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How to Apply for the BSMH Tuition Benefit through Guild Education 

For Students Already Enrolled in a Ministry College 

 

1. The Guild application opens 45 days prior to the start of each semester. You will need the following information: 
 

a. Your BSMH username and password (BSMH ID). These are the same credentials used to sign into 
Workday and BSMH computers. 

b. Two factor authentication set up on your phone. To set up: Download VIP Access to your 
smart phone from the app store. Then call BSMH IT to register the app at 833-691-4357. 

c. Term start and end dates for the semester you are applying. This information is on the Academic 
Calendar, check your college’s website. 

d. Your expected graduation date. You can find this in your Student Portal under Degree Audit. 
 
 
 
 

2. To begin the application, go to bsmh.guildeducation.com  and select [Get started today] 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

https://bsmh.guildeducation.com/partner
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4. Sign in with your BSMH ID – username@ads.bshsi.com 
*A default email may pop up, change it to your ads email 
*username and password are the same as what you use to 
log into Workday and BSMH computers 

5. You will receive a sign in request to your smartphone 
*You must have VIP Access set up on your phone – see 
page 1 for instructions 

3. Select [Login with BSMH ID]   
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7. Enter your name, non-work email, and 
state, then select [Next] 

6. Select [Get started]  

8. Enter your phone number, then select [Next] 9. Select [Next] 



6/
27

/2
02

2 

 
 

4 

 

 

 
 
                              
 

 

 

 

 

 

 

 
 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 

10. Enter your current education level prior to 
enrollment at a ministry college, then select [Next} 

11. Select [I am already enrolled in a university 
or school] 

12. Select [Direct Payment Program] 
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13. Select [Apply for Sponsorship letter] 

14. Select [Save and continue] 
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15a. Choose your school from the dropdown list 15b. Enter the name of your program 

Tip – Choose from the options below: 
BSMCON 

• BS in Nursing 
SOMI 

• Certificate in Radiologic Technology  
• AAS of Radiologic Technology 

SCHS 
• AAS in Nursing 
• AAS in Diagnostic Medical Sonography 
• AAS in Radiologic Technology 

        

15c. Choose the appropriate program type 
from the dropdown menu 

Tip – Choose the option below that is associated with your program: 
BSMCON 

• Nursing – Associate’s Bachelors – BS in Nursing 
SOMI 

• Certificate – Certificate in Radiologic Technology  
• Associate’s Degree - AAS of Radiologic Technology 

SCHS 
• Nursing – Associate’s Bachelors – AAS in Nursing 
• Associate’s Degree - AAS in Diagnostic Medical Sonography 
• Associate’s Degree - AAS in Radiologic Technology 

        

Your Program name 

Your School  
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15d. Enter your graduation date, then select [Save and continue] 

Tip – How to find your graduation date: 

1. Log into your Student Portal  
2. Go to Academics>>>Degree Audit                                 3. Find Exp. Grad Date on the bottom right of the page 

 

Your School 

Your Program name 

Your Program type 

mm/dd/yyyy 

https://tinyurl.com/4br7s3ss
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16. Enter term start and end dates then click [Save and continue] 

17. Read the Acknowledgement of personal responsibility then check the box 

Tip – Term dates for Fall 22: 
BSMCON 

• Start - 08/15/2022 
• End – 12/09/2022 

SOMI 
• Start – 08/15/2022  
• End – 12/09/2022 

SCHS  
• Start – 08/29/2022 
• End - 12/15/2022 
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18. Read the FERPA agreement then check the box 19. Review your information for accuracy 

20. Read the Certification statement, check the box, then select [Submit] 
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What happens next?

 
• Guild will review your application and email you with next steps 

within 2-3 days. 
 

• If approved for the benefit, Guild will email you a Sponsorship 
Letter.  

 
• Sign and date the Sponsorship Letter then email it to your 

Business Office/Bursar. This is how the college knows you will be 
using the benefit. 
 

o bsr-bursar@bshsi.org (BSMCON/SOMI 
o SCHSBilling@bshsi.org (SCHS) 

 
• If denied for the benefit, please contact HR Associate Services to 

find out why. Contact them online through HR Service Now or by 
calling 877-692-7780. 
 

  

21. Congratulations your application is complete! 

mailto:bsr-bursar@bshsi.org
mailto:SCHSBilling@bshsi.org

