	
	
	



	
	
	First Last Name



Name (First and Last)
Phone Number | Email Address
Summary
Here write a brief summary describing how your background translates to the position you are applying to – connecting your strengths to skills mentioned in the job description. Aim for about 3 sentences. If you have a lot of healthcare experience, you may choose to omit the summary section. 
Separating information by using bold or italicized font options can help organize the hierarchy of your resume. This sample resume uses the format of a larger size and bold for the name and section headings, and italicizing position titles and dates worked. Job duty descriptions remain normal text, and you may or may not choose to leave a space between the section headings (this sample resume does not). Feel free to make this your own by adding a consistent accent color or changing the font – keep visibility in mind, as cursive and yellow font may be difficult to read.
Education 
List current and previously attended schools, their location, and the degree earned with expected or real graduation dates.
Bon Secours Memorial College of Nursing, Richmond, VA
Bachelor of Science in Nursing, expected October 20xx
Experience
Highlight recent and relevant positions, trying to move any healthcare related experience to the top – this can include clinical immersion. When writing descriptions of duties, try to highlight skills mentioned in the job description or are translatable to nursing. This may include leadership, navigating fast-paced environments, or decision making. 
Company Name, Location
Title, Dates worked
· Concise descriptions of duties 
Company Name, Location
Title, Dates worked
· Concise descriptions of duties
Certifications & Leadership Experience
· List these here
Skills
· Note any relevant software or other skills not mentioned in your resume.

If your resume goes onto a second page, add your name to the header of the document. This will help the recruiter if they choose to print your resume. You can do this by double-clicking the top right corner of the second page, selecting ‘different first page’, and typing your name on the second page.
When it’s time to submit your resume, save and upload as a PDF to avoid any changes in formatting. Go to File > Save as > PDF. Also ensure the name of your document is appropriate, for example, N LastName Resume.
	
	
	



	
	
	



