association

Students at the College have the privilege of joining the National Student
Nurses’ Association (NSNA) that entitles them to membership at the state
and national levels. Members from all of the participating colleges in Virginia
form the Virginia Nursing Student Association (VNSA).

By being active in the NSNA, the student nurse has an opportunity to share
ideas with other nursing students and to gain experience and knowledge in
preparation for participation in the nursing profession and its organizations.
Conventions are held at the state and national levels. Students are
encouraged to attend. For further information, contact NSNA at:

National Student Nurses’ Association

45 Main Street, Suite 606

Brooklyn, NY 11201

Telephone: 718-210-0705, Fax: 718-210-0710
Website: www.nsna.org

computers &
Information systems

computer lab & equipment

Students and faculty are encouraged to use the computer lab to augment
nursing knowledge and decision-making. Computers in classrooms and

0 ces may not be used by students except under the direct supervision
and responsibility of the Bon Secours employee to whom the computer

is assigned. It is a violation of Bon Secours Virginia Health System

policy to use the College’s computers for personal matters unrelated to
College requirements.

Computer equipment should remain “ON” throughout the day.
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All computer software is to be used ethically and in accordance with

all copyright and site license regulations. Computers, wiring, hardware,
peripherals, and other equipment should not be moved, unplugged, or
modified in any way. No non-college-owned or licensed programs should be
downloaded into College equipment.

internet access

Access to a computer with Internet access is required for all students
enrolled in the program. All RN to BSN (online) Program Track students must
have access to high speed Internet.

illegal peer-to-peer file sharing

The College is committed to preventing the misuse of the College’s systems,
including the unauthorized distribution of copyrighted material by users of
its systems,

prohibited activity

It is a violation of policy to use the College’ systems to distribute, download,
upload, stream, scan, store, or share any material including software, data,
document, sound, music, video, picture, design, graphic, game, or any other
electronic file when:

(a) the file is copyrighted but distribution to the user has not been
authorized by the copyright owner;

(b) the intended use under the relevant circumstances is specified as illegal
by any federal or state law, statute, regulation, proclamation, order, or
decreeg;

(c) when the material is considered by the College to be protected
information and the user is not authorized to access that information for
the purpose intended; or

(d) when the user’s intent is deployment or introduction of any virus or
malware on any College system.

Users shall not attempt to circumvent, bypass, defeat, or disrupt any device,
method, or technology implemented by the College to deter unauthorized
distribution, downloading, uploading, streaming, scanning, storage, or
sharing of copyrighted material by users on the College’s systems.

enforcement

The College’s systems are not to be used for any illegal purpose including,
but not limited to, illegal file sharing. To preserve system security and
reliability, the College reserves the right in all instances, and upon its
reasonable suspicion, to block access from and to its systems and/or to
disconnect from its systems any user who can be traced to illegal activities,
including illegal peer-to-peer file sharing. An infringing user shall bear

legal and financial responsibility for events or activities resulting from or
associated with misuse of peer-to-peer applications and any other illegal
activity conducted by or through the College’s systems.
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disclosure

The O ce of the Assistant Dean of Students shall be responsible for
disseminating through the College’s website, email, orientation, and/or
student publications an annual notice to enrolled students that summarizes
the College’s policies and sanctions related to infringement of copyright
(as defined in the College’s Copyright Policy - See ADM 113) including:

a statement that explicitly informs its students that the unauthorized
distribution of copyrighted material, including peer-to-peer file sharing,
may subject the student to civil and criminal liabilities and a summary of the
penalties for violation of Federal copyright laws. It is incumbent upon the
student to be aware of what constitutes copyright infringement or peer-to-
peer file sharing that may violate this policy.

In addition to barring access to the College’s systems, any users who violate
this policy may also be subject to other appropriate discipline, up to and
including expulsion.
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Course Coding System BSN

To facilitate understanding of how the courses are coded:

ALPHA PREFIX NUR NURSING
Ist number: 2,3, 4) Indicates curriculum year level
2nd number: Indicates curriculum program
1 BSN
2 RN2BSN
3rd number: Indicates cluster, topical relationships
(0] Foundations
1 Specialty
2 Research
S Optional
4 Professional
Ath number tl\)/I(_:‘ag\/l\:(r;:a:iri]c(z;l(t)eu rsseeqsuence or relationship, if any,
Alpha Su x P Indicates practicum corequisite

personnel

administration & staff

BODIN, SUSAN
Job Title:
Degrees and Institutions:

CICCHETTO, MARLENE
Job Title:

Dean, Nursing

Ed.D., University of Phoenix,

Educational Leadership

MSN, George Washington University

M.Ed., Virginia Commonwealth University,

Adult Education

BSN, Virginia Commonwealth University, Nursing
AS, Richard Bland College

Diploma, Petersburg General Hospital

School of Nursing

Financial Aid Specialist

FILER-OGDEN, CRYSTAL A.

Job Title:
Degrees and Institutions:

FRAGO, KRISTEN
Job Title:
Degrees and Institutions:

Director of Financial Aid

AA, Allegany College of Maryland, Accounting
BS, Frostburg State University, Business Finance
MBA, Frostburg State University, Business
Administration

Director of Marketing
BBA, Radford University, Business Administration
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GREEN, MELANIE
Job Title:

Degrees and Institutions:

GENTRY, PEGGY C.
Job Title:

GRECO, CAROL
Job Title:

Degrees and Institutions:

Provost, Vice President

Ph.D., Louisiana State University,

Educational Leadership and Research

MN, Louisiana State University, Nursing

BS, Southeastern Louisiana University, Nursing
Diploma, Our Lady of the Lake School of Nursing

Administrative Secretary & Clerical Supervisor

Assistant Dean — Administration
M.Ed., Cambridge College
BS, Post College, O ce Management

HIERHOLZER, KATHLEEN

Job Title:

JACKSON, LINDA
Job Title:

LEE, SUNJUNG
Job Title:

Degrees and Institutions:

MILLAR, HEATHER
Job Title:

Degrees and Institutions:

MURPHY, GAIL
Job Title:

Degrees and Institutions:

PETERSON, ALLISON
Job Title:

Degrees and Institutions:

RUPPERT, SHAWN M.
Job Title:

Degrees and Institutions:

Librarian

Administrative Secretary

Computer/System Support Specialist
BS, Kyungsung University, Management
Information Systems

MS, Texas A & M University, Management
Information Systems

O ce of Institutional Advancement

BA, Randolph-Macon College, English
MBA, Virginia Commonwealth University,
Business Administration

Director of Registration & Enrollment
BA, Trinity University, Urban Studies

Director of Admissions
BA, Virginia Commonwealth University, French

Registrar
BA, James Madison University, History
AAS, John Tyler Community College

SHEPHERD, BEVERLEY W.

Job Title:

VAZQUEZ, MARIA
Job Title:

Building Coordinator

Admissions & Recruitment Specialist
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WELCH, REGINA E.
Job Title:

Degrees and Institutions:

faculty

BARTLETT, JENNIFER
Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

BOOKER, GLORIA H.
Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

BRODSKY, CHRISTINE J.
Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

BUCKLEY, KATHLEEN G.

Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

BUTLER, CARRIE B.
Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

Assistant Dean — Student Services

Ed.D., University of Phoenix, Educational
Leadership

MS, American University, Personnel and Human
Resources Management

BA, Averett University, Business Administration

Assistant Professor

MSN, Old Dominion University, Nursing
BSN, Cleveland State University, Nursing
MSN

MSN

Assistant Professor

MS, Virginia Commonwealth University, Nursing
BSN, Virginia Commonwealth University, Nursing
ADN, Virginia State College, Nursing

MSN

MSN

Assistant Professor

MA, University of lowa, Nursing Administration
BSN, Marycrest College, Nursing

ADN, Blackhawk Community College, Nursing
MA

MA

Instructor

M.Ed., George Mason University, Education
BSN, Radford University, Nursing

BSN

MEd.

Instructor

MS, Virginia Commonwealth University, Nursing
BSN, James Madison University, Nursing

MSN

MSN

CROWDER, DOROTHY S.

Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

Assistant Professor

MS, Virginia Commonwealth University, Nursing
BSN, Virginia Commonwealth University, Nursing
Diploma, Petersburg General Hospital, Nursing
MS

MS
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DOYNE, CLAUDETTE H.

Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

FEURER, AMY E.
Job Title:
Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

Assistant Professor

MSN, University of Phoenix, Nursing

BSN, Alverno College, Nursing

Diploma, St. Mary's College of Nursing, Nursing
MSN

MSN

Curriculum Coordinator, Assistant Professor
MSN, Virginia Commonwealth University
BSN, Radford University, Nursing

BS, Radford University, Psych

MSN

MSN

FITZGERALD, BARBARA F.

Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

GARDNER, TRINA G.

Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

HANCOCK, MARY E.

Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

HEITZLER, ELLAT.
Job Title:
Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

Assistant Professor

MSN, Old Dominion University, Nursing

BSN, Virginia Commonwealth University, Nursing
MSN

MSN

Assistant Professor

MSN, Old Dominion University, Nursing Education
BSN, Old Dominion University, Nursing

Diploma, Trumbull Memorial Hospital College

of Nursing, Nursing

MSN

MSN

Assistant Professor

MSN, University of Phoenix, Nursing Education
BSN, Virginia Commonwealth University

MSN

MSN

Assistant Professor

Ph.D., University of Nevada, Las Vegas, Nursing
Post-MS Certificate, Virginia Commonwealth
University, Nursing, Family Health Nurse Practitioner
MS, Virginia Commonwealth University, Nursing,
Women'’s Health Nurse Practitioner

BSN, University of Virginia

Ph.D.

Ph.D.
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HOLOWAYCHUK, ARLENE S.

Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

JOHNSON, KAREN Y.
Job Title:
Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

KINSER, PATRICIA A.
Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

KRUKIEL, TAMERA S.
Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

LAIRD, BARBARA
Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

NAIDOO, KALAYVANIE
Job Title:
Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

Curriculum Coordinator, Assistant Professor
MSN/Ed, University of Phoenix, Nursing Education
BSN, Edmonton, Alberta, Canada, Nursing
Diploma, University of Alberta Hospitals, Nursing
MSN

MSN

Assistant Professor

Ph.D, Howard University, Pharmacology/Physiology
BS, Howard University, Zoology/Allied Sciences
N/A

Ph.D.

Assistant Professor

MS, Virginia Commonwealth University,
Women's Health

BSN, Virginia Commonwealth University, Nursing
BS, Haverford College, Biology

MS

Ph.D. (c)

Instructor Il

MS, Virginia Commonwealth University,
Adult Nurse Practitioner

BSN, Medical College of Virginia/Virginia
Commonwvealth University, Nursing

MS

MS

Manager, RN to BSN Program, Associate Professor
EdD, NOVA Southeastern University, Education
MS, BSN, Virginia Commonwvealth University, Nursing
Diploma, Johnston Willis Hospital Nursing Program
MS

Ed.D.

Assistant Professor

MSN/Education., University of Phoenix,

Nursing and Education

BSN, University of Central Florida, Nursing
Diploma, RK Khan Nursing College, General Nursing
Diploma, Somerset Maternity College, Midwifery
AA, Valencia Community College, Arts/Nursing
Diploma, University of Central Florida, Nursing
MSN

MSN
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PERKINS, CHRIS-TENNA

Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

PRYOR, ANN S.
Job Title:
Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

PUGH, HOLLY L.
Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

PURRINGTON, DALE E.

Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

RAGAN, MEREDITH S.
Job Title:

Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

Curriculum Coordinator, Assistant Professor
MS, Virginia Commonwealth University, Nursing
BSN, Bluefield State College, Nursing

ADN, Bluefield State College, Nursing

N/A

Ph.D. (c)

Assistant Professor

MS, Virginia Commonwealth University, Oncology
and Adult Health Nursing

BSN, Medical College of Virginia/Virginia
Commonwealth University, Nursing

MS

MS

Manager, Simulation Technology, Assistant Professor
MSHA , Virginia Commonwealth University,

Health Administration

BSN, Virginia Commonwealth University, Nursing
ADN, J. Sargeant Reynolds Community College,
Nursing

ADMA, J. Sargeant Reynolds Community College,
Medical Assisting

BSN

MSHA

Assistant Professor

MSN, University of Pennsylvania, PCCNP
BSN, University of Vermont, Nursing

BS, James Madison University, Biology
MSN

MSN

Associate Professor

DNP, University of Virginia

MS, Central Michigan University,

Health Care Administration

MSN, University of Virginia, Nursing/Psychiatry
and Family Practice

BSN, Old Dominion University, Nursing

Diploma, Davis Hospital College of Nursing, Nursing
DNP

DNP
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RICHARDSON, SARAH F.
Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

SABLAY, MAURA C.
Job Title:
Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

SCHULTZ, KARYN
Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

SEEGERS, DEBRA L.
Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

SHARP, PAMELA
Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

SIMPSON, RACHAEL I.

Job Title:
Degrees and Institutions:

Highest Nursing Degree:
Highest Degree Earned:

Assistant Professor

MS, Virginia Commonwealth University —
Maternal-Infant Nursing

MS, Jackson State University, Guidance and Counseling
BSN, Virginia Commonwealth University, Nursing
MS

MSN

Assistant Professor

MSN, Emory University, Psychiatric Nursing
BSN, Georgia State University, Nursing

BS, University of the Philippines, Nursing
MS

MS/Psych

Assistant Professor

MS, Virginia Commonwealth University, Nursing
BSN, Medical College of Virginia/Virginia
Commonwealth University, Nursing

A.D., Purdue University, Nursing

MS

MS

Professor

Ph.D., Virginia Commonwealth University, Nursing
MS, Virginia Commonwealth University, Family
Nurse Practitioner

BSN, University of Southern Maine, Nursing

ASN, University of Maine at Augusta, Nursing
Ph.D.

Ph.D.

Instructor

Ph.D., Virginia Commonwealth University, Nursing
MS, Hampton University, Nursing

ASN, Norfolk State University, Nursing

Ph.D.

Ph.D.

Assistant Professor

MSN, University of Virginia, Nursing/Health
Systems Management

BSN, University of Virginia, Nursing

ADN, Piedmont Va. Community College, Nursing
MSN

MSN
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SOUTH, VALERIE J.
Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

Assistant Professor

MS, Virginia Commonwealth University, Nursing
BS, Radford University, Nursing

MS

MS

THOMAS-WRIGHT, JENNY

Job Title:
Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

TURNER, CHRISTINE K.

Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

TWOMBLY, PAMELA A.
Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

VASEL, LAURA A.
Job Title:

Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

WILKINS, SUSAN A.
Job Title:
Degrees and Institutions::

Highest Nursing Degree:
Highest Degree Earned:

Instructor

BSN, Virginia Commonwealth University, Nursing
ADN, J. Sargeant Reynolds Community College,
Nursing

BSN

BSN

Assistant Professor

Nursing Care of Adult Populations
BSN, The University of Virginia, Nursing
MS, Virginia Commonwealth University,
Nursing Administration

MS/Nur. Admin

MS/Nur. Admin

Instructor

MSHA, Virginia Commonwealth University,
Health Administration

BSN, St. Francis Xavier University, Nursing
BSN

MSHA

Curriculum Coordinator, Assistant Professor

MS, Virginia Commonwealth University, Child Health
BSN, The College of New Jersey, Nursing

MSN

MSN

Assistant Professor

MBA, Averett University, Business Administration
BSN, Virginia Commonwealth University, Nursing
AAS, J. Sargeant Reynolds Community College,
Nursing

BSN

MBA
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